Hartford City Council Agenda
Tuesday, February 20, 2024

7:00 p.m. at Hartford City Hall
Hartford City Hall

Mayor Arden Jones

Ward 1: Mark Brenneman and Travis Kuehl
Ward 2: Shaun Boen and Chris Woslager
Ward 3: Cindy Matson and Jake Jass

Pledge of Allegiance

Business Items

e Roll Call of Governing Board

e Additions to the Agenda/Approve Agenda

®¢ Approve Minutes of Previous Meeting(s)
*Regular Meeting Minutes - 02/06/2024

e Approve Bills submitted for Payment

Public Comments - Public Input on Non-Agenda Items (Comments Limited to 5 minutes per speaker)
*Action cannot be taken on items discussed unless specifically listed elsewhere on the agenda*

Applications, Agreements, Hearings, Resolutions & Ordinances

L] Special Event Permit - Downtown Hartford Inc (Farmer’s Market)

Reports

o Hartford Area Fire & Recuse Report - Bryon Schumaker
[ Economic Development Director Report - Amy M. Farr
e Chamber Director Report - Wynne Hindt
* Review/Approve Request to Allocate 2024 Operating Budget Funds to the HACC - $20,000
o City Engineer Report - ISG Inc.
. Public Works Superintendent Report - Craig Wagner
*Approve Purchase of Tractor & Mower as Budgeted
. Finance Officer Report - Karen Wilber

e City Administrator Report -Teresa Sidel

Old Business
e Mayoral Appointment to Park & Recreation Board

New Business
e Review/Approve Surplus List
° Review/Discuss 2024 Payroll Manual
e Review/Approve Recommendation for IT Services

Executive Session (SDCL 1-25-2) (SDCL 9-34-19)

Adjournment

Next Regular City Council Meeting: Tuesday, March 5, 2024




Hartford City Council Meeting — Reqular Meeting February 6, 2024

Mayor Arden Jones called the meeting to order at 7:00pm with the following city council members present: Chris
Woslager, Cindy Matson, Travis Kuehl, and Shaun Boen. Mark Brenneman and Jake Jass were absent with notice. Also
present were City Administrator Teresa Sidel, City Finance Officer Karen Wilber, Public Works Superintendent Craig
Wagner, Economic Development Director Amy Farr, City Engineer Michael Redenbaugh & Justin Heim, and two people
from the public.

BUSINESS ITEMS:

Approve Agenda: A motion was made by Kuehl, second by Boen to approve the agenda as set - all voted yes,
motion carried.

Approval of the Minutes: A motion was made by Kuehl, second by Matson to approve the meeting minutes
from January 16, 2023 - all voted yes, motion carried.

PUBLIC COMMENTS: None

ORDINANCES, RESOLUTIONS, APPLICATIONS, AGREEMENTS AND HEARINGS:

2" Reading of Ordinance #748 Amending Zoning Ordinance Chapter 19.01 Conditional Uses: Chapter
19.01 of the City’s zoning ordinance addresses the procedure and application process for obtaining a conditional
use permit. There is nothing in the current regulations that addresses the process of revoking a conditional use
permit. The amendment presented would add a section to the current regulations for revocation. The amendment
states that if the CUP holder is subject to revocation, a notice of intent to revoke will be sent to the permit holder at
least 30 days prior to the revocation date. Prior to the revocation date, the CUP holder can request a public hearing
to go before the Board of Adjustments to discuss the revocation. If no request for hearing is received by the
revocation date, the CUP will be revoked. The Planning & Zoning Board reviewed this amendment at their Jan 9%
meeting and is recommending approval to the Council. A motion was made by Kuehl, second by Matson to
approve 2" reading of Ordinance #748 amending Zoning Ordinance Chapter 19.01 Conditional Uses — all voted
yes, motion carried.

2" Reading of Ordinance #751 Amending Zoning Ordinance Chapter 12.08 Fences: Chapter 12.08 of the
City’s zoning ordinance addresses fence regulations. Sections E & F of this chapter establishes the height and
setbacks of fences in various zoning districts. Current verbiage in these sections is confusing, leading to
misinterpretation. This section was re-worded, and pictures were added to help clarify the regulations. The only
change to the regulations is that there is now no setback for fences in the side yard along the street side on corner
and double frontage lots. Previous regulations had a 10” setback. The Planning & Zoning Board reviewed this
amendment at their Jan 9™ meeting and is recommending approval to the Council. A motion was made by Boen,
second by Matson to approve 2™ reading of Ordinance #751 amending Zoning Ordinance Chapter 12.08 Fences —
all voted yes, motion carried.

REPORTS:

Sheriff’s Department Report: Deputy Kardas was not present. His report for the month of Jan was provided.
There were 201 calls for service for the month, which is a decrease of 61 from the prior month.

Economic Development Report: EDD Amy Farr provided her report. Copies of the complete housing study has
been provided to several developers and real estate brokers. Farr continues to work on RFI’s received from
GOED/SMGA and invoicing/retention efforts of the Envision 2025 campaign as needed. The newly completed
Resource Guide is being reviewed by HADF board members. Farr continues to assist with Chamber items as
needed. The HADF added two new board members — Wyatt Haines and Keith Miller.

Chamber Director Report: Chamber Director Wynne Hindt was not present, but her report was provided. The
2024 Burger Battle was a success with 619 votes. The winner will be announced at the Chamber’s annual banquet
to be held Feb 17™. The Ambassador Committee is looking for 1 to 3 volunteers to join them. This committee
continues to work on welcome bags and reaching out to current/new members.

Engineer Report: Michael Redenbaugh reported the following:

o Reviewed final plans for the 12! St/Oaks Ave project and provided comments to the project engineer.
Engineers have started the review of the City’s design standards and subdivision regulations.

o For the WRRF project, contractors have been focusing their efforts on completing the lift station at 465"
Ave/Hwy 38. The walls & base of the lift station are complete, and contractors anticipate the completion
of the lid by the end of Feb. Once complete, they will resume work on the Aeromod structure and
continue as weather allows this winter. The remainder of the work on the gravity main is scheduled for
spring 2024 as weather allows. Engineers continue to review shop drawing and provide construction site
observation. The project website is up and running. A link has been added to the city’s website.




o Review/Approve Pay Request #4 for WRRF: Pay app #4 from Rice Lake Construction Group
for work completed through January on the WRRF was presented. A motion was made by
Matson, second by Woslager to approve payment of pay app #4 in the amount of $1,562,297 to
Rice Lake Construction Group — all voted yes, mation carried.
Public Works Report: Public Works Superintendent Wagner provided his report.
Streets — The larger piles of snow have been hauled out and the inlets are clear. Staff hauled salt and salt sand this
past week. The 2024 slurry seal project has been submitted to the City of Sioux Falls for bidding. The repairs to
the sweeper are completed. Staff continues to service equipment as needed.
Water — The 4™ quarter report has been submitted. Next reporting is due Apr 10". No results have been received
yet on the ISO review that was done in Oct. Wagner continues to work with engineers on design of the Hwy 38
water main project.
Sewer — All lift stations are working well. The next DMR reports are due Mar 28™. The lagoons are in good
shape at this time. Olson will be taking a wastewater class/exam Feb 15%.
Park — Work will continue on the dugouts as weather allows. O’Kane has completed his pesticide classes.
Sports Complex — Wagner has completed the estimate for a new concession stand building at the Sports Complex.
It will be discussed later in the meeting.
Public Buildings — Painting and texturing in the Library started this week.
Finance Officer Report: City Finance Officer Wilber provided her report. The items included a summary of
revenues received in Jan along with an overview of the city’s cash balances, revenues and expenses through Dec.
With year-end totals now in, Wilber provided a 2022 vs 2023 comparison of both revenue and expenses. Wilber
has completed all year-end processes and will now start working on the information needed for this year’s annual
report & audit. The Feb calendar of events was provided. Wilber has lined up the following individuals to sit on
the election board: Laurel Stringer as the election superintendent, Darla Lawver and Marcene Siemonsma as
election deputies, and Gail Blocker as the alternate. A motion was made by Boen, second by Matson to approve
the election board appointments - all voted yes, motion carried.
City Administrator Report: City Administrator Sidel provided her report. Chamber Director Hindt will be
attending the 2" meeting each month. Her report will be provided for both meetings. Nine quotes for IT services
have been received. Sidel is in the process of reviewing them and plans to have a recommendation at the Feb 20™
meeting. The Weston Group has completed their review of the City’s employee manual and has provided a final
draft, which Sidel is in the process of reviewing for accuracy to then be presented at the Feb 20" meeting. Sidel
gave an update on Dakota Mainstem activities. Sidel will be attending the SD City Management Association
training conference on Feb 7M/8™ in Pierre. An agenda for the event was provided.

OLD BUSINESS:

Review SMGA Membership Dues: Each year the City is invoiced by SMGA for membership dues. These dues
are calculated based on population. The current dues for 2024 are $11,355.50. Discussion was held at the last
meeting as to what services are provided to the city when being a member of SMGA and if the financial
investment is worth it. Bryce Healy with SMGA was present to introduce himself and answer any questions.
SMGA’s Pledge of Support to Member Communities, which highlights what their partnership provides, was
provided. A motion was made by Matson, second by Boen to approve payment of $11,355.50 to SMGA for the
2024 membership dues — all voted yes, motion carried.

Review/Discuss Sports Complex Building Design & Release of Funds: Park & Recreation Board member Matt
Evans was present to discuss the new concession stand building at the Sports Complex. The Park & Rec Board is
presenting a design and cost estimate to erect at 38°x32’ building. The design presented would have a concession
area, a storage area, and men’s & women’s restrooms. The estimated project cost is $230,320, which includes the
cost of the building, equipment inside the building, and concreate & items needed for the outside of the building.
There is currently 255k budgeted for this project. Due to the size of the project, the City would be required to bid
it. Discussion was held on how the City can solicit sponsorships and donations for larger projects in the future. A
motion was made by Boen, second by Woslager to approve the Sports Complex building design and to release
255k in funds to move forward with the project — all voted yes, motion carried.

Discuss Pickleball Court Sponsorship: Park & Recreation Board member Matt Evans was present to discuss a
sponsorship agreement between Golden West and the City of Hartford for 2 pickleball courts. In initial
conversations with Golden West, they are in favor of sponsoring 2 pickleball courts at a cost of 25k. Upon review
by the Park & Rec Board, they are recommending that the City move forward with the 25k sponsorship from
Golden West. In exchange for this sponsorship, the City will provide signage on the court and provide all
maintenance/upkeep of the court, both for a period of 10 years. In addition, a nameplate will be placed on a doner
board located in the park for the lifetime of the courts. Discussion was held on the different types of signage
options and the cost of each option. A motion was made by Boen, second by Matson to approve Golden West’s
sponsorship of 25k for 2 pickleball courts with maintenance and upkeep provided by the city for a 10-year term
and with signage details to be negotiate with Golden West — all voted yes, motion carried.




NEW BUSINESS:

Set 2024 Equalization Meeting Date: A motion was made by Matson, second by Kuehl to set the Equalization
Meeting for Monday Mar 18™ at 6:30pm — all voted yes, motion carried.

Review/Approve Seasonal Job Descriptions & New Pay Scale: The eight seasonal job descriptions were
provided. When doing the 2024 budget, wages for the seasonal positions were increased in an effort to secure
applicants. These increased wages have been incorporated into the job description presented. A motion was made
by Kuehl, second by Matson to approve all seasonal job descriptions as presented — all voted yes, motion carried.
Discuss L ife Insurance Benefits for City Staff: Currently the City does not provide any life insurance benefits
for staff. For minimal cost, this could be a nice benefit to add to the City’s current benefit package. The most
competitive rate is through Colonial Life at $2 per month per employee for 10k of coverage. With 13 employees,
the cost to the City would be $312 annually to provide this benefit. A motion was made by Woslager, second by
Matson, to approve adding the life insurance benefit for full-time and year-round staff — all voted yes, motion
carried.

Mayoral Appointment to Park & Recreation Board: Mayor Jones requested that this item be postponed until
the next meeting.

EXECUTIVE SESSION: A motion was made by Boen, second by Matson to enter executive session pursuant to SDCL

1-25-2(3) for legal, and SDCL 9-34-19 for economic development at 8:09pm — all voted yes, motion carried.

Minutes recorded by Finance Officer Karen Wilber.

I, the undersigned, Karen Wilber, Finance Officer in and for the City of Hartford, South Dakota, do hereby certify that the
above and foregoing is a true and correct copy of the minutes which is on file at the Municipal Finance Office.

Karen Wilber, Finance Officer

EXECUTIVE SESSION: A motion was made by Boen, second by Matson to exit executive session at 8:30pm — all voted

yes, motion carried.

ADJOURNMENT: . A motion was made by Matson, second by Woslager to adjourn at 8:31pm — all voted yes, motion

carried.

Minutes recorded by City Administrator Teresa Sidel.

I, the undersigned, Teresa Sidel, City Administrator in and for the City of Hartford, South Dakota, do hereby certify that the
above and foregoing is a true and correct copy of the minutes which is on file at the Municipal Finance Office.

Teresa Sidel, City Administrator



City of Hartford
02/14/2024 3:52 PM

Vendor I D Vendor Nane
Account Nunber

Checki ng 1
Checki ng 1 Fund: 101 GENERAL FUND
1STAYD 1ST AYD CORPORATI ON 01/18/ 2024 PSI 671318

101 4192 426

101 4521 426

ABBUSI NESS A&B BUSI NESS, | NC
101 4142 424

101 4142 424

ACEHARD ACE HARDWARE
101 4311 425

ACEHARD ACE HARDWARE
101 4311 425

ACEHARD ACE HARDWARE
101 4311 425

ACEHARD ACE HARDWARE
101 4311 426

ACEHARD ACE HARDWARE
101 4311 426

ACEHARD ACE HARDWARE
101 4311 425

ACEHARD ACE HARDWARE
101 4311 425
ACEHARD ACE HARDWARE
101 4192 426
ACEHARD ACE HARDWARE
101 4192 426
ACEHARD ACE HARDWARE
101 4311 425

ATS ATS
101 4311 425

BEAVER BEAVERBUI LT, | NC
101 4311 426

BROW UG BROWN JUG LLC

CITY COUNCIL BILL REPORT-MONTHLY

I nvoi ce

I nvoi ce

Descri ption Date

SHOP - RUST PENETRATE/ BRAKE
CLEANER

PARKS - WHI TE MARKI NG PAI NT

02/ 05/ 2024 |1 N1126817

FEB 2024 RENTAL - COPI ER &
7 PRI NTERS

JAN 2023 USAGE

01/ 12/ 2024 4559

WASHERS/ NUTS/ FASTENERS FOR
EQUI P REPAI RS

01/ 12/ 2024 4562

WASHERS/ FASTENERS FCR
SWEEPER REPAI RS

01/ 16/ 2024 4578

FASTENERS & BULBS FOR EQUI P
REPAI RS

01/19/ 2024 4594

CORD/ RECEPTACLE FOR NEW
VELDER

01/ 19/ 2024 4595

RETURN RECEPTACLE FOR NEW
VELDER

01/ 22/ 2024 4602

M SC BOLTS FOR EQUI P
REPAI RS

01/ 22/ 2024 4606
WASHERS FOR EQUI P REPAI RS

01/ 25/ 2024 4624
BLEACH FOR SHOP

01/ 26/ 2024 4636
EXTRA KEYS FOR GAGE HOUSE

01/ 26/ 2024 4637
PARTS FOR SWEEPER REPAI RS

01/10/ 2024 21302
REPAI R SKI DSTEER TI RE

02/ 05/ 2024 5984
3 SKID SETS FOR SNOW PUSHER

01/12/2024 1036

Amount
Amount
306. 57
209. 02
97. 55

Vendor Tot al

512. 37
488. 33

24. 04
Vendor Tot al

110.55

110.55
28. 47

28. 47
45. 98

45. 98
43.98

43.98
(15. 99)

(15. 99)
95. 87

95. 87
21.99

21.99
35.97

35.97
7.98

7.98
10. 50

10. 50

Vendor Tot al

172. 87
172. 87
Vendor Tot al

1, 380. 00

1, 380. 00

Vendor Tot al

530.21

Page: 1
User ID: WILBER

306. 57

512. 37

385. 30

172.87

1, 380. 00



City of Hartford
02/14/2024 3:52 PM

Vendor I D Vendor Nane
Account Nunber
101 4311 426

101 4311 425
BROM UG BROMW JUG LLC
101 4311 425
101 4311 426

CHECKGRAFX CHECKERED GRAFX
101 4311 426

CHRI KYLE  CHRI STENSEN, KYLE
101 4652 427

CTYHART CI TY OF HARTFORD

101 4192 428
101 4192 428
101 4192 428
101 4192 428

CLARPAUL CLARKE, PAUL
101 4652 427

CLUBHOTE
101 4142 427

FARMVERC
101 4311 426

FI RSBANK
101 4521 427

FI RSBANK
101 4142 426

101 4142 426

101 4142 422 2

101 4142 422 2

101 4142 422 2

101 4142 422 2

FARMERS & MERCHANTS

FI RST NATI ONAL BANK

FI' RST NATI ONAL BANK

CITY COUNCIL BILL REPORT-MONTHLY

I nvoi ce

Descri ption Date

FUEL - STREETS

CAR WASH - NI SSAN
02/ 03/ 2024

CAR WASH - NI SSAN

FUEL - STREETS

01/31/2024
125 GOLF CART PERM TS

01/ 31/ 2024
JANUARY 2024 M LEAGE

01/ 30/ 2024

WS- OLD SHOP

W S- NEW MAI NT SHOP
WS-CI TY HALL

W S- GAGE HOUSE

01/ 31/ 2024
JANUARY 2024 M LEAGE

CLUBHOUSE HOTEL & SUITES - PIERRE 02/ 08/ 2024

SIDEL - LODG NG A TY MR
ASSCC TRAI NI NG

CO-CP AL CO 01/23/2024

DI ESEL FUEL FOR STREET
EQUI PNVENT

I nvoi ce Amount
Anmount
520.21
10. 00

1039 416. 49
10. 00
406. 49

Vendor Tot al
013124 406. 25

406. 25
Vendor Tot al

JANUARY 2024
67. 32
Vendor Tot al

67.32

01302024 536. 63
STMI
111. 82
229. 11
74. 80
120. 90
Vendor Tot al
JAN 2024 255.51
255.51
Vendor Tot al
212058 195. 32
195. 32
Vendor Tot al
28052 1, 353. 41
1, 353. 41

Vendor Tot al

OVAHA 01/ 26/ 2024 012624 STATE 75. 88
DEPT AG - HANI SCH 75.88

CERT/ CLASS APPL| CATOR

OVAHA 01/ 26/ 2024 012624 STMT 787.78
AMAZON - PASSWORD KEEPER 39.25

FOR W HI NDT

AMAZON - BLANK AVWARD 9.36

CERTI FI CATES

M CROSOFT - EMAI L ACCOUNTS 35. 23

(JAN)

M CROSOFT - OFFI CE 365 72. 66

SUBSCRI PT (JAN)

BOX I NC - NMONTHLY 53.10

SUBSCRI PTI ON

M CROSOFT SUBSCRI PT - N 106. 19

HANI SH COMPUTER

Page: 2
User ID: WILBER

946. 70

406. 25

67. 32

536. 63

255.51

195. 32

1,353.41



City of Hartford CITY COUNCIL BILL REPORT-MONTHLY Page: 3

02/14/2024 3:52 PM User ID: WILBER
Vendor I D Vendor Nane I nvoi ce I nvoi ce Anount
Account Nunber Descri ption Date Amount
101 4142 434 AMAZON - TABLE & COVER FOR 471. 99
T SI DEL
Vendor Total : 863. 66
FRI EBE FRI EBERG NELSON & ASK, LLP 02/ 08/ 2024 78138 4,487.78
101 4142 422 NOV - PHONE 96. 25
CALLS/ EMAI LS/ M SC WORK
101 4142 422 DEC - PHONE 560. 00
CALLS/ EMAI LS/ M SC WORK
101 4142 422 DEC - ATTEND 1,117.61
MEETI NGS/ M LEAGE
101 4142 422 JAN - PHONE 1, 457. 16
CALLS/ ENAI LS/ M SC WORK
101 4142 422 JAN - ATTEND 1, 256. 76
MEETI NGS/ M LEACGE
Vendor Total : 4,487.78
GOLDENVEST GOLDEN WEST TELECOVMUNI CATI ONS 02/ 01/ 2024 02012024 145. 90
COOPERATI VE, | NC. STATE
101 4192 428 I NTERNET @ CI TY HALL 79. 95
101 4192 428 | NTERNET @ CI TY SHOP 65. 95
Vendor Total : 145. 90
HARTF9 HARTFORD BUI LDI NG CENTER, | NC. 01/ 31/ 2024 01312024 1, 020. 17
STMT
101 4192 426 PUB BLDG - 3 KEYS FOR CI TY 8. 97
HALL
101 4192 426 SHOP - 3 SAW BLADES 36. 97
101 4192 426 PUB BLDG - DOOR 13.98
HANDLE/ GLUE/ PUTTY KNI FE
101 4192 426 PUB BLDG - 3 KEYS GAGE 6. 97
HOUSE
101 4192 426 PUB BLDG - LI GHT BULBS FOR 249. 75
CI TY HALL
101 4521 425 PARKS - 12 BAGS SAKRETE 83. 88
DUGOUT REPAI RS
101 4521 425 PARKS - 8 BAGS SAKRETE 55. 92
DUGOUT REPAI RS
101 4521 425 PARKS - 25 BAGS SAKRETE 174.75
DUGOUT REPAI RS
101 4521 425 PARKS - 3 BAGS SAKRETE 20. 97
DUGOUT REPAI RS
101 4521 425 PARKS - 30 BAGS SAKRETE 209. 70
DUGOUT REPAI RS
101 4311 426 STREETS - SNOW SHOVEL 54. 99
101 4311 426 STREETS - BOLTS/ NYLON ROPE 8. 36
101 4311 425 STREETS - BOLTS FOR SWEEPER 27.99
REPAI RS
101 4311 426 2 STREETS - NUTS/ BOLTS/ WASHER 66. 97
FOR SI GNS
Vendor Total : 1, 020. 17
HI NDWYNN HI NDT, WYNNE 02/ 14/ 2024 JAN 2024 8.16
M LEAGE
101 4142 427 JAN 2024 M LEAGE 8.16

Vendor Total : 8.16



City of Hartford CITY COUNCIL BILL REPORT-MONTHLY Page: 4

02/14/2024 3:52 PM User ID: WILBER
Vendor | D Vendor Name I nvoi ce I nvoi ce Armount
Account Nunber Descri ption Date Amount
1 SG I & S GROUP, INC 01/ 31/ 2024 101765 4,676. 80
101 4311 422 WESTERN AVE PRQJECT - 150. 00
DRAI NAGE EASEMENTS
101 4652 422 MEETI NGS/ M LEAGE 1, 283. 05
101 4652 422 Cl P PLAN 168. 75
101 4652 422 PLAN PLAT REVI EWS 2,925.00
101 4652 422 REVI EW DESI GN STANDARDS 150. 00
1 SG I & S GROUP, INC 01/31/2024 101767 11, 752. 50
101 4311 422 WESTERN AVE | NTER - FI NAL 11, 752. 50
DESI GV DOCS
Vendor Total : 16, 429. 30
JAYMAR JAYMAR BUSI NESS FORMS, | NC. 01/ 31/ 2024 63764 300. 78
101 4142 4231 2,500 #10 REGULAR ENVELOPES 300. 78
Vendor Total : 300. 78
KNI FRI VE KNI FE RI VER - SOUTH DAKOTA 01/ 31/ 2024 442786 7,894. 85
101 4311 4254 SALT 4,726.75
101 4311 4254 SALT SAND 3,168. 10
Vendor Total : 7,894. 85
LAURHOUS LAURENS HOUSE CF PRI NT, THE 01/ 29/ 2024 1-37-24 125. 82
101 4142 426 KUCHTA/ FARR NAME PLATES/ 2 125. 82
WALL SI GNS
LAURHOUS LAURENS HOUSE COF PRI NT, THE 01/ 29/ 2024 1-52-24 21.72
101 4521 426 NAME PLATE - W KUEHL PARK 21.72
BOARD MEMBER
Vendor Total : 147. 54
MATHLI NW  MATHESON TRI - GAS | NC 01/19/ 2024 0029065934 4, 668. 09
101 4311 434 NEW WELDER 4,199. 00
101 4311 426 STREETS - WELDI NG SUPPLI ES 469. 09
Vendor Total : 4,668. 09
FARRAMY MEERT FARR, AMY 02/ 12/ 2024 JAN 2024 241. 23
M LEAGE
101 4142 427 JAN 2024 M LEAGE 241. 23
Vendor Total : 241. 23
M DAME M DAMERI CAN ENERGY COVPANY 01/ 22/ 2024 01222024 845. 16
STATE
101 4192 428 GAS- NEW SHOP 212. 69
101 4192 428 GAS- LD SHOP 237. 65
101 4192 428 GAS- GAGE HOUSE 246. 38
101 4192 428 GAS-CI TY HALL 148. 44
Vendor Total : 845. 16
M NNDEEDS M NNEHAHA COUNTY REGQ STER OF DEEDS 02/ 01/ 2024 02012024 90. 00
STMI
101 4652 422 FI LI NG PART REL - M CKELSON 30. 00
DELAY STREET
101 4652 422 FI LI NG PART REL - M CKELSON 30. 00

DELAY WATER



City of Hartford CITY COUNCIL BILL REPORT-MONTHLY Page: 5

02/14/2024 3:52 PM User ID: WILBER
Vendor I D Vendor Nane I nvoi ce I nvoi ce Amount
Account Nunber Descri ption Date Amount
101 4652 422 FI LI NG PART REL - M CKELSON 30. 00

DELAY SEVER

Vendor Total : 90. 00
M NNTREA M NNEHAHA COUNTY TREASURER 01/ 29/ 2024 2023 ST 10, 926. 62
MAI NT FEES
101 4311 429 PARCEL 23436 97.50
101 4311 429 PARCEL 23485 102. 00
101 4311 429 PARCEL 23486 99. 00
101 4311 429 PARCEL 23553 169. 50
101 4311 429 PARCEL 23764 921. 00
101 4311 429 PARCEL 23857 1,312. 20
101 4311 429 PARCEL 23437 99. 00
101 4311 429 PARCEL 85478 1, 530. 78
101 4311 429 PARCEL 86120 97.50
101 4311 429 PARCEL 90387 97.50
101 4311 429 PARCEL 90388 97.50
101 4311 429 PARCEL 93064 754.12
101 4311 429 PARCEL 93065 855. 00
101 4311 429 PARCEL 75950 248. 50
101 4311 429 PARCEL 75952 174. 40
101 4311 429 PARCEL 77375 97.50
101 4311 429 PARCEL 79549 150. 00
101 4311 429 PARCEL 85049 450. 00
101 4311 429 PARCEL 85051 272. 64
101 4311 429 PARCEL 23859 1,612. 50
101 4311 429 PARCEL 23879 1,197.22
101 4311 429 PARCEL 59463 120. 00
101 4311 429 PARCEL 71108 97.50
101 4311 429 PARCEL 71114 176. 26
101 4311 429 PARCEL 71117 97.50
Vendor Total : 10, 926. 62

NAPA NAPA AUTO PARTS OF HARTFORD 01/ 12/ 2024 220780 158. 07
101 4311 425 NEW BATTERY FOR SKI DSTEER 158. 07
NAPA NAPA AUTO PARTS OF HARTFORD 01/ 17/ 2024 221156 56. 12
101 4311 425 HOSE & FI TTI NGS FOR 56. 12

PAYLOADER REPAI RS
NAPA NAPA AUTO PARTS OF HARTFORD 01/ 24/ 2024 221639 7.49
101 4311 425 PARTS FOR SWEEPER REPAI RS 7.49
NAPA NAPA AUTO PARTS OF HARTFORD 01/ 26/ 2024 221842 51. 96
101 4311 425 DI ESEL EXHAUST FLU D FOR 51. 96

EQUI P
NAPA NAPA AUTO PARTS OF HARTFORD 01/ 30/ 2024 222062 273. 86
101 4311 425 MOTOR O L FOR EQUI P 273. 86
NAPA NAPA AUTO PARTS OF HARTFORD 02/ 07/ 2024 222588 8. 49
101 4311 425 REPLACE BULBS - 2018 CHEVY 8. 49

Pl CKUP

Vendor Total : 555. 99



City of Hartford
02/14/2024 3:52 PM

Vendor I D Vendor Nane
Account Nunber
NEWCENT NEW CENTURY PRESS,

101 4652 423

NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4130 423

NEWCENT NEW CENTURY PRESS,
101 4130 423

NEWCENT NEW CENTURY PRESS,
101 4142 423

NEWCENT NEW CENTURY PRESS,
101 4142 423

NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423
NEWCENT NEW CENTURY PRESS,
101 4142 423

PETTY PETTY CASH

101 4311 426

PONERPLAN  PONERPLAN
101 4311 425

101 4311 426

QUI LL QUI LL CORPORATI ON

CITY COUNCIL BILL REPORT-MONTHLY

I nvoi ce I nvoi ce Armount
Descri ption Date Amount
I NC 01/ 05/ 2024 2024- 443022 16. 80
PUB HEAR - AMEND ZONI NG 16. 80
REGS
I NC 01/ 05/ 2024 2024- 443023 30. 24
RES 2024-1 30. 24
I NC 01/ 12/ 2024 2024- 446005 108. 08
1/2 CC M NUTES 108. 08
I NC 01/ 19/ 2024 2024- 446886 9.52
1ST PUBLI CATI ON - ELECTI ON 9.52
NOTI CE OF VAC
I NC 01/ 26/ 2024 2024- 446887 8. 46
2ND PUBLI CATI ON - ELECTI ON 8. 46
NOTI CE OF VAC
I NC 01/19/ 2024 2024- 446891 16. 80
1ST PUBLI CATI ON - 2022 16. 80
AUDI T
I NC 01/ 26/ 2024 2024- 446892 14.93
2ND PUBLI CATI ON - 2022 14.93
AUDI T
I NC 01/19/ 2024 2024- 446893 152. 32
ORD 749 152. 32
I NC 01/ 19/ 2024 2024- 446894 47. 60
ORD 750 47. 60
I NC 01/ 19/ 2024 2024- 446895 10. 64
RES 2024-2 10. 64
I NC 01/19/ 2024 2024- 446896 20. 16
RES 2024-3 20. 16
I NC 01/19/ 2024 2024- 446897 25.76
JAN Bl LL REPORT 25.76
I NC 01/ 26/ 2024 2024- 447913 14. 56
2024 SALARI ES 14. 56
I NC 01/ 26/ 2024 2024- 447914 150. 08
1/16 CC M NUTES 150. 08
I NC 02/ 02/ 2024 2024- 448859 6.72
JAN PAYROLL REPCRT 6.72
Vendor Total :
02/ 13/ 2024 02132024 32.71
VOUCHER
REIMB T SIDEL - FUEL FOR 32.71
MALI BU
Vendor Total :
02/ 07/ 2024 P8723405 3, 343. 48
FILTERS & O L FOR JD 1,072.42
EQUI PMENT
11 CUTTI NG BLADES FOR SNOW 2,271.06

PLOWS

01/ 23/ 2024

Vendor Total :

36821796 135.91

Page: 6
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City of Hartford CITY COUNCIL BILL REPORT-MONTHLY Page: 7

02/14/2024 3:52 PM User ID: WILBER
Vendor | D Vendor Name I nvoi ce I nvoi ce Armount
Account Nunber Descri ption Date Amount
101 4142 426 3 MESSAGE DATE STAMPS & | NK 69. 76
101 4142 426 CERTI FI CATE HOLDERS 18.98
101 4142 426 POST I N NOTES 13.99
101 4142 426 Bl NDER LABLE HOLDERS 11.59
101 4142 426 PLANNER - A FARR 21.59
QUI LL QUI LL CORPORATI ON 01/ 31/ 2024 36975717 176. 73
101 4142 426 TWO 3- HOLE PUNCHES 49. 98
101 4142 426 Hl GHLI GHTERS 19.78
101 4142 426 PLANNER - W HI NDT 26.99
101 4192 426 CLEAR 16GL CAN LI NERS 45. 99
101 4652 427 COLOR I NK - P CLARKE 33.99
Vendor Total : 312. 64
RBS RBS SANI TATI ON, | NC. 01/ 19/ 2024 01192024 594. 00
STMI
101 4652 429 MATTHI ES ABATEMENT 594. 00
Vendor Total : 594. 00
RESTEQUI RESTAURANT EQUI PMENT REPAI R OF 01/ 17/ 2024 12415653 144. 47
SI QUX FALLS, | NC.
101 4192 425 REPAI RS TO SENI OR CENTER 144. 47
DI SHWASHER
Vendor Total : 144. 47
SANFORD SANFORD HEALTH OCCUPATI ONAL 01/ 31/ 2024 759705 183. 00
MEDI CI NE CLINI C
101 4142 415 RANDOM DRUG TESTING - T 94. 00
HAGEN
101 4142 415 RANDOM DRUG TESTI NG - R 89. 00
KUCHTA
Vendor Total : 183. 00
SANI TATI ON SANI TATI ON PRODUCTS, | NC. 01/11/ 2024 87844 1, 560. 12
101 4311 425 PARTS FOR SWEEPER REPAI RS 1, 560. 12
SANI TATI ON SANI TATI ON PRODUCTS, | NC. 01/ 16/ 2024 87861 1,828.34
101 4311 425 PARTS FOR SWEEPER REPAI RS 1,828.34
SANI TATI ON' SANI TATI ON PRODUCTS, | NC. 01/ 18/ 2024 87886 2,706. 20
101 4311 434 NEW CONTROLLER FOR SANDER 2,706. 20
Vendor Total : 6, 094. 66
SDDEP2 SD DEPARTMENT OF REVENUE - AUTO 02/ 01/ 2024 01/ 2024 30. 23
PMI'S SALES
101 4142 4540 SALES TAX DUE - JANUARY 30. 23
Vendor Total : 30. 23
SDMUNI SD MUNI Cl PAL LEAGUE 02/ 05/ 2024 200000139 85. 00
101 4652 427 REG- CHRI STENSEN BLDG 85. 00
OFFI Cl ALS TRAI NI NG
Vendor Total : 85. 00
SFHUVA SF AREA HUVANE SOCI ETY 01/11/2024 5100 193. 95
101 4412 422 ANI MAL CONTRCL - DEC 193. 95

Vendor Total : 193. 95



City of Hartford
02/14/2024 3:52 PM

Vendor I D Vendor Nane
Account Nunber

SI DETERE  SI DEL, TERESA

101 4142 427

SFNETWORKS Sl QUX FALLS NETWORKS

101 4142 422 2

SFNETWORKS Sl OQUX FALLS NETWORKS

101 4142 422 2

101 4142 422 2

SI QUXV SI QUX VALLEY ENERGY

101 4192 428

101 4192 428
101 4192 428
101 4192 428
101 4192 428
101 4192 428
101 4511 428
101 4521 428
101 4521 428
101 4521 428
101 4521 428

101 4521 428

101 4521 428

101 4311 428
101 4311 428
101 4311 428
101 4311 428
101 4311 428

101 4311 428
101 4311 428

STANHO
I NC.

101 4192 426

SUNSHI NE ~ SUNSHI NE FOODS
101 4192 426

STAN HOUSTON EQUI PMENT CQOVPANY,

CITY COUNCIL BILL REPORT-MONTHLY

I nvoi ce I nvoi ce Anount
Descri ption Date Anmount

02/ 14/ 2024 02142024 48. 00

VOUCHER
REI MB MEALS - SDCVA CONF 48. 00
Vendor Total :

01/17/2024 13110 449.79
I NSTALL NEW FI REWALL ON 449.79
SERVER

02/ 01/ 2024 13146 163. 74
FEB 2023 | T MAI NT SERVI CE(9 134. 55
COVPUTERS)
FEB 2023 ANTI VI RUS 29. 19

SOFTWARE( 7 COVPUTERS)
Vendor Total :

01/ 30/ 2024 01302024 7,930. 33
STATE
ELEC- STORAGE BLD BY MEM 92. 65
PARK
ELEC- GAGE HOUSE 196. 23
ELEC- TAMMVEN WEATHER SI REN 64.75
ELEC- NEW CI TY SHOP 317.50
ELEC-OLD G TY SHOP 163. 35
ELEC-CI TY HALL 300. 52
ELEC- POOL 55.31
ELEC- TURTLE CREEK RR 63. 00
ELEC- PARK SHELTERS 145. 80
ELEC- SPORTS COMPLEX 100. 00
ELEC- DAVI D RCE FI ELDS - 65. 26
NORTH LI GHTS
ELEC- DAVI D RCE FI ELDS - 55. 00
EAST LI GHTS
ELEC- DAVI D RCE FI ELDS - 55. 00
WVEST LI GHTS
ELEC- CROSSI NG LTS S OF HS 55.51
ELEC- Bl LLBOARDS 323. 61
ELEC- STREET LI GHTS 5,628. 84
ELEC- CROSSI NG LTS N OF HS 78. 80
ELEC- WVELCOVE SI GN- HWY 56. 64
38/ WVESTERN
ELEC- NEW CROSSWALK SERVI CE 55. 92
ELEC- WELCOME SI GN 56. 64
VESTERN DI AMOND TRL
Vendor Total :
02/ 12/ 2024 2412708 369. 00
SHOP TOOL - 20V FRAM NG 369. 00
NAI LER
Vendor Total :
02/ 01/ 2024 020124 STMT 32.98
COFFEE FOR SHOP 19.98

Page: 8
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City of Hartford CITY COUNCIL BILL REPORT-MONTHLY

02/14/2024 3:52 PM

Vendor I D Vendor Nane I nvoi ce I nvoi ce Anount
Account Nunber Descri ption Date Amount

101 4192 426 POP FOR CI TY HALL 13.00

Vendor Total :

TAMVENAUTO TAMMVEN AUTO & TIRE, | NC 01/ 05/ 2024 178831 67. 35
101 4311 425 2018 CHEVY STEERI NG REPAI RS 67. 35
Vendor Total :

USPGST US POST OFFI CE 02/ 02/ 2024 02022024 408. 00
VOUCHER

101 4142 426 6 ROLLS POSTAGE STAMPS 408. 00
Vendor Total :

VERI ZO VERI ZON W RELESS 01/ 22/ 2024 9954871026 655. 09
101 4142 428 CELL- EDD 41. 93
101 4142 428 CELL-CI TY ADM N 41. 93
101 4142 428 CELL- CHAMBER DI R 119. 54
101 4192 428 CELLS- PUBLI C WORKS 141. 01
101 4192 428 7 PHONE LI NES - 203. 97
Cl TYHALL/ SHOP
101 4521 428 CELL SERV- LANDFI LL CAMERA 40. 01
101 4652 428 CELLS-BP & CODE ENF 66. 70

Vendor Total :

THEVMESTON WESTON GROUP, THE 01/ 12/ 2024 1558 1, 000. 00
101 4142 429 REVI EW OF EMPLOYEE MANUAL 1, 000. 00
Vendor Total :

Fund Tot al :
Checki ng 1 Fund: 510 WMF CAPI TAL PRQIECT
1 SG I & S GROUP, INC 01/31/2024 101766 23,311. 63
510 5501 422 WWV FACLI TY CONST 23,311. 63

ADM N/ OBERVATI ON
Vendor Total :

Fund Total :
Checki ng 1 Fund: 511 CAPI TAL PRQJIECT FUND- 12TH ST PRQIECT
| NFRDESI | NFRASTRUCTURE DESI GN GROUP, | NC. 01/19/2024 23723 23,747.00
511 5501 422 12TH ST/ OAKS AVE DESI GN 23,747.00

Vendor Total :

Fund Total :
Checki ng 1 Fund: 602 WATER FUND
1STAYD 1ST AYD CORPORATI ON 01/18/ 2024 PSI 671318 97.55
602 4334 426 WATER - BLUE MARKI NG PAI NT 97.55

Vendor Total :
BADVET BADGER METER 01/ 31/ 2024 80149104 559. 65
602 4335 422 JANUARY 2024 - FEE TO READ 559. 65

1230 METERS

Vendor Total :
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City of Hartford

02/14/2024 3:52 PM
Vendor | D Vendor Name I nvoi ce I nvoi ce Armount
Account Nunber Descri ption Date Amount
CTYSOOFALL CITY OF Sl OQUX FALLS 02/ 07/ 2024 28345 58. 00
602 4335 422 CI TY WATER TESTS (JAN) 58. 00
Vendor Total :
METETECH METERI NG & TECHNOLOGY SCLUTI ONS 01/ 12/ 2024 |1 Nv4144 1, 948. 50
602 4334 426 (2) 2 METERS 1, 948. 50
Vendor Total :
M NNEH M NNEHAHA COVMUNI TY WATER 02/ 01/ 2024 02012024 17, 644. 62
CORPORATI ON STATE
602 4334 4261 BULK WATER PURCHASE 17, 644. 62
Vendor Total :
NAPA NAPA AUTO PARTS OF HARTFORD 01/ 31/ 2024 222169 13.94
602 4334 425 PART FOR WATER CO N MACHI NE 13.94
REPAI R
Vendor Total :
Rl TEWAY Rl TEWAY 01/19/ 2024 24-30083 111. 03
602 4335 4231 UTILITY BILLS 111. 03
Vendor Total :
SI QUXV SI QUX VALLEY ENERGY 01/ 30/ 2024 01302024 134.00
STATE
602 4332 428 ELEC-N WATER TOWER/ SI REN 134. 00
Vendor Total :
USPOST US PCST OFFI CE 02/ 02/ 2024 EPD DEPOCSI T 250. 00
02/ 21/ 24
602 4335 4261 POSTAGE DEPCSI T-DEC W S 250. 00
Bl LLI NGS
Vendor Total :
Fund Total :
Checki ng 1 Fund: 604 SEWER FUND
1STAYD 1ST AYD CORPORATI ON 01/ 18/ 2024 PSI 671318 294. 96
604 6040 426 SEVER - LATEX GLOVES 197. 41
604 6040 426 SEVER - GREEN MARKI NG PAI NT 97.55
Vendor Total :
BADVET BADGER METER 01/31/2024 80149104 559. 65
604 6040 422 JANUARY 2024 - FEE TO READ 559. 65
1230 METERS
Vendor Total :
CTYHART Cl TY OF HARTFORD 01/ 30/ 2024 01302024 74.62
STMI
604 6040 428 W S- SEWER PLANT 74.62
Vendor Total :
M DAME M DAMERI CAN ENERGY COMPANY 01/22/ 2024 01222024 321. 26
STATE
604 6040 428 GAS- SEMER PLANT 321. 26
Vendor Total :

CITY COUNCIL BILL REPORT-MONTHLY

Page: 10
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02/14/2024 3:52 PM User ID: WILBER
Vendor I D Vendor Nane I nvoi ce I nvoi ce Anount
Account Nunber Descri ption Date Anount
Rl TEWAY Rl TEWAY 01/ 19/ 2024 24-30083 111. 03
604 6040 4231 UTILITY BILLS 111. 03

Vendor Total : 111. 03
S| QUXV S| QUX VALLEY ENERGY 01/ 30/ 2024 01302024 3,773.74

STATE
604 6040 428 ELEC- MAI N LI FT STATI ON 1,511.78
604 6040 428 ELEC- WASTE WATER LAGOONS 1, 950. 90
604 6040 428 ELEC- SAGEHORN LI FT STATI ON 76. 24
604 6040 428 ELEC- M CKELSON HWY 38 LI FT 234. 82
STATI ON

Vendor Total : 3,773.74

USPOST US POST OFFI CE 02/ 02/ 2024 EPD DEPCSI T 250. 00
02/ 21/ 24
604 6040 4261 POSTAGE DEPCSI T-DEC W S 250. 00
BI LLI NGS
Vendor Total : 250. 00
Fund Tot al : 5, 385. 26

Checki ng Account Total : 151, 175. 75



Check Register by Type

Prepaid Checks

City of Hartford
02/14/2024 10:39 AM
Payee Type: Vendor Check Type: Check
Check Number Check Date  Cleared Void Void Date Entity ID
47041 01/17/2024 X RICELAKE
47054 02/07/2024 RICELAKE
47055 02/07/2024 SMGA
Checking Account ID: 1
Check Type Total: Check
Payee Type Total: Vendor

Grand Total:

Checking Account ID: 1
Entity Name
RICE LAKE CONSTRUCTION GROUP
RICE LAKE CONSTRUCTION GROUP
SIOUX METRO GROWTH ALLIANCE

Void Total: 0.00 Total without Voids:
Void Total: 0.00 Total without Voids:
Void Total: 0.00 Total without Voids:
Void Total: 0.00 Total without Voids:

Page: 1
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Hargiond Agenda Item Staff Report

DATE: February 20, 2024
AGENDA ITEM: Special Event Application — Downtown Hartford Inc for Farmers Market

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Approve as presented.

Background/Summary:

Callie Tuschen has submitted a special event application on behalf of Downtown Hartford Inc. to hold a
monthly market and artisan vendor fair. This year they are proposing to hold this event once a month on the
last Thursday of the month versus the 15 Thursday. The requested time will be from 3:00pm to 9pm —
starting in May and ending at the end of September. The dates are May 30, June 27th, July 25th, August 29th,
and September 26th. They again are asking the city to close 1%t Street from Main Avenue to the Alley east and
then close Main Avenue between 2"? Street and Menth St - this would close the intersection of Main & 15t (this
is the same closure area approved by the city council last July). They would also like approval to allow open
containers in the closure area and adjoining sidewalks. Three other items they are requesting: 1) Advertise
the event on the city’s Marquee, 2) Provide a plow to paint at the Sept 26™ event, 3) Provide additional trash
cans. The application fee has been paid.

Prior Council/Board Action:
None on this application but this event has been approved by the council for the past 5 years.

Possible Action:
1. Approve — Will allow the event to take place as specified in the application.
2. Disapprove — Will not allow the event to take place.
3. Approve with conditionals — The city council can approve with modifications, restrictions, or placement
of conditions such as altering the closure area or time of the event.

Fiscal Impact:
Approval of this event may allow additional sales tax revenue to be generated for the city.

Attachments:
e Special Event Application
e Map of Closure Area



APPLICATION FOR A SPECIAL EVENTS PERMIT
WITH USE OF ALCOHOLIC BEVERAGES IN A PUBLIC AREA
(Alcohol Usage - No Sales)

“ HT -~ Faomears MQ( K& I (orgamzanon/apphcant) hereby
makes application to the Cny of Hartford, South Dakota, to conduct an event described as
follows:

| \ +o %
W’r“““"l‘w day ofw" o P 20 2¢

Such event shall be conducted on the
between the hours of % 5 an and Q P aa

Qurtey c_r{p‘guf'e-> evext S\)c\r‘t"o & g'ﬁ 3"\"9 3o
The area of public property, street, alley, highway or public side upon which such
event shall be conducted is as follows:

lot SHreet (rom Madn Ave - Fast Yo A"Lgu*'l" Ma):\ JAVU“L—

&rbﬂ\ 7:~r). c)“H\u.‘t += Mpn-{-k Sy, Srect
oy
Address of Event Ma\l\ 3+ Me_ﬂ- cCFoM M 4+ Yo Mo_ud"/\ e Maia be

Public property where alcohol use to occur ‘53(5 \rq'L ~ S‘l\N.d' d‘F 2. LgA__
93: &M 55 .

a’u‘“f ézu)‘lv |

o
I certify that this organization/applicant meets all criteria on front and back of this form. . .

(o \;ﬁ:, 2. 5-2¢

Signature (@ Date

Organization: BH_T Cm/wef s M&/ (UP

Applicant: (allde Tu schun
Address: "~ e d. SN 570373

Phone Number: 205~ 999~ L(&LoO
Email: _Aocondewn \r\g_r"l-grc!\:n_c > C}Jw\a.-.{ . Conn

Application Fe Cashi . Check# \\)’9 ! Credit Card

THIS PORTION FOR OFFICE USE

“The undersigned, City Finance Officer of Hartford, South Dakota, hereby certifies that
the foregoing application has been considered and approved this day of
, 20 , and that the $20 application fee have been thereof received.

Signature ‘ Date




Mark N/A by. all that do not pertain to your event.

1) Applicant must provide the City with commercial general liability insurance that
names the City of Hartford as an additional insured — covenng the duration of the -
event. { "f '

2) Applicant must plan aroute for emergency vehicles and contact Hartfo;d Fire & S

- Rescue to- determine need for EMS presence at the event. T
3) Applicant must supply sufficient security control. C.'T .
'4) Applicant must verify that ample parking is available. T
5) Applicant must supply garbage receptacles. ¢ ’r C
6) Applicant must supply public restroom facllmes (portable toilets). _ LT

7) Applicant must supply clean-up crew.. (T

. Please zfnitial each of the above verifying cbmpfiance.'_,:

W il Y &y PLeabc admﬂnse H\ms,q da\‘cs -
Fhe LED, sry\’)

_‘Z'X N\“‘( we f’lQCLM ‘!\_a.\l‘t a {:low aﬂfu\ at
AT éqo*r e evat Yo paint ] 2

3) Ploade PMU"OL’“ Jra sk ¢S .:‘C a.trc._-lqb(e



Closure Area

R
L Hax

217

9/16/2022, 10:51:51

County Tract County Tax Lines Condo or Suite
County Lot T PLAT | Municipalities
County Block 7 TAXLOT [ section
1 county Additions Eed County Parcels Townships
Parcels

=] Standard Tax Parcel

Esri Canada. Esn. HERE. Garmin, GeoTechnolegies, Inc..

1:2,257
0 002 004 0.07 mi
0 003 006 0.12km

Esri Canada. Esn, HERE, Garmin, GeoTechnalegies, Inc..
USGS, EPA, USDA, Cily of Sicux Falls, Klinnehaha County
GIS

USGS, EPA, USDA | Minnzhaha County GIS | City of Sioux Falls |




Hartford Area Fire & Rescue
City Council Report

February 20, 2024

Total Calls December 28

City of Hartford calls 16 (1) house fire

Training
EMS  Mega Codes-cardiac arrest
Fire Search

Joint training  Incident reporting, sprinkler system head shutoff tool, piercing nozzle



City of Hartford, SD / Hartford Area Development Foundation Report
02.20.2024

(e Hartford Area
H artfurd DEVELOPMENT FOUNDATION

SOUTH DAKOTA

Hartford Area Development Foundation
- Continued efforts meeting with prospective landowners and purchase opportunities.
o Creating a spreadsheet for contacts of landowners and what they plan to do with their
land if anything (ongoing).

- Continued meetings with developers, and investors.
o Assisting them with land options and connecting them to the right interests.

- Continued efforts on RFI's from GOED/SMGA and businesses that have interests in Hartford.
o Since November 2023 — to current > 5 RFI’'s have been submitted.

- Envision 2025 invoicing and retention efforts. Brandon Lane is assisting with this.
o Creating list for future investors — ongoing
o Invoicing as needed.
o Retention efforts as needed.
o Working on year-end newsletter.
= Working to schedule meeting with company for next campaign.

- Participating on Thriverr Zoom calls
o Been invited to participate as guests to discuss chambers and EDO’s — Feb. 22
- HADF Binders updated — ongoing
- Working on creating a Resource Guide — Completed and shared with HADF Board members
for review. Sent to Board members for changes/corrections/omissions.
- Rob Fagnan and Bradyn Neises — new brokers for HADF.
o Working with them on signage and website information
- Farr was invited to attend/participate in Early Learning South Dakota with West Central School
on Monday, February 5™,
o From this meeting, Dr. Knight presented this information to the HADF Board. The HADF
board voted to have Amy M. Farr represent the HADF at future meetings/gatherings.
- Farris continuing to work with the Chamber Director on the Annual Banquet and other items
as needed.
- Farr scheduled a tour for Black Tie Components to be on Wednesday, March 13™" at 8:30 a.m.
- Participated in a GOED Survey

Upcoming Meetings:

HADF Board Meetings

Wednesday, February 28, 7:30 a.m., City Hall
Wednesday, March 13, 7:30 a.m., City Hall
Wednesday, March 27, 7:30 a.m., City Hall
Wednesday, April 10, 7:30 a.m., City Hall
Wednesday, April 24, 7:30 a.m., City Hall



City of Hartford, SD / Hartford Area Development Foundation Report
02.20.2024

(e Hartford Area
Hartfﬂrd DEVELOPMENT FOUNDATION

SOUTH DAKOTA

Sioux Metro Growth Alliance Meetings @11:30 a.m.
Friday, February 16™ at Tea — will be attending

Special SMGA Meetings/Events
Annual Meeting and Social, Wednesday, March 20™, The Country Club of Sioux Falls

Future Economic Development Learning Opportunities:
Bender Market Outlook — February 22"

GOED Annual Conference — April 10 and 11, Sioux Falls



City of Hartford, SD / Hartford Area Chamber of Commerce Report

02/20/2024
P’
L%y v/
Har/'tford HARTEORD AREA

SOUTH DAKOTA Chamber of Commerce

Hartford Area Chamber of Commerce

Committee Reviews
Ambassador Committee
(Lana Snyder Sherri Goebel, Roxy Whalen, & Jean Rodriguez):
Monthly welcome bags — bags will be going out for October,
November, December and January (per Jean)
= Welcome Bag promo items inventory low — working with members to
replenish supply.
=  Committee members started completing a call script/sheet during
renewal calls that will be shared with Director monthly

Events and Marketing Committee
(Ashlie Matthews, Mark O’Hara, Brittany Glanzer, Stacy Wengler, Tori Manson
and Dr. Emily Keefer):
= Upcoming events:
o Discover Hartford — May 6-10
o Downtown Block Party — July 17
o 7" Annual Golf Classic — August 7
= The annual banquet happening Saturday, February 17 5:30 — 8:30
p.m. We will be bowling at the Suburban Bowl. We have 65
registered to attend.
= Announce Burger Battle Winner
= Announced Business of the year 2023
= Announced Volunteer of the year 2023

Chamber Director

= Scheduling a ribbon cutting with the book walk

= Scheduling mixer for March and April

= Next couple months will be spent fine tuning the app, website, and
chamber master site along with finding an event management tool that
can be utilized by all committee members to streamline the process and
focus on volunteer responsibilities and due dates. (Microsoft teams,
slack or Asana)



City of Hartford, SD / Hartford Area Chamber of Commerce Report
02/20/2024

UPCOMING EVENTS/MEETINGS:
RIBBON CUTTINGS/GROUNDBREAKINGS
EVENTS
Discover Hartford ~ May 6 — 10™
Downtown Hartford Block Party July 17" 5 -9 p.m.
7" Annual Golf Classic — August 7 8 a.m.
MEETINGS
February
Monday, February 26
Board of Directors Meeting, 5:00 p.m., City Hall, 125 N. Main Ave.
Park and Recreation Board Meeting, 6:30 p.m., City Hall, 125 N. Main Ave.

Tuesday, February 27
Planning and Zoning, 7:00 p.m., City Hall, 125 N. Main Ave.

Wednesday, February 28
Hartford Area Development Foundation meeting, 7:30 a.m., City Hall, 125 N. Main Ave.



Har’éford
Agenda Item Staff Report

DATE: February 20, 2024
AGENDA ITEM: HACC request to release their 2024 Budget Allocation - $20,000

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Approve

Background/Summary:

In September 2023, the Hartford City Council budgeted $20,000 in our 3™ Penny Sales Tax Fund for the HACC’s
2024 allocation. These funds help the Hartford Area Chamber of Commerce and their efforts to support and
promote their members and our business community. The funds are primarily used for operating expenses
such as marketing, newsletter, website, programs, annual meeting, events, supplies, etc.

In addition to this annual allocation, the city has hired a part-time employee this year and pays for the salary
and benefits of this employee (approximately $32,900), who acts as the Director for the Chamber.

Prior Council/Board Action:
None on this request but the city has provided budget funds to the Hartford Chamber since their inception in
2013.

Possible Action:
1. Approve the release of the 2024 budget allocation to the HACC.
2. Do not approve the release of the 2024 budget allocation to the HACC.

Fiscal Impact:
The city did pass the 2024 budget with $20,000 budgeted to the HACC. This amount is in our 2024 budget.

Attachments:
e Financials submitted by the HACC.



Hartford Area Chamber of Commerce

Budget vs. Actuals: 2023 - FY23 P&L
January - December 2023

TOTAL
ACTUAL BUDGET OVER BUDGET % OF BUDGET
Revenue
400-001 Membership Dues
400-001.1 Legacy Leader 15,150.00 14,400.00 750.00 105.21 %
400-001.2 Strategic Partner 8,520.00 8,555.00 -35.00 99.59 %
400-001.3 Business Collaborator 19,680.00 15,600.00 4,080.00 126.15 %
400-001.4 Community Supporter 8,465.00 5,400.00 3,065.00 156.76 %
400-001.5 Non Profit 1,825.00 875.00 950.00 208.57 %
Associate 750.00 300.00 450.00 250.00 %
Total 400-001 Membership Dues 54,390.00 45,130.00 9,260.00 120.52 %
400-002 Fundraising
400-002-.1 HTC Breakfast 1,570.00 1,570.00
Total 400-002 Fundraising 1,570.00 1,570.00
400-003 Events 800.00 3,326.82 -2,526.82 24.05 %
400-003.2 Burger Battle 300.00 900.00 -600.00 33.33%
400-003.3 Annual Banquet 9,620.00 9,620.00
400-003.4 Golf Tournament 12,599.39 11,960.00 639.39 105.35 %
400-003.5 Block Party 4,600.00 4,009.50 590.50 114.73 %
Truck or Treat 150.00 150.00
Total 400-003 Events 28,069.39 20,196.32 7,873.07 138.98 %
400-004 Marketing Income 2,280.00 2,280.00
400-004.1 Bi-Monthly Mailer Ads 3,800.00 2,950.00 850.00 128.81 %
400-004.2 #DiscoverHartford Ads 475.00 -475.00
Total 400-004 Marketing Income 6,080.00 3,425.00 2,655.00 177.52 %
400-005 City of Hartford 32,000.00 5,000.00 27,000.00 640.00 %
Advertising Income 6,200.00 6,200.00
Hartford Bucks Income 8,290.00 8,290.00
Total Revenue $136,599.39 $73,751.32 $62,848.07 185.22 %
GROSS PROFIT $136,599.39 $73,751.32 $62,848.07 185.22 %
Expenditures
600-001 General Marketing 682.05 682.05
600-001.1 Social Media 60.00 -60.00
600-001.2 Quarterly Newsletter 852.00 6,688.68 -5,836.68 12.74 %
600-001.4 Bi-Monthly Mailer 3,002.90 6,847.40 -3,844.50 43.85 %
600-001.6 Website Maintenance 6,354.07 2,981.00 3,373.07 213.15%
General Advertising 9,661.91 2,647.84 7,014.07 364.90 %
600-002.1 #Discover Hartford 33.00 106.50 -73.50 30.99 %
600-002.1.1 Video Series 1,065.00 -1,065.00
600-002.1.3 Prizes 85.76 426.34 -340.58 20.12 %
Total 600-002.1 #Discover Hartford 118.76 1,5697.84 -1,479.08 7.43 %
Total General Advertising 9,780.67 4,245.68 5,534.99 230.37 %
Total 600-001 General Marketing 20,671.69 20,822.76 -151.07 99.27 %

600-002 Marketing Committee



Hartford Area Chamber of Commerce
Budget vs. Actuals: 2023 - FY23 P&L

January - December 2023

TOTAL
ACTUAL BUDGET OVER BUDGET % OF BUDGET
600-002.2 Burger Battle 1,731.91 -1,731.91
600-002.3 Business Signs 998.13 -998.13
600-002.4 Jamboree Banners 368.49 -368.49
600-002.5 Miscellaneous 327.09 327.09
Total 600-002 Marketing Committee 327.09 3,098.53 -2,771.44 10.56 %
600-003 Events Committee
600-003.1 Block Party 3,245.00 4,703.81 -1,458.81 68.99 %
600-003.3 Golf Tournament 6,480.69 8,591.03 -2,110.34 75.44 %
600-003.4 Annual Banquet 16,644.38 1,283.75 15,360.63 1,296.54 %
600-003.5 Mixers and Miscellaneous Events 2,191.27 -2,191.27
600-003.6 Halloween 632.50 1,036.36 -403.86 61.03 %
600-003.8 Jamboree Days 654.27 -654.27
Annual Meeting 151.79 463.61 -311.82 32.74 %
Hometown Christmas 1,002.16 -1,002.16
Total 600-003 Events Committee 27,154.36 19,926.26 7,228.10 136.27 %
600-004 Meetings
600-004.1 Meals & Events 3,505.36 260.49 3,244.87 1,345.68 %
600-004.2 Continuing Education 114.10 114.10
Total 600-004 Meetings 3,619.46 260.49 3,358.97 1,389.48 %
600-005 Memberships
600-005.2 Dues & Subscriptions 2,177.94 1,078.18 1,099.76 202.00 %
Total 600-005 Memberships 2,177.94 1,078.18 1,099.76 202.00 %
600-005.1 Professional Fees 4,686.00 6,946.20 -2,260.20 67.46 %
600-007 Ambassadors 10.72 -10.72
600-007.2 Member Anniversary Giveaway 1,070.48 -1,070.48
600-007.4 New Arrival Bags 43.12 -43.12
Total 600-007 Ambassadors 1,124.32 -1,124.32
600-008 Office Costs
600-008.1 Office Expense 1,773.81 1,610.40 163.41 110.15 %
600-008.2 Insurance 1,485.00 1,586.94 -101.94 93.58 %
600-008.4 Credit Card Fees 946.21 329.15 617.06 287.47 %
600-008.5 Rent 1,330.00 720.00 610.00 184.72 %
600-008.6 Licenses 332.62 43.70 288.92 761.14 %
Total 600-008 Office Costs 5,867.64 4,290.19 1,577.45 136.77 %
Advertising 361.59 361.59
Bank Charges 2.00 80.00 -78.00 2.50 %
Hartford Bucks 1,121.63 1,121.63
Software 7,870.51 1,329.17 6,541.34 592.14 %
Total Expenditures $73,859.91 $58,956.10 $14,903.81 125.28 %
NET OPERATING REVENUE $62,739.48 $14,795.22 $47,944.26 424.05 %
Other Revenue
Interest Income 1,346.89 7.32 1,339.57 18,400.14 %



Hartford Area Chamber of Commerce

Budget vs. Actuals: 2023 - FY23 P&L
January - December 2023

TOTAL

ACTUAL BUDGET OVER BUDGET % OF BUDGET

Total Other Revenue $1,346.89 $7.32 $1,339.57 18,400.14 %
Other Expenditures

Amortization 415.44 415.46 -0.02 100.00 %

Depreciation 570.00 570.00 0.00 100.00 %

Total Other Expenditures $985.44 $985.46 $-0.02 100.00 %

NET OTHER REVENUE $361.45 $-978.14 $1,339.59 -36.95 %

NET REVENUE $63,100.93 $13,817.08 $49,283.85 456.69 %




Hartford Area Chamber of Commerce

Statement of Financial Position
As of December 31, 2023

TOTAL
ASSETS
Current Assets
Bank Accounts
100-001 First Interstate Bank 58,684.73
Cash 0.00
First Interstate Checking - Hartford Bucks 8,048.00
First Interstate Money Market 76,346.89
Total Bank Accounts $143,079.62
Accounts Receivable
100-002 Accounts Receivable (A/R) 0.00
Accounts Receivable 0.00
Total Accounts Receivable $0.00
Other Current Assets
100-004 Undeposited Funds 175.00
Edward Jones 15,849.86
Total Other Current Assets $16,024.86
Total Current Assets $159,104.48
Fixed Assets
100-100 Equipment 2,850.00
100-101 Accumulated Depreciation -3,230.00
Total Fixed Assets $-380.00
Other Assets
100-200 Intangible Assets 10,627.66
100-201 Accumulated Amortization -10,972.39
Total Other Assets $-344.73
TOTAL ASSETS $158,379.75
LIABILITIES AND EQUITY
Liabilities
Current Liabilities
Accounts Payable
200-100 Accounts Payable (A/P) 0.00
Total Accounts Payable $0.00
Credit Cards
200-200 Great Western Credit Card 0.00
Total Credit Cards $0.00
Total Current Liabilities $0.00
Total Liabilities $0.00
Equity
300-100 Retained Earnings 95,278.82
Net Revenue 63,100.93
Total Equity $158,379.75

TOTAL LIABILITIES AND EQUITY

$158,379.75




Engineer’s Report

To: City of Hartford
From: ISG

Date: February 20th, 2024
cc: Teresa Sidel

GENERAL ENGINEERING UPDATE

o Reviewed and recommended approval for a plat in Knapp’s landing

o ISG continues to review the City’s Design Standards, Supplemental Specifications, and Subdivision Ordinance
at the request of the Planning and Zoning board as well as City Staff. We are targeting to complete our review
in March.

PROJECT STATUS UPDATES

6th & Mundt Roadway Reconstruction - No Update
An initial punchlist walkthrough was conducted April 21st. The City of Hartford, Zacharias Construction, and ISG walked the
project site, reviewed the current punchlist, and added additional items that were discussed during the walkthrough.

Areas where seed failed to establish were reseeded. A letter informing residents of the seeding was mailed mid-October.
Additionally, ISG included the seed care letter previously sent to residents. The Contractor was contacted and intends to
complete bid items this fall. Once ISG receives indication that items have been completed, we’ll conduct a walkthrough and
recommend final acceptance if appropriate.

The contractor has been contacted regarding critical punchlist items to be completed before the weather turns this fall. Once
completed, ISG will prepare the final pay application to close out the project. We’ll continue to monitor the seed this winter and
into next spring and warranty the item as necessary.

Water Resource Recovery Facility - Construction Progress Update & Website

General:

Water Resource Recovery Facility is a mechanical plant for treating an average design flow rate of 1.56 million gallon per day
(MGD) of wastewater. Wastewater will be collected by gravity to a new lift station southeast of the 465t Ave and Highway 38
intersection, then pumped to the treatment plant on south side of Interstate. The mechanical treatment is an Aeromod™
Activated Sludge System. After treatment, clarified water will be disinfected before discharge to an unnamed creek, a tributary
to Turtle and Skunk Creeks.

A project website has been created to keep residents informed on project overview, schedule,
and progress updates. Construction progress updates are provided biweekly and include photos
as weather allows.

https://storymaps.arcgis.com/stories/b6e600d943¢c848cdabc15691c6047bd8

345 N Reid Place + Suite 300 + Sioux Falls, SD 57103
605.274.6401 + ISGInc.com

Architecture + Engineering + Environmental + Planning
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Hartford Engineer’s Report

Bidding & Pricing:
Rice Lake and ISG will monitor the contingency throughout the duration of the project and provide council updates as
necessary.

The remaining bid package includes the connection to the existing system. This package will be let in 2024.

Construction:

Construction activities at the lift station site are complete until spring when process piping and equipment installation will
resume. Construction efforts are now focused on completing the Aeromod™ structure. The base slab is complete, and the
contractor anticipates the structure walls will be require 46 pours at a rate of 2 pours per week, weather permitting. At the time
of this report, 8 of the 46 pours have been completed.

Gravity main installation is complete for the winter. The remainder of the gravity sewer installation is anticipated to be resume
spring of 2024 as weather allows.

Construction of the operations building will begin in the spring. Rice Lake anticipates the precast walls will be erected by the
summer.

ISG is continually reviewing shop drawings as they are provided by Rice Lake and conducting on site construction observation.

The City, ISG, and Rice Lake have commenced biweekly Construction Progress meetings to review project schedule,
construction status, and discuss items that arise in the field. Updates provided at the process meeting have been incorporated
into this report. The project remains on schedule with no major challenges noted.

Schedule and Milestones:

July: Prepare Bid Packages and begin bidding packages. - Completed

Mid-End of August: Receive and review bids on the Utility, Site work, and Aeromod™ bid packages - Completed
September: Anticipated Construction Start - Construction Underway

Tentative Construction Sequence:

Fall/Winter 2023: Aeromod™ Structure

November 2023 Start: Collection system (forcemain), Lift Station

Spring 2024: Gravity collection system, Operations building, Operations building footings, site utilities
Summer 2025: Construction Complete

October 1, 2025: New Effluent Limits in Effect

Guaranteed Maximum Price: $21,282,358 (Construction and CM Fee)
Substantial Completion: July 1, 2025
Final Completion: October 15, 2025

Bike and Recreation Trail - Between Main and Feyder Avenues -
As part of the City’s recreational trails master plan, a segment of trail is proposed for construction along Turtle Creek between
Feyder and Main Avenue.

Page 2 of 4
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Hartford Engineer’s Report

ISG

As the project scope has increased, the estimated cost has also increased. After discussion, it was determined that the City was
not going to proceed with the grant and construction of the project in 2023.

Floodplain permitting documents were approved by FEMA on February 8th. Construction documents will be revised to align with
the approved permit prior to submittal to the City. These plans can be bid at a later date when funding is available.

Highway 38 Water Main Extension - No Update
The proposed watermain was proposed to be installed along the Windsor Development. As preliminary plans were provided, ISG
is working with City Staff to adjust design to provide an efficient design that still meets the original project goals.

The proposed watermain begins in the intersection of Railroad Street and VanDemark Avenue run east along Railroad Street,
under Highway 38, and north along Colton Road and connect to the existing main near the intersection of Colton Road and 2nd
Street. This watermain will provide a loop in the system and allow for future connection as the City expands.

At VanDemark Avenue, a tee will be installed to allow a future connection to the west. Services are planned at the dog park for
farm-style hydrants within the dog play area and along the bike trail for a future water fountain. Water main stubs will be
installed for the future mains in 464t Avenue south of Railroad Street as well as two stubs for the land recently annexed East of
Colton Road adjacent to 2nd Street.

e Schedule:
o September 1 - Finalize Construction Documents - Completed
o  Winter 2024 - Submit to DANR for Review (anticipated 30-day review)
o Spring 2024 - Bid Project (pending council approval)
o Spring 2024 - Construction Start
o Fall 2024 - Construction Complete
e Estimated Construction Cost
o $990,800
= $490,800 Approved SRF loan funding

Western Avenue Interchange Approach -

General Project Scope: Western Avenue will be reconstructed to a 3-lane urban section with one lane each for north- and
southbound traffic and a shared center left turn lane. Where recommended in the Study, an additional right-hand turn lane will
also be installed. The roadway will be constructed of concrete with curb, gutter, and storm sewer. Sanitary sewer and water will
be extended just past the edge of proposed paving along W. Mickelson Roadway to facilitate future connections.

Construction documents have been completed and sent to the SDDOT and FHWA for review. A set of plans was also sent to City
staff for review.

ISG will begin discussion with utility owners to coordinate relocation of utilities as necessary. Additionally, a meeting will be held
inviting the impacted businesses and residents to learn about the project as well as voice any concerns they may have. ISG has
been in correspondence with HR Green to coordinate traffic control between the SDDOT and City projects to ensure a smooth
transition between the two. As the SDDOT/FHWA, City Staff, business owners, and resident comments are received, the
construction documents will be revised.

Page 3 of 4
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Hartford Engineer’s Report

The project schedule is as follows:

e  30% Construction Plans & Engineers Estimate of Probable Cost: January 13t, 2022 - Completed
e 60% Construction Plans, Specifications, and Estimate of probable cost: August 11th, 2023 - Completed
e  90% Construction Plans, Specifications, and Estimate of probable cost: October 13th, 2023 - Completed
e Final Construction Plans & Engineer’s Estimate of Probable Cost: January 19t, 2024 - Completed
o 1 month allocated for final review and revisions
e  Submit Construction plans to DOT/FHWA for review: February 20th, 2024 - Completed
e  Submit Construction plans for bid letting: May 2024
e Bid Letting: June 15t, 2024
e Begin Construction: Spring 2025

ONGOING ITEMS

e Lead and Copper Rule - Drinking Water
o Effective December 2021, the EPA has issued its Lead and Copper Rule Revisions (LCRR) to existing Lead and
Copper Rule (LCR).
= Required to complete and submit an inventory of ALL service lines in your system, no matter the
ownership, no later than October 16, 2024.
= South Dakota DANR Web Site Rule Link: South Dakota Drinking Water Program (sd.gov)
= EPALCR and LCRR link: Revised Lead and Copper Rule | US EPA

Page 4 of 4
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https://danr.sd.gov/OfficeOfWater/DrinkingWater/LeadCopper.aspx#:~:text=The%20Copper%20Action%20Level%20is%201.3%20mg%2FL.%20Adverse,solder%2C%20lead%20or%20copper%20pipes%20and%20brass%20faucets%29.
https://www.epa.gov/ground-water-and-drinking-water/revised-lead-and-copper-rule#:~:text=On%20June%2010%2C%20the%20U.S.,Revisions%20to%20December%2016%2C%202021.

Maintenance Report — 2/20/2024

February 16, 2024

Streets

Roads — The roads are looking pretty good so far, we do have some normal cracking on the
asphalt roads. | will start working on pricing for the crack sealing and mag water in the next few
weeks.

Slurry-seal — We have the information to Sioux Falls, just waiting for the bid letting.

Equipment — The guys have been servicing equipment getting ready for spring. The rest of
the equipment is working well. We have started looking into a small tractor and mower. We are
getting ideas and prices from John Deere, International and Kabota.

Water

Reports / DANR — The 4th quarter water report has been sent in and the next report is
due April 10t", 2024.

Water main extension — We have a meeting next week on this project.

Lead service lines — No up-dates at this time. We are still trying to find information on six
blocks of water main. We know what goes into the houses, but we have no information on the
service line from the main to the curb stop. | have a call into DANR to see what the best way to
handle these. The worst case is we would have to physically excavate and field verify them. We
are still trying to find the plans for this area. | contacted the engineering firm that bought out
the firm that did the project and they are looking for some as builds.

ISO - | have no information on this inspection yet, it sounds like it will be a couple of
months.

Sewer

List station — All of the lift stations are working well.
Reports — The February DMR report is due March 28™.

Lagoons — We are in good shape at this time.



Future facility — The project is underway.

Classes — Jim was in class last week and took the exam last Thursday, we should have the
results in a few weeks.

Park

Parks — The guys have the post for the dugouts set and they are working on the frame
work. They are hoping to have the steel up on two of them next week.

Bike Trail — Nothing new at this time.

Pool — The parts for the slide have been sand blasted and we should have some of the parts
painted next week. We will start putting it back together as we have parts.

Sports complex — No updates at this time. We have put together some numbers for the
concession building along with some concrete numbers. | added a little extra on each item to
allow for inflation. We crunched numbers and ideas on both a block building and a steel
building. The block building is actually a little less money. We are working with the Park Board
to move ahead on this project.

Public Buildings — The library is finished; we also replaced some ceiling tiles on both sides.
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Hartford
Agenda Item Staff Report

DATE: February 20, 2024
AGENDA ITEM: Approve Purchase of a Tractor & Mower as Budgeted

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Approve Purchase of Tractor/Mower

Background/Summary:

During our 2024 budget meeting last year, Craig stated that we needed to replace our 1972 JD tractor. He
wanted to purchase a new tractor with a sickle mower attachment. The city council budgeted $80,000 for
this, with $40,000 out of our general fund and $40,000 out of our sewer fund. The quotes are all for a tractor,
bucket, and sickle mower. Quotes were received from 4 companies — all quotes are from purchasing off of
Sourcewell, which is a government purchasing agent.

Sioux International - $71,830
Titan Machinery - $73,075
Pfeifer Implement - $71,232
Kibble Equipment - $77,026

Craig plans to go to test drive the tractors on Tuesday and will have a recommendation for the council at our
meeting that night.

Prior Council/Board Action:
9/5/23 - City Council budgeted $80,000 for the purchase of a new tractor with mower attachment.

Possible Action:
Approve purchase of tractor/mower.
Do not approve the purchase of tractor/mower.

Fiscal Impact:
The city has $80,000 in our 2024 budget for a tractor/mower - $40 from the general fund and $40 from the
sewer fund.

Attachments:
Quotes
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(sold To: {'@i'ﬁ i& {if different than Sold Toj:

| Customer CITY GF HARTFORD {Customer
Address - 201 MENTHST Address
1 City, State Zip HARTFORD SD.57033 1City, State Zip:
‘.--':’hﬂl.'.le. L
" SALESPERSON . ‘PG NUMBER : ~ SHIPDATE ) . o ) - : ) .i'EkMS ]
RW2 . L _ _ " Dug on Receipt
T ey mmtmm - - _. ~ T ' AMOUNT :
0 |2024{CASEIH FARMALL 75A. TRACTOR W/ LOADER 18D |'s 57,812.00

0 i CASE IH - BLOCK HEATER 750.00

&Y o |  _ :

 FREIGHT CHARGE

' TRADEIN EQUIPMENT o ' ' o ' 7 oaweRiee ]S 58.562.00
[ vem  vewoonomownon  smvo. | rwotaupwawe | mecommwedls |
; < ——— Is _5__3552,@ .:
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- saesTAX | -
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—— - — shield, gizafds, operatar’s tranudl, watning and safety decals,
. NET TRADE ALLOWANCE S ) i = ROPS, for the safe operation of the item by the purchaser,
OTHER' Specify } . e . I::l L N
— : "PURCHASER'S INITIALS.
) - TRADE DOWN PA_\'MENT' 3 - : . -

_SELLER AND: MANUFAC.TURER MAKE NO: REPRESENTATIDNS OR WARRANTIES EXPRESS OR !MPLEED {ZNU.UDING THE EM?UED WARRANTIES OF
MERCHANTABILITY AND FITNESS)
. NOTICE TO PURCHASER ,
1. Rieadl this Contract before you signit.
2. You are-entitled to an exm:t and cnmplehzty filled in copy of this Contract.when you sign it Keap ito pratact your legal rights.
‘3. Purchater acknowledges receipt of 3 fully completed copy of this contrdct and Putchaser walves notlce of the acceptance or rejection of
this order by the selfer.

PURCHASER'S
ACCEPTED BY 5 ~ 16-Feb-24- sieNaTuRE 16-Feb-24

RYAR WOLBRINK ‘DATE CITY OE HARTFORD - DATE
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Sold To: " ' shi'p'to (éf different than Soid To):

/| Customer -CHTY OF HARTFORD Custoriier

Address 201 MENTH ST {Address

| City, State Zip  HARTFORDSD 57033 | City, State Zip

\ Phone %
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_ | - | eemowels
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LESS AMOUNT DWED TG - 1 - jequipment, including but rat fimited to items such as PTG
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WIERCI"IAI’!ITABIUT\r AND FITNESS)
NOTICE TO PURCHASER
1. Read this. Contract before you sign it. :
2. You are entltled o an exsct and-eompletely. ﬂl!ed incopyof this Contractwhen you signit. Keep it toprotect youriegal rights.
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this order by the seller,

_ PURCHASER'S
ACCEPTED BY _ S . . 16-Feb-24 sieNaTURE L _ 16-Feb-24

RYAN WOLSRINK T DATE S OF HARTFORD DATE
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Quote
[ m ]
{ August 16, 2024)
-City of Hartford . : }:;iftéi_'_l.:_!v:l_achi:n_ery _ _
125N Main Ave = * . 4400 West'62nd Street N
Hartford SD 57033 Sioux Falls, SD 57107
605-528-6509 - 605-336-3434
-~ [P.O Number Terms _Sales Representative _Customer Account. # Tagh
- INIA: N/A - Jeff Shumaker 1341675 ' N/A.
[Onit Descriptlon ) ' PRICE
. No _ ' .
i 2023 New Holland Powerstar 75 $60,365.00
- 12512 Power Shutle wiCrgeper Transmisslon Cab Heat Air, S
4WD Electro Hydraulic: Limited Stip Tranamission, 11.2R24 R1 Front T‘res
*16,8R30 R1 Rear Tires, 2 Mill Mount widoystick, (6) 88 Pound Front. Wetghts with Carrier,
{4) 110 Pound Rear Wheal Weights, 3 Point External Control {Mechamcat), .
Ale Cleaner wlPre~CIeaner I100-AH ‘Battery, A Pillar Exhalist W/Guard, Engma Fan
Rear Fenders Fugt Tank: with” Protection, Lit-O-Matic Plus, 12.5 GPM lmplement Pump.
- Deluxe Cabw/HiVis Pansl, Hand Operated Parking Brake, 540 PTO,
Reéar Mmechanical Differentail Lock, Swinging Drawbar Less Clevis;
2 Rear Remotes.4 Couplers, 2 Exteinial Mirors, DelusFabric Seat' w/Air. Suspsns:on
25 MPH, Tool Box, 2 Front and'2 Rear Roof Work Lights
. List 877, 446.00
C21% Sourcewell Dlscount
Total $61,182.00
: Fr_elght_$1,503.00
Set Up $800.00 . | .
Agdditional Discount $3,120.00
“Total $60,365.00
LS 2023 New Holland 107TM _ $12,710.00
List $15,605.00 -
. 25%: Sourcewel Discount
.Total-§11,704. 00
..Freight $1,286.00.
‘et Up'$400.00
Additionat Discount $580.00 -
“Total $12,710.00 :
SUBTOTAL $73,075.00
T;tan Machmery L {Pen)
4400 W 62nd St North SALES TAX|
Sioux Falls, SD 67107 = . :
: Ph; 605-336-3434. - Fax; 605-336-3456 TOTAL .. $73,075.00 .




- Max. Flow @ Rated Engine Speed; 2400.
RPM

: Powar Steering: 8.3 gpm-
iiipl: Flow; 16.7 gpm

Adjustable backrest and headrest

DualLavel Ar Coz‘sd%ﬂonlng & Haater
‘Front Wiper'w/ Washer - 2 Spaed
. ‘Radio R

y. includes 2 Speakers

Uity Vi i
m?mﬁfﬁmma QOlson, Jim
FUPA Delaiife GSS-17673 128239 -
s s Ciy of Hartford
Misg . . ’
paS%%%?gfgggécom ‘Quote Provided By
B PFEIFERIMPLEMENT CO.
Jake Hahsen
5301 WEST 12TH STREET
SIOUX FALLS, SD 571 06
- Standard Features ~ - = Custom Options ~
M4D-071 HDC12 Base Price $63 600 00_
T FRONTER LOADER'(2 LEVER TYPE QUICK $6.,526.00"
. COUPLER) =
_Lmtsamomﬁa LOADER (ZLEVER TYPE QUICK
M4D-071HDC 12 {1} 870 VALVE KIT-FOR M4-061 / M4-071 $1 242[. Q0
UTILITY CAB TRA?&;RIA\‘ES];&?RAUUC SHUT”‘E 'MEET0-STO VALVE KIT FOR 405t / MA-071 e
ok R (1}84” 2LEVER QUICK COUPLER BUCKET }.1:.62.'00' :
EQUIPMENT IN STANDARD MACHINE MIBI 84" 2 LEVER QUICK COUPLERBUCKET $ S |
i - -Confle Price: 572,532,00; .
DIESEL ENGINE ELUID: CAPACITY _ Sotircewell Dlscaunt ($15,957.04):
Kubota V3307 Direct Injection Fuel Tank-Capacity Cab; 23. 8 gal- g : ; .
331 {203 cu. im) 4-Cyl - Coohng System: 106 ats §Q§IQIAL; ) m
-EPA Tier 4 Emission Cértified Crankéase:12.7 dis. | Factary Assemnbly: $260.00;
SAE Gross HP:74.3 Hydrauics/ T r'a'ﬁS':ﬁ_(J.S-'qts p . ERY ¢
Engine Net HP: 68.7 Hydraalics 10.6 gal Dealer Assembly: . $506.33
- Max . PTO HP: 60 - Front Axls 4WD: 5.8 gts Freight Cost: $1,093.75
| “Comman Rail Electronic Fuel : s L
Electronic Engine Managemeni INSTRUMENTS .. PDE $400.00. §
‘Constant RPM Management Tachomater/Hour meter = —
Turbocharged ! ) ) T i D |
130 Artp Altetnator ‘:,;’;,’E:j;:’ - “Tofal Unit Price: $58,897.04 |.
1'2\‘5 900 CCA Batiery Coolant Teriperatire: Quantity Ordered: %
"EXHAUST EM'SS@N CONTROL  caR {Ultra Grand Cab Categofy Final Sales Price: §58,867:04 .
TYPE
- DPF System (Diesel Particulate. Fitter) Category 2 F'ressurlzed
T . . FlatDeck'
HYDRAULICS / HITGH /DRAWBAR  Sisthinsion Seavi Retmtabla f—“inal pri:i:m? :rtrtlf be b:s;d upon p;ltc:ng E: the time of
Opén Cefiter Goar Type. ‘Seat Belt arid:Adjustable Armrests nal dellvery to Sourcewsll members.

Purchase Order Hiust Reflect Final Sales Price.

'Total Flow. Antenita and W'nng Harness o . o )
1 . 2 Doots, Framéless all.gliss - To.ordér, place youl Purchase Ordeér diractly with the quoting
'_.REMOTE VALVES: ‘Left-& Right Side Steps’ deaier o '

| M standard (1) SCD (Selr Carahing Datant).

‘W4:Deluxe (2) SCD (Sdf Canceling Dstent)
“FD (Fioatlng Detent)

High Vtsbfsity Roof Panel

-8un: Visor
“Tit Steering Whest

Interior.Domie Light .
| 3:POINT HITCH & DRAWBAR Accessory Plug 12V-15 Amp
“Gat Yli- 3-Point Hitch Cup Holder
@ Lift Painis: 4189 . Ashtray
(ASAE)@24" Behind:3307 Hom:
Telescoping Lower Licks

Telescoping Stabilizers.
Swinging,Drawbar - Stralght

;2 Haadiights - Tail lights -
"2 Hazard Flashsr Lights w/Turn Signais

1| POWER TAKE QFF .
“Liveslridependent Hyd. PTO 2 Front Work Lights
" SAE13/8" Six Splise 2 RearWork Lights
540 RPM.@.2160; Eng RPM Ll ..
| 640/540E Economy Optlonal on Standard SAFETY EQUIPMENT ] :
"B, Model- Backup Alarm Ready :
. Provides 540.PTO @ 1828 Eng; RPM - Delue; LED "
Beacan Light: Ready .
TRANSMISSION Retractable Seal Sail o
Fully:Synchronized Transmission’ Flip-Up PTO ‘Shield
“§2F | 12R Elettro Hydraufic-Shutile Safety Start Switches:
Elettranic De-clutch Button, Shutie Lover Newtral. .
1 Planetary Final Drives PTO -OPC:Alarm-10 See:
:Rear Differential Lock Electric Key shut Qif.
’ ” Parking Brake
FRONT AXLE 1 gmi‘snais
- . ign
Eﬁnmé:gf ;?ggi?g:g 55 Deg -Deluxe: E!eclm: 4wd- Engagment
SLIGHTING

. rode




UTITY VENIISS LI . - . Qlson, Jim

Mﬁkkﬂnswmt?ﬂ

fUPA Belaware GSSAT6TE . 129239 .

nm:ﬁo‘uﬁm : City of Hartford

T : g pasté%%?gjggsoacom Guote: Provided By ..
PFEIFER IMPLEMENT CO.
Jaké Hansen -

$301 WEST 12TH STREET
SIOUX FALLS, SD:57106"
emalf; jha an@pfelfersoniane com

--S'tandard-Fe'atures‘;— . - ~Custom Qptions~' '

. (l b r ' DM1024 Base Price; $14,941.00
Jhota, | oot susio
D024 o Sourcewell Discount: ($3,287.02)
* ¢+ STANDARD EQUIPMENT **. SUBTOTAL: $11.653.08
' Dealer Assembly: $0.00
TECHNICAL. : Freight Cost: - . $281.25
}. SPECIFICATIONS o . S . }
| Working widih 7' 16" 'STANDARD WARRANTY - pOE - $400_-00
‘I Transport Width 3' ¢ ‘Dise Mower-12 month warranty
‘Weight {(PTO-Shaftinduded)  Cutterbar- 24. manth warranty ’ ]
B [+1- BIF S Gearbox -24 Month-warranty  Total Unit Price;, $12 335.23
- Raguired PTO hip 46:HP : ;
PTO.Speed 540 cpm _ Quaritity Ordered: 1
Type of Linkage Pins Cat: )l Firial Sales Price: $12,385.23
Numiber of Discs 6
" Numbér of Blades 18
Blade Length 4.7"
Dist o 3000 rpm
Veheits; type B spec 2360 4.

Fmal pricmg wrlf ke based ‘upon. pricing at the time of Ij
final delivery to: Sourcewetl members.
Furchase Order Must Reﬂect Fma! Saies Price

deaier

' i To order, plaga your Purchase Otdar direcﬂy with the. quoﬂng

* *Sema series of praducts msea&d bui m:mzz Alleg: _’_,_' t specifications are as.complate as possible as of th. date:on’ yihé Guiote, Additional alinchmenti. Bptions, aF
IR . ‘accessorles may be added-{or defeted) at the discot d price.All speclﬂcaﬁons and prices are; sub}eﬂ 1o change Tam ot inclndid, The PDI fees and fraght for.attachmanis and
T accessorlas quoted may have addiional chargea addad by the delivering déalar, Trigse:chargas wil bie billad sep Przr,-.es {of prddict quotd-are geod Tor 50 déys from the daté:shown on the
: ; quota, Alt equipment as quolnd is subieci to ava:lahmty ”

@:201&Kubuta-Tmr-Cmporaﬂon; Al tights reserved.




Sze_l-l-i-ng-.-,Eq:u'i‘pment

‘Quote Id: 30390077 Customer Name: CITY OF HARTFORD

ALL PURCHASE ORDERS MUST BE MADE-QUT . - ALL PURCHASE ORDERS MUST BE SENT
IO (VENDOR) _ TO DELIVERING DEALER:
- Deere & Company .~ ' s ' Kibble Equipment
2000 John Deere Run: - Lo 1340 John Deere Circle
‘Cary, NC 27513 S _ Madison, SD'.57042
FED ID: 36-2382580 605-256-4575
UEID: FNSWEDARMK53 - - internetsales@kibbleeg.com

. 2024 JOHN DEERE 5075E Cab Utl!lty Tractor 1PY5075EARR900907
©IHours: 0 _ ) . Suggested List* .
- |Stock Number: 667873 ' S $66,206.00°
‘Contract: Sourcewell Ag Tractors: 082923 DAC (PG 1P cG - Selling Price |

. : 70) - $:56,937.16 |
= Price Effectlve Date: L o B

*Price per item - includes Fees and Non-contract items.

Code De'sc:’ri'pfibn - Qty List Price Discount% - Discount Contract -Extended
. - - : - Amount Price  Contract|

: : Price|
. 08C1 LV 2024, JOHN DEERE 5075E .1 - $ 44,548.00 14. 00 $ 6 236 72 $ 38, 311 28 $ 38 311 28
' . CAB TRACTOR 520M ' '
Loader

183N . JDLINK MODEM - . 0.00 - 0.
0202 UNITED STATES - 1 $0.00 1400  $000 = $000  $0.00!
- COUNTRY CODE. C , ' T
0409 - 5E ENGLISH OM 1. $0.00 1400  $0.00  $000  $000|
0500 LESSPACKAGE .. 1 $0.00 1400 ©  -$0.00 $0.00 $0.00
S| 841X QUICKHITCHCAT2-3PT -1 $617.00 14.00 $as 38 $53062 $53062]
R ~ HITC - . : ) _ .
.| 1881 5E12/12 PR TRANS - 1 $3,354.00 14.00 $469 56 $2,884.44 §$2.:884.44
1725 LOADER PREP PACKAGE 1 ~$1,767.00 14.00. - $247.38 $151962 $1,51962
2080 SEPREMIUMCAB = 1  $4,978:00 14.00 $696.92 $4,281.08 $4,281.08

3325 5ETWO MEC STACREAR 1~ §$82000 1400 ..$114.80 $70520 _§705.20

T..8CV ' . _ N I y

13420  5E DUAL MID VALVE 178145600 1400 $203:84 $1,252.16 $1,252.16|
5121  18.9-30 6PR R1 1 $267:00 1400 $37.38  $22062  $220.62
6040 SEMFWD - -1 $6,632.00 14.00- . $92848 $5703,52 $5,703.52
6118 12424 IN.8PRR1BIAS" 1 $1,767.00 14.00 -":$ 247.38 $1 519.62. $1,519.62
- ‘Standard Options Total '$'21,658.00 3 .88 '$ 18,625.88

Total Seilmg Price ' 66,206.

Fa (4] Bunkd Codes.




‘Selling Equipment.

'Quote‘ id: 30390'077- :

Customer Name: CITY OF HARTFORD

ALL. PURCHASE ORDERS MUST BE MADE OUT
TO (VENDOR):-

Deere & Company _

2000 John Deere’ Run

~ Cary, NC 27513

 FEDID: 36-2382580
: _UE!D FNSWEDARMK53 o

ALL PURCHASE QORDERS MUST BE ‘SENT
. -TQ DELIVERING DEALER :
Kibble Equipment.
-1340-John-Deere. Circle.
- Madison, SD-57042
605-256:4575
internetsales@kibbleed.com

4563 2FN oI L[NES H&P S 1.
- POINT o o
- 5995 LESS HOOD GUARD b
6995 LESSBALLAST BOX: 1

7610  GLOBAL'CARRIER 1

8215  GLOBAL HEAVY. pUTY q

: BUCKET

$ 601.00

$456.76 . $456.76

T2400  $ 14424
$-446.00 2400 $-107.04 $:338.96 §-338.96]
$0.00 2400~ $000  $0.00 - $0.00(
~$0.00 24.00 . $000. . $000 - $0.00|
$297.00 24.00 - $71.28 $ 22572 - $225.72

$-268.80 $-851.20

$ 6,585.40 8

$2,079.60

$ 6,585.40

5995 "LESS HOOD GUARD -

0409~ OPERATORS MANUAL
ENGLISH

0202 USA _

7610  GLOBAL CARRIER

0500  LESS PACKAGE

6995 - LESS BALLAST BOX:

2510 . 520M NSL 2 FUNCTION

8215~ GLOBAL HEAVY DUTY

BUCKET

| 1995 LEsS MOUNTING FRAMES

Open Market Transfer Charge 50755 5075E




. Quote Id: 30390077 Customer Name CITY OF HARTFORD

_PURCHASE ORDERS mMusT BE MADE our ~“ALL PURCHASE ORDERS MUST BE SENT
ENDOR):

. TO DEL!VERING DEALER

;. Deere & Company L L Kibble Equipment”
12000 John Deere Run ERI S " "1340.John Deere Gircle.
- Cary, NC.27513 S " Madison, SD 57042 _

- .FED ID: 36-2382580 '

805 256-4575 7
e -UEID FNSWEDARMKSS R interetsales@kibbleeg.com

Ecgui‘pm'ent 'Notes:;.-' B “Suggés'“’t;ﬁ List*]

St - | - - . $1,900.00 |
_:Sto__k'.Number o o ' - :

Seﬂmg Price ™
" _[Contract: Sourcewsll Ag Tractors 082923-DAC (PG iPce - . $1,900.00
L 70) L | S

) Pl‘lCé. Effective Date

* *Price per item - includes Fees and-Non-contract items
Qty - List Price Discount% Discount = Contract -Extended
o A'mou'nt o 'P"r'ic‘é " Contract

- - Price

$000 $190000 $190000

:c,od_e“ D‘gécr_iptiorfi' k

rom Belle Plaine - 1~ $1,900.00 - 0.00




Sellmg Eqmpment

:_?OF HARTFORD |

Quote id- 30390498 "Customer Name CI

- ALL PURCHASE ORDERS MUST BE MADE O{}T - ALL PURCHASE ORDERS MUST BE SENT
. To (VENBOR) i : . TO DELIVERING DEALER: '

Deere &Company T e Kibble Equipment

. 2000 John:Deere.Run R 1340 John Deere Circle

“Cary, NC 27513 R : Madison, SD 57042
FEDID: 36-2382580. .~ . -~ . = .. - 605-256-4575 = -
-UEID: FNSWEDARMKSS R internetsales@kibbleeq.com

. Frontier DM5050 Disc Mower
- Hours ' - R R , - Suggested List*
|Steck'Ndmber: ~ ~ -~ 7 $13,211.00 |
. Contract Sourcewell Ag Tractors 082923 DAC (PG1PCG = .. . ' . Selling Price *
) . $10,833.02
) Prlce Effectlve Iate - August 16, 2023 -
| - ¥ Pnce per item - includes Fees and Non-contract items _
c_o'd__'e Descnpt;qu__-__ - Qty _ List Prlce D;scount% Dlscount Contract - Extended

Amount 'Price ' thtract
Price
‘18 00 $ 2,377.98 $ 10 833 02 3 10, 833 021-

. ata: Sellmg Pnce o $13.211.00 $2,377.98 § 10,833.02 $ 10,833.02

e _ - Frontier DM5060 Disc Mower -]
Equ:pment Notes S o R | ~ Suggested List *
Hours: ST _ . $14151.00
. |stock Number SEL T | | | -7t selling Price *
i Contract Sourcewell Ag Tractors 082923 DAC (PG TP CG R $ 11, 603 82 -

o 70) S
} l'nce Effectlve Date August 16 2023

R * Prlce per |tem !nciudes Fees and Non contrac:t atems
'*C'_&aé"‘-”'3"53Déscr_iﬁt'i6h R Qty List Prlce Discount% Discount - Contract  Extended|
L o Sl - Amount Price Contract|.

';;oe' $2547 18 $ 11, 603, 82 §11,603.82

- 1$1415100 | |
$2,547.18 $ 11,603.82 $ 11,603.82 |8

$14,151.00

Price| |




FINANCE OFFICER REPORT
February 20, 2024

Cash Report and Sales Tax Revenue: Following is a comparison of the 2022 and 2023 Cash Reports as
well as the year-to-date Sales Tax Revenue as of January 315t

January 31, 2023 January 31, 2024 Difference
Total Cash $4,502,789.48 $3,478,654.42 ($1,024,135.06)
General Fund $1,815,783.04 $3,708,074.69 $1,892,291.65
1st Penny $ 63,400.08 $ 74,840.58 $11,440.50
2" Penny $ 63,400.08 $ 74,840.58 $11,440.50
3 Penny $ 3,290.51 $ 6,360.30 $ 3,069.79

Downtown Committee Funds: $32,292.44 as of January 31, 2024

Bill Report: Please review the bill report that is included in your packet. If you have questions, please feel
free to contact me or stop in and look at the invoices. Following are highlights:

Beaverbuilt, Inc. 1,380.00 3 Skid Sets for Snow Pusher

Farmers & Merchants Co-op Oil Co. 1,353.41 Fuel for Equipment

Knife River — South Dakota 7,894.85 Salt & Salt Sand

Matheson Tri-Gas, Inc 4,668.09 New Welder & Welding Supplies

Metering & Technology Solutions 1,948.50 (2) 2” Meters

Minnehaha County Treasurer 10,926.62 Street Maintenane Fee on City Owned Parcels
Powerplan 3.343.48 Oil/Filter for Equip and 11 Cutting Blades for Plows
Sanitation Products, Inc. 3,388.46 Parts for Sweeper Repairs

Sanitation Products, Inc. 2,706.20 New Controller for Sander

The Weston Group 1,000.00 Review of Employee Manual

Prepaid Check:

Rice Lake Construction Group 1,687,672.00 WRRF Pay App #3 — cc approved 1/16/24
Rice Lake Construction Group 1,562,297.00 WRRF Pay App #4 — cc approved 2/6/24
Sioux Metro Growth Alliance 11,355.50 2024 Membership Dues — cc approved 2/6/24

Election: A reminder that the deadline to turn in nominating petitions is 5pm on Friday Feb 23,

Equalization Meeting: The objection forms to file an appeal are now available at City Hall. Completed
forms must be returned no later than 5pm Thursday Mar 14", The Equalization meeting date has been set
for Monday Mar 18t at 6:30pm.

2023 Audit: The Auditors are scheduled to be in the office May 7"/8" to conduct their review. | continue to
work on getting information ready for them.

Calendar of Events:
February 2024:

Monday, 19t President’s Day Holiday — City Hall Closed

Tuesday, 20t City Council Meeting @ City Hall, 7pm

Friday, 23 Municipal Election — petitions deadline to be returned no later than 5pm
Monday, 26 Park & Rec Board Meeting @ City Hall, 6:30pm

Tuesday, 27" Planning & Zoning Meeting @ City Hall, 7pm




March 2024:
Tuesday,5™
Tuesday, 12t
Thursday, 14t
Monday, 18
Tuesday, 19t
Monday, 25t
Tuesday, 26"

City Council Meeting @ City Hall, 7pm
Planning & Zoning Meeting @ City Hall, 7pm
Equalization — 5pm deadline for filing an appeal
Equalization Meeting @ City Hall, 6:30pm

City Council Meeting @ City Hall, 7pm

Park & Rec Board Meeting @ City Hall, 6:30pm
Planning & Zoning Meeting @ City Hall, 7pm



DOWNTOWN COMMITTEE FUNDS
(as of January 31, 2024)

Activity Date Revenue Expenses Balance
End of Year 2011 - Balance 12/31/2011 $5,000.06 $4,910.63 $89.43
End of Year 2012 - Balance 12/31/2012 $10,009.86 $0.00 $10,099.29
End of Year 2013 - Balancce 12/31/2013 $10.35 $474.57 $9,635.07
End of Year 2014 - Balance 12/31/2014 $6.78 $9,000.00 $641.85
End of Year 2015 - Balance 12/31/2015 $1.71 $496.91 $146.65
End of Year 2016 - Balance 12/31/2016 $3.70 $0.00 $150.35
End of Year 2017 - Balance 12/31/2017 $3.53 $0.00 $153.88
End of Year 2017 - Transfer Committee Acct Balance 12/31/2017 $2,044.14 $0.00 $2,198.02
End of Year 2018 - Balance 12/31/2018 $3.72 $0.00 $2,201.74
End of Year 2019 - Balance 12/31/2019 $11,883.43 $3,500.00 $10,585.17
End of Year 2020 - Balance 12/31/2020 $10,004.38 $11,862.23 $8,727.32
End of Year 2021 - Balance 12/31/2021 $15,002.27 $1,407.24 $22,322.35
End of Year 2022 - Balance 12/31/2022 $15,034.63 $2,485.86 $34,871.12
End of Year 2023 - Balance 12/31/2023 $10,539.08 $13,118.66 $32,291.54
Year 2024

Deposit (interest) 1/31/2024 $0.90 $32,292.44
TOTALS $0.90 $0.00 $32,292.44
Summary of Expenses:

Attorney's/Accountant's Fees $1,105.34

Remaining Appropriation (benches, trash cans) $4,302.20

Postage for Survey Mailing $474.57

Hartford Area Optimist Club (mural) $3,500.00

Signature Streetscapes (banners/arms/baskets for lighpoles) $3,215.00

Planters Unlimited (10 hanging baskets for lighpoles) $946.58

Mac's, Inc. (hardware for lightpoles) $16.42

HBC (plants/soil/mulch for hanging baskets) $127.69

Backdoor Garden, LLC (fall decore for hanging baskets) $217.00

Jessica Evans (fall, summer, winter, xmas banners) $1,398.00

Jessica Evans (pumpkins for fall baskets) $15.00

Planters Unlimited (4 hanging baskets for lighpoles) $382.68

LED Lighting Solutions (4 solar lights) $1,847.76

Signature Streetscapes (4 lighpoles/bases/banner poles/brackets) $3,490.00

Backdoor Garden, LLC (soil/pines/quick crete for hanging baskets) $124.14

Jessica Evans (décor for hanging baskets) $56.06

Hartford Building Center (fasteners for light poles) $25.90

Sandy Dean (décor for hanging baskets) $32.24

Jessica Evans (spring banners) $515.00

Jessica Evans (summer banners) $90.00

Hartford Building Center (flowers for hanging baskets) $770.00

Hartford Building Center (flowers for hanging baskets) $812.00

LED Lighting Solutions (4 solar lights) $1,673.86

LED Lighting Solutions (3 solar lights) $836.93

Downtown Hartford, Inc (downtown assessment by Bob Yapp $4,000.00

Signature Streetscapes (6 lightpoles/bases) $3,397.00

Hartford Building Center (coconut liners for hanging baskets) $113.25

Hartford Building Center (flowers for hanging baskets) $840.00

Colton Redi-Mix, Inc. (concrete for light install on 1st street) $231.00

Hartford Building Center (6 tree/flowers planters for downtown sidewalks) $2,550.00

Ace Hardware (white paint for downtown bumpout project) $159.99

Ace Hardware (yellow paint for downtown bumpout project) $169.99

Sign Solutions USA (posts for downtown bumpout project) $820.50

Transfer to General Fund

$9,000.00




2/20/2024

City Administrator Report
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City Projects (Changes in red):

o

6™ & Mundt Street — Project is substantially complete, with a few punch list items and some seeding,
restoration, and painting to be done in the spring. A walk-through of the project was conducted by ISG
and city staff to update this punch list for the contractor. Homeowners were provided a letter on
proper care for the new seeding, and they were also provided a letter on how to make their sump pump
connections to the new storm sewer system. The contractor continues to work on punch list items.

Due to the heat and drought, the spring seeding has failed — contractor will re-seed in the fall. Now that
the weather is cooling down, we are working with the contractors to do some reseeding on the areas
that did not come in good. Some of the project areas have been reseeded and a letter was sent to the
property owners. ISG will be conducting an inspection and reviewing punch list items to ensure
everything is addressed before we close out the project. A punch list of incomplete items has been sent
to the contractor. The city will monitor any reseeding to ensure that it takes next spring.

Hwy 38 Water Main Extension — The city council previously approved plans to have ISG work on a
design for a water extension that will run along Railroad Street & S Colton Road. The plans were
reviewed by staff and city council approved the project on 1/3. Financing was discussed and approved
on 2/21, with part of the project being funded with water fund reserves and part with an SRF loan.
SECOG has completed the SRF loan application, and it was sent to the state on Thursday (3/30) for
review. This project was also placed on the state water plan (requirement for SRF funding). The state
reviewed our SRF loan application on 6/29 for $500,000 and it was approved. The city pledged

system revenues for repayment, so no surcharge is required. [SG is completing plans to get ready for
bid. The plan is to bid this fall for construction next year. Final plan edits are being made by 1SG and
then they will be reviewed by staff and sent to DANR. We are working with the city engineer to look
at a possible redesign as discussed at our last meeting. Staff and ISG have reviewed plans for the
Windsor Development — this will aid in placement of the water main extension. Plans have been sent to
DOT to start their review process.

Western Avenue Expansion - ISG continues to work on plans. Schedule for plans and bidding was
provided by ISG to staff. We are still reviewing plans along with funding options. ISG is working
with HR Green and meeting with them regularly to ensure communication on coordinating the state
and city project. I1SG and city staff met with DOT officials on Monday, 9/18 to discuss this project and
bidding procedure/coordination. Both projects will be let by the state for bidding and any contractor
that bids on one project will be required to bid on the other project as well — thus ensuring the same
contractor for both projects. This will make project coordination much easier. Once a contractor is
secured, each project will be independent, with the state in charge of their bridge portion and the city in
charge of our Western Ave portion. Bidding is still set for next spring with the project commencing in
2025. 1SG continues to work on plans and coordinate with HR Green and the state. Project is still
planned to be bid next year, with work being performed in 2024. | have talked with ISG about setting
up property owner meetings for 2024 to go over the project and address any concerns they may have.
ISG states the plans are 90% complete and a final set will be sent to the state by Feb 2024. Part of this
project requires the DOT to evaluate the drainage along the off ramps. There will need to be a
drainage area created along the NW ramp that will run between the lots in the Western Meadows
Industrial Park. The state, ISG and city have been working with the property owner to finalize plans
for this drainage. ISG has provided an updated cost estimate per my request and | plan to meet with
Sophie at SECOG to discuss financing options for this project the first part of March.




o WRREF — Work continues on this project. The City council approved a contract with Rice Lake — the
contract has been executed. Grading work continues at the site. The groundbreaking was a great
success. Dirt work for the road and facility is underway, along with utilizes. I1SG has been reviewing
shop drawings and bi-weekly construction meetings are being planned. We are still working on
finalizing easement documents with Assam and Tyler. A progress meeting was held with the
engineers, staff and contractors on Wednesday, 1/10. The weather is starting to slow things down.
Rice Lake will continue to work on the Aeromod structure, but utility work will probably cease until
spring. Equipment and materials will be moved to city ground (yard waste site) for winter storage. At
our construction meeting on Wednesday, Rice Lake indicated that they have 8 walls poured out of 46
total — so they have about 17% completed. This process will take 2-3 months, depending on the
weather. The lid for the lift station will be placed once the site dries out and work can be done.

o 12"/Qaks Project — Infrastructure Design Group has been working on the plans. A meeting was held
on 12/18 with IDG, ISG, and city staff to review. It sounds like bidding is now planned for March
with construction to begin in spring 2024. I1DG presented full plans for the city and ISG to review this
week. We will get comments back to them so they can incorporate into a final design. We are still on
track to bid this March. Comments on the plans were provided from I1SG to IDG. IDG will
incorporate any changes to complete the plans.

o  Other Projects —
= Bike Trail — We continue to work with FEMA to get floodplain approval of this project so the
city can move forward with the project at a future date if so desire
= ISG is working with Maple Pass, Knapp’s Landing, and Assam development to ensure
compliance with city design standards and completion of punch list items.

SDML District 3 Meeting: Each year the SDML has a meeting in each district beginning in March. The
district meetings are open to city officials, mayors and council members. A dinner is usually provided and
then the league gives a short recap of this years legislative session. Unfortunately, this year’s district
meeting for our area is planned for April 2". Since it falls on a planned council meeting, | will try and get
any information provided at that meeting and forward to the council for your reference.

Life Insurance: | have met with our Colonial Life representative, and we plan to get the life insurance for
our employees set up this next month, with an effective date of 4/1. As mentioned, we can provide $10K of
life insurance to our employees for $2 per month. They also offer guaranteed life insurance up to an
additional $75K if the employee wants to pay the additional fee. The city will only pay for the $10K policy
but both will be offered to the employee.

Goldenwest Sponsorship: | have reached out to Greg Olesen to discuss the Goldenwest Sponsorship. We
are trying to set up a meeting for the 1% week of March to talk about the sponsorship and review sign
options. | will keep you updated on that discussion.

Senate Bill 201: The Mayor and | have been watching SB201. This bill addresses transmission pipelines.
I’m sure it was introduced to help push the summit carbon solution pipeline. The concerning part of the
bill for any municipality, county or township is Section 7 - it seems to take away some of the power to zone
pipelines within our jurisdiction and might be an overreach of the state. The bill was introduced by
Crabtree and passed the senate vote 7 yeas to 2 nays (Hoffman & Johnson voted nay) on Feb. 15™. It will
now go to the House. We will continue to monitor and keep you posted.

Dakota Mainstem: Governor Noem has signed Senate Bill 16. This Bill, among other things, adds Dakota
Mainstem to the State Water Resource Management System (SWRMS) and appropriates $1 million. The
Bill declares an “emergency,” which makes the funds available immediately. The next step is to request




that the Board of Water & Natural Resources (BWNR) place the funding under contract through a grant
agreement. This will help with funding.

Call if you have any questions 605-528-6187 or 605-906-1750
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Hartford
R actsath Agenda Item Staff Report

DATE: February 20, 2024

AGENDA ITEM: Mayoral Appointment to the Park & Recreation Board

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Approve Mayoral Appointment

Background/Summary:

According to city ordinance, the Park & Recreation Board is made up of 5 voting members from the public, and
2 non-voting members, which are made up of 1 staff person and 1 councilperson. The terms for Josh Mulder
and Callie Tuschen expired on December 315 and they have both decided to go off the Board. The Mayor has
already appointed Wendy Kuehl to fill one of the open positions, so we have one more open position left. The
Mayor plans to make a second appointment at this meeting.

Prior Council/Board Action:
None

Possible Action:
e Approve Appointment
e Do Not Approve Appointment

Fiscal Impact:
None — The Park Board is not a paid position.

Attachments:
None
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Agenda Item Staff Report

DATE: February 20, 2024
AGENDA ITEM: Review/Approve Surplus List

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Approve Surplus Items as presented.

Background/Summary:

State law requires approval of the governing board to surplus any items owned by the city before disposal.
We have 2 items that are no longer usable by the city and staff would like to surplus the items and
scrap/dispose of them.

1. Merry-Go-Round at Turtle Creek Park. This item was originally purchased by the city in 1980 and is
over 40 years old. It has been painted and repaired many times. It had come to the point of being
unsafe and we actually replaced it last year with a new merry-go-round. Staff would like the council to
surplus the old one so we can scrap it. It has no value and | do not recommend selling it to anyone due
to liability reasons.

2. PC Monitor. This is an old monitor from an old public works computer that has already been disposed
of - Jenny was using the monitor as a second monitor at her desk but it has stopped working. We have
replaced it with another monitor. It doesn’t work so | would just like to scrap it.

Prior Council/Board Action:
None

Possible Action:
Approve the Surplus list — Allowing the city to scrap the items.
Do not approve the Surplus list — This would mean the city needs to keep and store the items.

Fiscal Impact:
None

Attachments:
Surplus List



Surplus ltems

Purchase Date

Computer
Number

Original
Cost

Description

Reason for Disposal

Type of Disposal

FIXED ASSETS ( Original Cost Amount over $500.00)

In bad shape - Replaced

Scrap for liabillity

1/1/1980 8012070095 | 2,500.00 [Merry-go-Round at TC park with new one in 2023 reasons
NOT FIXED ASSETS (Original Cost Amount under $500)
Unknown - Unknown [Old Public Works Monitor No longer works Scrap
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DATE: February 20, 2024
AGENDA ITEM: Review/Discuss Revised Payroll Manual

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Review & Discuss Revisions to Employee Payroll Manual. Place on Council’s next
agenda for final approval.

Background/Summary: The City employed the service of the Weston Group to revise our employee manual
to ensure proper content was included. | have reviewed the draft sent to us and it incorporates all sections
from our current manual, including current benefits and policies, plus adds some additional verbiage and
sections. | have provided a list of each section to note what changes have been made. | believe most of the
additions and changes are a good fit for the city but there a few items that | would like to discuss and make
sure the council is good with them — those items are highlighted in red and are explained further below:

Section Il

e Confidential Information — This section states that all employees will sign a confidentiality agreement.
We currently do not do this, but we are bound by a few state statutes that require confidentiality. |
don’t disagree with this section and think it would be a good idea to have the city attorney draft a
confidentiality agreement that needs to be signed by all city employees. One question — Do we require
seasonal or part-time employees to sign one as well — it’s not defined?

e Background Checks — This section requires background checks for all full-time & year-round part-time
employees. Karen & | are bonded and have had a background check in connection with this but only
reference checks have been conducted on other employees — not background checks. Is this
something we want to implement. The school does background checks, so | know there is a cost
associated with them.

e Solicitation & Distribution — This section was added by the Weston Group and restricts any solicitation
or distribution of written materials to employees to join or contribute to any organization or fund while
on work time. | know in the past, employees and council members have had kids come and sell candy,
cookies, etc. for fundraisers to other city employees. As | read this section, this would not be allowed.
Do we want to ban this?

Section Il
e Performance & Behavior Management — “Immediate Termination of Employment” was added to this
section and addresses situations that may be cause for termination. One situation is having a weapon



upon city ground. Weapons are not addressed in our current manual and this section, along with
section VI addresses not allowing weapons in the workplace. | would like the council to have some
discussion on this item as well to see if we do or do not want to have this language.

Section IV

e Drug & Alcohol Testing — This section keeps the same verbiage that we currently have but | want to
discuss our policy of random drug testing with the council to ensure that is what the city wants. Right
now, we do random testing quarterly for all full-time and year-round employees through Sanford. The
public works employees have CDLs, so they are part of a larger pool of CDL holders within the area —
they usually get selected for a random test once or maybe twice a year. The office employees have
their own pool and since there are so few of us, someone gets selected every quarter — some office
employees go more than once a year. Currently, a random drug/alcohol test for an office employee
(non-DOT) is $89.00. In order to save a little bit of money and stay consistent with the public works
department, do we want to cut back the office random drug testing to twice a year? If we have
suspicion of drug or alcohol abuse, we can always send an employee at any time for a test.

e Weapons in the workplace — Just like section lll, this addresses weapons at the workplace and basically
does not allow any type of weapon, firearm, explosive and/or ammunition while on city property, using
a city vehicle or conducting city business. This would probably eliminate any pocketknives, pepper
spray, etc. Are we okay with this?

Prior Council/Board Action:
None

Possible Action:

Approve revisions and adopt the revised employee manual.

Do not approve the revision to the employee manual.

Review and discuss revisions — any changes to be brought to the next city council for final approval.

Fiscal Impact:
None

Attachments:
Revised Employee Manual & List of Revisions



Employee Manual Updates provided from the Weston Group February 2024

Section |

e Welcome: This section was added by Weston Group

e About our City: This section was added by Weston Group

e Purpose of Employee Handbook: Only last paragraph was added. We always require
employees to sign an acknowledgment Receipt Form, but this puts it in the handbook.

o Employment-At-Will: This is already in our handbook but was reworded some — same context.

e Commitment to Diversity: We currently have verbiage about Equal Opportunity Employment
in our handbook, but this has just been reworded — same context again.

e Disability Accommodation: Reworded some and adds verbiage about pregnancy, childbirth
and lactation.

e Religious Accommodation: This section was added by the Weston Group.

e Our Work Environment: Some paragraphs are the same, some are reworded, and some
content added.

e Open-Door Policy: This section was added by the Weston Group.

e Communication with Employees: This section was added by the Weston Group.

e Workplace Conduct: This section was added by the Weston Group but the city has adopted a
code of conduct policy that is binding for all city boards and employees.

Section |l

e Confidential Information, HIPAA & Corporate Compliance: This section was added by the
Weston Group. (Discuss confidentiality agreement)

o Hours & Work Schedule: Mostly the same - a small paragraph was added about being at your
workstation and ready to work at your starting time each day.

e Recruitment & Hiring: Same content.

o Employment Classifications: Same content.

o Background Checks: This section was added by the Weston Group. The city currently does
MVR reports but not background checks. (Discussion)

o Reference Checks: This section was added by the Weston Group. This has been a policy of the
city, but it was never in our employee manual.

o Immigration Law: This section was added by the Weston Group. The city requires 19 forms,
but it was never stated in our employee manual.

e Dress Code & Public Image: This section was added by the Weston Group.

o Attendance & Punctuality: This section was re-worded by the Weston Group and additional
content was added.

e Personnel Data Changes: Same content- reworded for clarity.

e Workspace & Environment: This section was added by the Weston Group. The items covered
have been the policy of the city but have not been in the employee manual.



e Qutside Employment: This section was added by the Weston Group. The city has allowed
outside employment as long as it did not conflict with their city position but was not in our
employee manual.

e Solicitation & Distribution: This section was added by the Weston Group. (Discussion)

e Romantic Relationships at Work: The section was added by the Weston Group.

o Employment of Relatives: This section is the same.

e Grievances & Complaints: This section is the same.

e Conflict of Interest: The city has adopted a Code of Conduct, which is applicable to our Boards
and employees, which covers conflicts of interest but verbiage of this was not previously in our
employee manual.

e Personal Electronic Devices: The first paragraph is the same verbiage we currently have in our
employee manual, but the last 2 paragraphs have been added.

Section Il

e Career Development: This section was added by the Weston Group.

o Performance Evaluations: This section is the same.

e Performance & Behavior Management: This section is the same, except for Inmediate
Termination of Employment was added.

Section IV

e Compensation: The first two paragraphs under Compensation were added by the Weston
Group.

e Timekeeping: This section is the same.

e Overtime: This section is the same.

e Payment of Wages: This section is the same.

e Paycheck Deductions: This section was added by the Weston Group.

e Rest Breaks & Meal Periods: This section was added by the Weston Group but follows our
same policy.

e (Call Back Pay: This section is the same.

e Time Sheets or Cards: This section is the same.

o Flex Time: This section is the same.

o Travel & Reimbursement of Expenses: This section is the same.

SectionV

e The first paragraph in this section is the same as our current manual but the second paragraph
“Benefits Disclaimer” is new.
o Employment Classifications: This section is the same.



e General Information and Eligibility: Changes include — Addition of CC approved life insurance
for full-time and year-round employees and the last two paragraphs under SD Supplement
Retirement Plan were added by the Weston Group.

e Same-Sex Marriages, Civil Unions and Domestic Partnerships: This section has been added by
the Weston Group.

e Continuation of Heath & Dental Coverage: This section was added by the Weston Group but
follows our policy.

e Workers’ Compensation: The city follows these guidelines, but they were not outlined in our
previous employee manual - this has been added by the Weston Group.

e Vacation, Sick & Holidays: This section is the same.

e Sick Leave: This section is the same.

o Holiday Pay: This section is the same.

e Bereavement Leave: This section is the same.

e Family & Medical Leave: Most of this section is the same except paragraph 2 “Eligibility” and 3
“Qualifying Reasons” have been added.

e Personal Leave: This section is the same.

e Jury Duty/Witness Leave: This section is the same.

e Military Leave/Military Training Leave: This section is the same.

o Time off to Vote: This section is the same.

e Break Time for Nursing Mothers: This section has been added by the Weston Group.

e Longevity Pay: This section is the same.

Section VI

e Health, Safety & Security: The 1% paragraph under this section has been added.

e Safety & Accident Rules: This section has been added by the Weston Group.

e Occupational Health & Safety: This section has been added by the Weston Group.

e Drug Free Workplace: The section is the same.

e Drug & Alcohol Testing: This section is the same. (Discuss timeframe for Random Testing)

e Smoke Free Environment: Paragraph 1 is the same Paragraph 2 has been added.

o Work-Related Injuries & lliness: This section has been added by the Weston Group.

o Driving for Company Business: This section has been added by the Weston Group.

o Safety While Driving City Vehicles: Use of cell phone has been added, seat belt policy is the
same.

o Workplace Violence & Bullying: This section has been added by the Weston Group.

e Weapons in the Workplace: This section has been added by the Weston Group. (Discussion)

e Inclement Weather & Emergency Closings: This section has been added by the Weston Group.

e Emergency Evacuations: The city has an emergency evacuation plan on file, but it was not part
of our employee manual. This section adds verbiage to reference our emergency plan.



Section VII

e Electronic Communications Policy — there is some verbiage about cell phone use by temporary
or seasonal employees and no right to privacy that is address in our current manual but
additional content about conduct, use of internet, tone & content, downloading, passwords,
etc. has been added.

e Social Media: This section has been added by the Weston Group.

Section Vil

e Intellectual Property & Security: This section has been added by the Weston Group.
e Contact with the Media: This section is the same.
e No expectation of Privacy: Paragraph 1 is new, but paragraph 2 is the same.

Section IX

e Separation from Employment: This section is the same.
o References & Verification of Employment: This section is the same.

Acknowledgement of Employee Handbook — We already have all new employees sign an
acknowledgement form, but this elaborates it a little more and would be better to use.
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SECTION |
GENERAL INFORMATION

Welcomel!

On behalf of the entire City of Hartford (“City”), we are
thrilled to welcome you to our organization. Whether
you're a new hire, a seasoned employee, or an intern,
we're excited to have you join our team.

This Employee Handbook has been designed to help
you understand our values, policies, and procedures,
ensuring a smooth and productive work experience
for you. It provides essential information on our
culture, expectations, and benefits, and it serves as a
valuable resource throughout your journey with us.

We expect all employees to contribute to the success
of our organization by:

¢ Treating colleagues, coworkers, and citizens with
respect and professionalism.

o Adhering to City policies and procedures.

¢ Collaborating and communicating effectively with
fellow team members.

e Demonstrating a strong work ethic and
commitment to service excellence.

As a City employee, you are eligible for a range of
benefits, including health insurance, retirement plans,
professional development opportunities, and more.
Please refer to the specific sections of this handbook
for detalils.

We are here to support you throughout your journey
with the City. If you have any questions or need
assistance, please don't hesitate to reach out to your
supervisor, myself or the Finance Officer.

Thank you for choosing to be a part of the City. We
believe you'll find this to be a rewarding and fulfilling
place to work, and we look forward to achieving great
things together.

Once again, welcome to our team! We're excited to
have you on board.

Teresaw Sidel

City Administrator

ABOUT OUR CITY

The City of Hartford, South Dakota is located just 10
minutes west of Sioux Falls. We are located off exit
#387 or off exit #390 on Interstate 90. Our population
is about 3,354 people (2020 census). We have a
volunteer fire department, law enforcement,
churches, civic organizations, schools, parks, 18-hole
golf course, swimming pool, banks, grocery store,
convenience stores, health clinic, pharmacy, dentist,
car wash, laundromat, restaurants, and many other
commercial stores and services to fulfill your needs.

Hartford is a progressive and growing city that gives
you a great quality of life and feeling of
community. Hartford is a wonderful place to call
"home" and we have a lot to offer! Our city motto is
“Live Lively". Please add us to your "favorites" on
your computer and visit us often. www.hartfordsd.us

PURPOSE OF EMPLOYEE HANDBOOK

The policies and procedures for personnel
administration are enacted by the City of Hartford
(hereinafter "City"). In the event of a conflict
between these policies and any collective
bargaining agreement or state and federal law, the
terms and conditions of that agreement or law shall
prevail.

Revision

The City specifically reserves the right to repeal,
modify or amend any of these policies at any time
with or without notice.

Applicability to Appointed and Elected Officials
All elected and appointed officials shall comply with
all laws, including but not limited to discrimination,
harassment and non-retaliation. Such officials shall
not have rights to any grievance procedure set
forth herein.

Upon receipt of a copy of the Handbook, Employees
must sign an “Acknowledgment Receipt Form”
indicating they have received, understand, and will
read the City’s policies.



http://www.hartfordsd.us/

EMPLOYMENT-AT-WILL

Employment at the City of Hartford is at will and for
an indefinite duration. Employment-at-will allows a
Employee or the organization to end the employment
relationship at any time, with or without notice, for any
reason or no reason. This Handbook does not create
an employment agreement.

COMMITMENT TO DIVERSITY

Equal Employment Opportunity

The City of Hartford is an equal opportunity employer.
In accordance with applicable law, we prohibit
discrimination and harassment against any applicant
or Employee based on any legally-recognized basis,
including, but not limited to: veteran status, uniformed
servicemember status, race, color, religion, sex,
sexual orientation, gender identity, pregnancy
(including childbirth, lactation and related medical
conditions), national origin or ancestry, citizenship
status, physical or mental disability, genetic
information (including testing and characteristics) or
any other consideration protected by federal, state or
local law.

Our commitment to equal opportunity employment
applies to all persons involved in our operations and
prohibits unlawful discrimination and harassment by
any Employee, including supervisors and co-workers.

Employees with questions or concerns about
discrimination in the workplace are encouraged to
bring these issues to the attention of their manager or
myself. Employees can raise concerns and make
reports without fear of reprisal. Anyone found to be
engaging in unlawful discrimination will be subject to
disciplinary action, up to and including termination of
employment.

DISABILITY ACCOMMODATION

The City welcomes qualified applicants and
Employees with disabilities and does not discriminate
against disabled persons in any way.

Employees with a disability who believe they need a
reasonable accommodation to perform their job
duties should contact their immediate manager.

On receipt of an accommodation request,
management will communicate with the Employee
and engage in an interactive process to determine the
nature of the issue and what, if any, reasonable
accommodation may be appropriate that the City
might make to help overcome these limitations.

The City will also consider requests for reasonable
accommodations for medical conditions related to
pregnancy, childbirth and lactation were supported by

medical documentation and/or as required by
applicable federal, state or local law.

RELIGIOUS ACCOMMODATION

The City will provide reasonable accommodation for
Employees' religious beliefs, observances and
practices when a need for such accommodation is
identified and reasonable accommodation is
possible.

A reasonable accommodation is one that eliminates
the conflict between an Employee's religious beliefs,
observances or practices and the Employee's job
requirements, without causing undue hardship to the
City.

OUR WORK ENVIRONMENT

The City of Hartford is committed to providing a work
environment that is free of illicit harassment. As a
result, the organization maintains a strict policy
prohibiting sexual harassment and/or intimidating
behavior.

The organization's anti-harassment policy applies to
all persons involved in its operations, regardless of
their position, and prohibits harassing conduct by any
Employee of the City, including supervisors,
managers and nonsupervisory Employees. This
policy also protects Employees from prohibited
harassment by third parties, such as customers,
vendors, visitors, or temporary or seasonal workers.
If such harassment occurs in the workplace by
someone not employed by the City, the procedures in
this policy should be followed. The workplace
includes: actual worksites, any setting in which work-
related business is being conducted (whether during
or after normal business hours), company-sponsored
events, or company owned/controlled property.

Sexual Harassment Defined

Sexual harassment includes unwanted sexual
advances, requests for sexual favors or visual, verbal
or physical conduct of a sexual nature when:

e Submission to such conduct is made a term
or condition of employment; or

e Submission to, or rejection of, such conduct is
used as a basis for employment decisions
affecting the individual; or

¢ Such conduct has the purpose or effect of
unreasonably interfering with a Employee's
work performance or creating an intimidating,
hostile or offensive working environment.

Sexual harassment also includes various forms of
offensive behavior based on sex. The following is a
non-exhaustive list of the types of conduct prohibited
by this policy:




e Unwanted sexual advances or propositions
(including repeated and unwelcome requests
for dates).

o Offers of employment benefits in exchange for
sexual favors.

e Making or threatening reprisals after a
negative response to sexual advances.

e Visual conduct: leering, making sexual
gestures, displaying of sexually suggestive
objects or pictures, cartoons, posters,
websites, emails or text messages.

e Verbal conduct: making or using sexually
derogatory comments, innuendos, epithets,
slurs, sexually explicit jokes or comments
about an individual's body or dress, whistling
or making suggestive or insulting sounds.

¢ Verbal and/or written abuse of a sexual nature,
graphic verbal and/or written sexually
degrading commentary about an individual's
body or dress, sexually suggestive or obscene
letters, notes, invitations, emails, text
messages, tweets or other social media
postings.

e Physical conduct: touching, assault or
impeding or blocking normal movements.

¢ Retaliation for making reports or threatening to
report sexual harassment.

Other Types of Harassment

Harassment on the basis of any legally protected
status is prohibited. Prohibited harassment may
include behavior similar to the illustrations above
pertaining to sexual harassment. It also includes, but
is not limited to:

e Verbal conduct such as epithets, derogatory
comments, slurs, or unwanted comments and
jokes

¢ Visual conduct such as derogatory posters,
cartoons, drawings, or gestures

e Physical conduct such as assault, blocking
normal movement, restraint, touching, or
other physical interference with work directed
at an individual

e Threats and demands to submit to certain
non-work-related conduct or perform certain
non-work-related actions in order to keep or
get a job, , or as a condition of job benefits,
security, or promotion

e Bullying including behaviors meant to
intimidate, humiliate, or single someone out
without reason.

Reporting Discrimination/Harassment

Any Employee who has a work place discrimination
or harassment complaint against a manager, co-
worker, visitor, resident or other person, must bring
the problem to the City’s attention. An Employee
believing that he/she has been illegally harassed
because of sex, race, color, ancestry, national origin,

religion, disability, age, or any other class prohibited
by law, should immediately report the incident to a
manager or the City Administrator. If the complaint
involves the City Administrator, then he/she should
inform the Mayor. The complaint will be immediately
investigated. Employees have a duty to report any
conduct they witness that violates this policy
even if it does not involve the Employee him or
herself.

Actions taken internally to investigate and resolve
complaints will be conducted confidentially to the
extent practicable and appropriate in order to protect
the privacy of persons involved, but complete
confidentiality cannot be guaranteed.

Any employee who feels he/she has been harassed
or discriminated against or that his/her personal rights
have been violated should immediately report the
matter to the immediate supervisor unless the
supervisor is the offending party. If the supervisor is
unavailable, or the employee believes that it would be
inappropriate to contact his/her supervisor, the
employee should immediately contact the City
Administrator or City Attorney.

A supervisor or the City Administrator who becomes
aware of any possible harassment or discrimination
should advise the mayor, or in the mayor's absence
the Council President. The City will make a thorough,
confidential, and impartial investigation of the
complaint. All employees must cooperate with any
such investigation. The City will take prompt remedial
measures to immediately end the offending action.

Non-Retaliation

The City prohibits any form of retaliation against any
Employee who has made a good faith complaint or
participated in an investigation of discrimination or
harassment. Retaliation includes any adverse action
such as denial of benefits, refusal to hire, reprimands,
negative evaluations, discharge, etc. If an Employee
believes that he/she has been subjected to any
retaliatory treatment, the Employee is encouraged to
contact the City Administrator.

Manager's Responsibility
All supervisors and managers are responsible for:

¢ Implementing this policy, which includes, but is
not limited to, taking steps to prevent
harassment and retaliation;

e Ensuring that all Employees under their
supervision have knowledge of and
understand this policy;

e Promptly reporting any complaints to the
designated the City Administrator
Representative so they may be investigated
and resolved in timely manner;




e Taking and/or assisting in prompt and
appropriate corrective action when necessary
to ensure compliance with this policy; and

e Conducting themselves, at all times, in a
manner consistent with this policy.

Failure to meet these responsibilities may lead to
disciplinary action, up to and including termination

OPEN-DOOR POLICY

The City has adopted an Open-Door Policy for all
Employees. This means, literally, that every
manager's door is open to every Employee. The
purpose of our open-door policy is to encourage open
communication, feedback, and discussion about any
matter of importance to an Employee. Our open-door
policy means that Employees are free to talk with any
manager at any time about any topic.

Responsibilities Under an Open-Door Policy

If any area of your work is causing you concern, you
have the responsibility to address your concern with
a manager. Whether you have a problem, a
complaint, a suggestion, or an observation, the City
managers want to hear from you. By listening to you,
the City is able to improve, to address complaints,
and to foster Employee understanding of the rationale
for practices, processes, and decisions.

Before You Pursue the Open-Door Policy

Most problems can and should be solved in
discussion with your immediate supervisor; this is
encouraged as your first effort to solve a problem. But
an open-door policy means that you may also discuss
your issues and concerns with the next levels of
management and/or the City Administrator. No matter
how you approach your problem, complaint, or
suggestion, you will find managers at all levels of the
organization willing to listen and to help bring about a
solution or a clarification.

COMMUNICATION WITH
EMPLOYEES

Employees may receive City information and updates
in a variety of ways: 1) departmental or city meetings,
2) via memo distributed in a mail box, 3) electronic e-
mail, 4) text message and/or 5) bulletin boards placed
in the break room and near the time clocks.
Employees are responsible for staying abreast of
published communications.

WORKPLACE CONDUCT

Our Workplace Conduct policy applies to all
Employees and provides the framework of principles
for conducting business, dealing with other
Employees and elected officials.

This policy is based on the following:

¢ Act and maintain a high standard of integrity
and professionalism

¢ Be responsible and scrupulous in the proper
use of City information, equipment and
facilities

¢ Be considerate and respectful of the
environment and others

o Exercise fairness, equality, courtesy,
consideration and sensitivity in dealing with
other Employees and elected officials

¢ Promote the interests of the City inside and
outside of the organization

o Perform duties with skill, honesty, care and
diligence

o Abide by policies, procedures and lawful
directions that relate to your employment with
the City

¢ Under no circumstances may Employees
offer or accept money

¢ Any Employee, who in good faith, raises a
complaint or discloses an alleged breach of
the Code, whilst following correct reporting
procedures, will not be disadvantaged or
prejudiced. All reports will be dealt with in a
timely and confidential manner.

The City expects cooperation from all Employees
in conducting themselves in a professional, ethical
and socially acceptable manner of the highest
standards.

Any Employee in breach of this policy may be subject
to disciplinary action, including termination.

Should an Employee have doubts about any aspect
of the Workplace Conduct Policy, they must seek
clarification from the City Administrator.

The Workplace Conduct policy for the City is
important and we regard them seriously. Employees
are urged to become familiar with these standards
and are expected to follow the policies and standards
faithfully in doing their own jobs and conducting the
City’s business. Please note that any Employee who
deviates from these policies and standards will be
subject to disciplinary action, up to and including
termination of employment.

While not intended to list all the forms of behavior that
are considered unacceptable in the workplace, the
following are examples of infractions or misconduct
that may result in disciplinary action, including
termination of employment:

e Theft or inappropriate removal or possession
of property
Falsification of timekeeping records
Working under the influence of alcohol or
illegal drugs




Possession, distribution, sale, transfer, or
use of alcohol or illegal drugs in the
workplace

Fighting or threatening violence in the
workplace

Boisterous or disruptive activity in the
workplace

Negligence or improper conduct leading to
damage of City-owned property
Insubordination or other disrespectful
conduct

Violation of safety or health rules

Smoking in the workplace

Sexual or other unlawful or unwelcome
harassment

Excessive absenteeism or any absence
without notice

Unauthorized use of telephones, electronic
communication tools, or other the City-
owned equipment

Using City equipment for purposes other
than city business

Unauthorized  disclosure  of  business
confidential information

Intentional HIPAA violation

Violation of personnel policies
Unsatisfactory performance or conduct




SECTION I

EMPLOYMENT POLICIES
& PRACTICES

CONFIDENTIAL INFORMATION, HIPAA
& CORPORATE COMPLIANCE

Privacy and security of confidential information is an
important value at the City. The City is committed to
delivering the highest quality services to its
customers in an ethical and law-abiding manner.

Every reasonable effort will be made to fulfill this
promise through active compliance with federal and
state law by:

¢ Training Employees on HIPAA, Security, and
Identity Theft policies and procedures

e Conducting internal monitoring and auditing

e Responding appropriately to a detected
offense and developing corrective action

¢ Developing open lines of communication

All workforce members at the City may come in
contact with sensitive, confidential and/or resident
information that must be protected in carrying out
daily operations and resident treatment.

Employees are expected to safeguard other
confidential information to include, but are not limited
to:

Compensation data

Financial information

Pending projects and proposals
Personnel and payroll records
Conversations  between  any
associated with the City

persons

All Employees are required to complete and sign a
confidentiality agreement as a condition of
employment. Employees who improperly use or
disclose confidential business or resident information
will be subject to disciplinary action, up to and
including termination of employment and legal action,
even if they do not actually benefit from the disclosed

information.

HOURS & WORK SCHEDULES

It is the City's intent to create a standard work week
within which an employee is expected to perform City
services. The City also realizes that emergency and
extenuating circumstances may arise in which an
employee is required to work variable hours.

Nothing within this policy is meant as a guarantee to
the number of hours, either daily or weekly, that an

employee may be required to work. The standard 40-
hour work week applies to all employees, except
salaried employees and unless otherwise stated. Start
time will be set by the immediate supervisor. The City
complies with the Fair Labors Standard Act regarding
overtime pay.

The standard hours for City Hall are 7:30 a.m. to 5:30
p.m. Monday through Thursday and 8:00 a.m. to
12:00 p.m. on Fridays. There will be a one-hour break
for lunch and a 15-minute break period in both the
morning and afternoon. A minimum of one office
employee must be at city hall during office hours.

The Public Works Department may choose to work
from 7:30 a.m. to 4:30 p.m. with one hour lunch with
15-minute break periods in the morning and afternoon
or from 8:00 a.m. until 4:30 p.m. with one-half hour
lunch with 15-minute break periods in the morning
and afternoon. A minimum of one public works
employee must be on duty from 8:00 a.m. to 5:00 p.m.
Monday through Friday.

Any full-time employee who is required to attend by
their supervisor, a regularly scheduled City Council
meeting, a regularly scheduled Planning and Zoning
meeting, or a regularly scheduled Park and
Recreation Board meeting shall receive 3 hours
compensation for this meeting. If the regularly
scheduled City Council Meeting, Planning and Zoning
meeting, or Park and Recreation Board meeting
exceeds 3 hours, the full-time employee who
attended will receive compensation for the actual time
of the meeting. In lieu of compensation, the employee
is encouraged to take time off for any City Council
meeting, Planning and Zoning meeting, or Park and
Recreation Board meeting within the same payroll
week upon approval of the City Administrator.

In all instances, all employees are expected to take
the entire time period assigned for lunch with no work
performed for the City, including phone calls, which
shall be reflected on their timecard or time sheet.
Break periods may not be accumulated for time off.

The City expects all Employees will be regular and
punctual in attendance as the job function requires.
This means being at your work station, ready to work,
at their starting time each day. Absenteeism and
tardiness place a burden on other Employees and on
the City.

All City employees are expected to be at work on
time and during their regularly scheduled hours.
Employees who are unable to report for work on
time are required to notify their immediate supervisor
prior to their being absent, unless an emergency
exists. If an emergency situation exists, the
employee is expected to notify their imnmediate
supervisor or the City Administrator as soon as
reasonably possible.




Except in cases of an emergency, if an employee is
absent more than three (3) consecutive days without
proper notification, the employee will be considered
to have voluntarily resigned their position.

RECRUITMENT & HIRING

It is the policy of the City to recruit and fill job
vacancies with the most qualified individual for the
position. The City has three methods of recruiting
qualified applicants to fill job vacancies in City
employment. These are: 1) promotion from within; 2)
transfer from within; or 3) open announcement and
advertisement. All selections shall be based on merit
and fitness to fill the job vacancy. All recruitment
efforts are based upon equal employment opportunity
and conducted without regards to race, religion,
creed, color, national origin, sex, age, disability,
political affiliation, and marital or veteran status.

Employee-in-Training Period

Every employee hired by the City must complete a six
(6) month training period for the purpose of assessing
the individual's ability to perform their assigned
duties. Such employment may be terminated if either
the City or the employee feels this is the appropriate
action. There is no notice required of either party for
such termination and no due process procedures will
be held by the City for any disciplinary action during
this time period. During this training period an
employee shall accrue both sick and vacation leave
at the regularly scheduled rate. Sick leave may be
used as necessary at this time; however, the
employee is not entitled to use their accrued vacation
leave until completion of their training period. An
employee-in-training is entitled to all paid holidays as
observed by the City. At the discretion of the
employer, the training period may be extended by an
additional three (3) months.

Promotion/Transfer

If in the best interest of the City, promotions or
transfers of individuals already employed with the City
shall be given first consideration. This consideration,
however, does not entitle the individual to an
automatic promotion or transfer to a higher level of
employment.

Employees receiving transfers, promotions, etc.,
must complete a ninety (90) day training period for
assessing his/her ability to perform the duties of the
new position assigned.

During this time the employee will continue to
receive all benefits as previously assigned.

Applications for Employment

Individuals interested in applying for a specific
position with the municipality must complete and
submit a municipal application form. A separate
application must be submitted for each position in
which the individual wishes to be considered.
Applications will not be maintained on file for the
purpose of aiding applicants in applying for future job
vacancies with the municipality.

Eligibility
To be eligible for employment with the municipality
of Hartford you must:

1) Be legally eligible to be employed in the
United States as proven on the required |9
form; and

2) If a male born after December 31, 1959,
be registered for the selective service.

Qualifications

The municipality maintains job descriptions on each
position. This description establishes the minimum
required levels of education and experience
necessary to qualify for appointment. Each
description may also detail desired skills or
qualifications which are preferred by the municipality
and will be given foremost consideration.

Employment Offers

The City Council will be the hiring authority for all
Regular Full-Time Employees and Year-Round
Employees. The City Administrator will be the
hiring authority for all Temporary or Seasonal
Employees.

After the selection of an individual to fill a job
vacancy, the individual will be notified of their
selection by the City either in writing or by personal
contact. An offer of employment shall be extended
and a starting date established at this time. There
shall be no such offer or hint of employment with the
municipality conferred to an applicant until the final
decision has been approved.

When selection has been made, the individual
selected must be made fully aware that his/her
employment relationship may be terminated with or
without case, with or without prior notice, by either
the municipality or the employee during the training
period except for reasons illegal under state or
federal law.

All full-time employment offers are subject to a
post-offer, pre-employment physical. Successful
completion of a pre-employment physical is
required before the applicant is hired by the
municipality.




Residency Requirement

Residency within the municipality or within 10 miles
of the city limits shall be a condition of employment
for all full-time employees. An applicant for full-time
employment, however, shall not be discriminated
against because of non-residency in the
municipality and shall be given a reasonable
amount of time not to exceed 6 months, if hired, to
establish residency within the municipality or within
10 miles of the city limits. This residency
requirement may be waived by a majority vote of
the city council.

A full-time employee must reside in the State of
South Dakota.

EMPLOYMENT CLASSIFICATIONS

Definitions:

Municipal Employee: Anyone employed by the
municipality other than the City Engineer or City
Attorney.

Regular Full-Time Employee: An employee who is
employed by the municipality to work a
predetermined schedule of at least 40 hours per week
and has completed their employee in-training period.
Eligible for full benefits.

Temporary or Seasonal employees: An employee
who is employed by the municipality to work less than
20 hours per week (part-time) or no more than 1,040
hours per year. Not eligible for benefits.

Year-Round Minimal Part-Time Employee: An
employee who is employed by the municipality to
work less than 20 hours per week on a regular basis.
Not eligible for benefits.

Year-Round Regular Part-Time Employee: An
employee who is employed by the municipality to
work at least 20 hours but less than 39 hours per
week on a regular basis and has completed his/her
employee-in-training period. Eligible for pro-rated
benefits.

Employee-in-Training: An employee who is newly
hired by the municipality in a regular full-time
position or year-round regular part-time position who
has not completed his/her 180-day training period
accrues full or pro-rated benefits; however, may not
use vacation leave until completion of the training
period or six months of employment.

BACKGROUND CHECKS

All offers of employment to full-time employees or
year-round regular part-time employees at the City

are contingent upon clear results of a thorough
background check.

Background checks will be conducted on all final
candidates and may include Employees who are
promoted, as deemed necessary.

Employees driving the City owned vehicles will also
be subject to an annual MVR report.

REFERENCE CHECKS

So that the City can handle requests for job
references in a consistent, fair and lawful manner, all
requests for job references on behalf of the City
should be forwarded to the City Administrator. In
response to job reference requests, the City will only
confirm current or former Employees' dates of
employment and job title. If a Employee or former
Employee submits written authorization, the City will
also provide information regarding salary or wage
history.

Providing employment references including off-the-
record remarks, without authorization in violation of
the above stated policy may result in disciplinary
action. Personal references are allowed at the
employee’s discretion.

IMMIGRATION LAW

The City of Hartford complies with the Immigration
Reform and Control Act of 1986 by employing only
U.S. citizens and non-citizens who are authorized to
work in the United States. All Employees are asked
on their first day of work to provide original
documents verifying the right to work in the United
States and to sign a verification form required by
federal law (Form 1-9). If you cannot verify your right
to work in the United States within three (3) days of
hire, The City of Hartford is required by law to
terminate your employment.

DRESS CODE & PUBLIC IMAGE

It is important for all Employees to project a
professional image of the City to customers, visitors
and guests. Employees should be well groomed and
dressed appropriately for the business and for their
position in particular. Office employees are expected
to dress neat, clean, and professional. Public works
employees are expected to wear city provide apparel
to help identify them to the public.

We encourage Employees to seek the advice of their
supervisor if they have questions regarding
appropriate dress or appearance at work or specific
uniform for their work area, including if they have




concerns about standards that may impact their
religious or other protected standards.

Employees who report to work in a manner that
violates this policy may be instructed by their
supervisor to return home to change. The time that
nonexempt Employees are absent for this purpose
will be unpaid.

ATTENDANCE & PUNCTUALITY

Employees are expected to be regular in attendance
and to be punctual. Any tardiness or absence causes
problems for fellow Employees and supervisors. If
Employees are absent, their workload must be
performed by others, just as they must assume the
workload of others who are absent. To limit problems
caused by Employee absences or tardiness, we have
adopted the following policy that applies to absences
not previously approved by the City.

Employees are expected to report to work as
scheduled, be on time and be prepared to start work.
Employees are also expected to remain at work for
their entire work schedule, except for meal or break
periods, or when required to leave on authorized
company business or otherwise authorized to leave.
Non-approved late arrivals, early departures or other
absences from scheduled hours are disruptive and
must be avoided.

If Employees are unable to report for work on any
particular day, they must notify their supervisor as
soon as practical, before the time the Employee is
scheduled to begin working for that day. The City may
inquire about the general reason for an absence or
tardiness. Unless extenuating circumstances exist,
Employees must call or text in on each and every day
they are scheduled to work but will not report to work.

Excessive absenteeism or tardiness may result in
disciplinary action up to and including termination of
employment, unless the absence or tardiness is
legally protected. Excessive is defined as greater
than 4% of your scheduled hours.

The following types of time off will not be considered
grounds for disciplinary action under this policy:

e Excused time off, including vacation and other
forms of paid time off;

e Approved leaves of absence, including jury
duty leave, military leave, leave protected
under the Family and Medical Leave and time
off or leave provided under the Americans with
Disabilities Act

e Time off due to a work-related injury that is
covered by workers' compensation.

Each situation of absenteeism or tardiness will be
evaluated on a case-by-case basis. Even one

unexcused absence or tardiness may be considered
excessive, depending upon the circumstances.
However, the City will not subject Employees to
disciplinary action or retaliation for an absence or for
tardiness that is legally protected.

An Employee who believes that their absence or
lateness to work is legally protected should notify
their manager of this fact at the time of the absence
or tardiness.

If an Employee believes they have been mistakenly
subject to disciplinary action for an absence or for
tardiness that the Employee believes is legally
protected, the Employee should promptly discuss the
matter with their manager or the City Administrator.

Absent extraordinary circumstances or a legally
protected reason, if Employees fail to report for work
without any natification to their supervisor and their
absence continues for a period of three days, the
City will consider the Employee to have abandoned
and voluntarily terminated their employment.

PERSONNEL DATA CHANGES

The city shall maintain a Payroll File and Confidential
Personnel File on each employee.

Payroll File
The Finance Officer will maintain the Payroll File and

it will include the following:

¢ New Employee paperwork to include job
application and /or resume

Job description

Personal data sheet

Position & Salary, Including History
Payroll deduction authorization

19 & W4 Forms

Leave of Absence Requests

Time Cards/Time Sheets

Termination Record or Resignation Letters

Payroll files are the property of the City and access to
the information is restricted. Management personnel
of the City who have a legitimate reason to review the
payroll files are allowed to do so. Employees who
wish to review their own file should contact the
Finance Officer or City Administrator. With
reasonable advance notice, the Employee may
review his/her payroll file in the presence of the
Finance Officer or City Administrator.

It is the employee's responsibility to inform the
finance officer of any changes in name, address,
telephone number or withholding status. An
employee must immediately report any of the above
or other pertinent changes.
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Confidential Personnel File

The City Administrator will also maintain a
Confidential Personnel File on each employee. The
confidential personnel file will include the following:

e Records of disciplinary actions
e Performance Reviews
e Legal Correspondence

The Confidential Personnel File shall be accessible
only to the individual employe and the City
Administrator or the Mayor and City Council when
considering the individual employee’s employment
status or performance evaluation.

The employee or his/her representative shall have
reasonable access to his/her personnel record upon
request to the City Administrator. The file will be made
available to the employee's representative only upon
express written authorization by the employee.

No written incident report or records of disciplinary
action shall be placed in an employee's personnel file
unless the municipality first advises the employee of
its intent to enter such document into the file and
affords him/her an opportunity to read and sign such
material. Signing does not imply agreement, only that
the contents have been made known to or discussed
with the employee.

The employee shall have the express right to submit
a letter of rebuttal to his/her file regarding any
information contained in his/her file that is in dispute.

WORKSPACE &
ENVIRONMENT

Work Areas

Our expectation is that your work area will be tidied
at the end of every day. Perishable food items should
never be stored at an Employee’s work area.

Security

It is the responsibility of every City Employee to
ensure that building is kept safe.

Employees should make sure that all personal
belongings and valuables are secured. Personal
property is not covered by the City insurance.

Breakroom and Bathrooms

Please keep the breakroom and bathroom areas
clean at all times, cleaning up after use. You should
be respectful to others by always cleaning up after
yourself.

If there are any issues with these facilities you should
notify your Manager immediately.

Waste Bins

These bins should be used for any items which are
not recyclable e.g.; plastics, metal, a pen, food scraps
etc. Please use your discretion and be mindful of
disposing food scraps in the office. Liquids should not
be poured/ placed into bins.

Recycling Bins

Please recycle where you can and use the
appropriate bins. Only paper and cardboard with NO
company, resident or employee information is to be
placed into these bins. NO general rubbish is to be
placed in these bins.

OUTSIDE EMPLOYMENT

Employees may hold outside jobs if the outside job
does not constitute a conflict of interest to their
position or schedule. Unless an alternative work
schedule has been approved by management,
Employees will be subject to the City’s scheduling
expectations, regardless of any existing outside work
assignments. The City’s office space, equipment,
and materials are not to be used for outside
employment.

SOLICITATION & DISTRIBUTION

Except for activities related to City approved
programs, employees may not orally solicit or
distribute written materials to other employees to join
or contribute to any organization or fund while on
work time.

ROMANTIC
RELATIONSHIPS AT WORK

An environment in which Employees maintain clear
boundaries between Employee personal and
business relationships is most effective for
conducting business. The City does not prohibit
friendships or romantic relationships between
Employees, but seeks to set forth clear guidelines as
to how relationships should be conducted in the
workplace, but romantic relationships between an
employee and someone in a supervisory or
potentially supervisory position should be disclosed
to the City Administrator or Mayor.




EMPLOYMENT OF RELATIVES

The municipality's policy in employment is to hire
and promote on the basis of an individual’s merit,
knowledge, skills, and abilites and avoid
circumstances of favoritism and discrimination.
Thus, the employment of immediate family
members with the same department or other
areas where an immediate family member would
hire, supervise, discipline or otherwise judge the
performance of the above is prohibited, except
relatives may be hired for seasonal part-time
temporary employment.

The municipality also reserves the right to
prohibit such working relationships beyond the
department level if a potential conflict exists.
Immediate family is defined as: parents, step-
parents, spouse, children, step-children,
brothers, sisters, step-brothers, step-sisters,
grandparents, grandchildren or an individual
who has acquired any of the above status
through marriage.

GRIEVANCES & COMPLAINTS

The following is the City's grievance policy.
Employment with the City is at-will and adoption of
this grievance policy does not otherwise create any
other employment relationship. As to any grievance
claim, the following procedure is not available to an
elected official or appointed employee.

An employee who is not in the employee-in-training
period may file a written grievance stating the
grounds for the grievance with the City Council
regarding a term or condition of employment. Such
grievance must be in writing and filed with the City
Administrator within 5 working days (working days
does not mean calendar days) from the date on which
the employee became aware of the action or should
have reasonably been aware of the action that is the
basis of the grievance.

The grievance will be heard in executive session on
the next regularly scheduled meeting of the City
Council or on a special meeting of the City Council.
All grievances will be heard in executive session. If
not satisfied with the City Council’s decision, then the
requirements of SDCL 3-18-15.2 shall be followed.

Except as where protected activity is involved,
employees who voluntarily terminate their
employment will have any outstanding or
unresolved grievances immediately dismissed.

CONFLICT OF INTEREST

If an Employee finds that they have, or they are
considering the assumption of a financial interest or
outside employment relationship that might involve
a conflict of interest, or if the Employee is in doubt
concerning the proper application of this policy, the
Employee should promptly discuss the matter
with the City Administrator and refrain from any
exercise of responsibility in any manner that might
reasonably be considered to be affected by any
adverse interest.

to disclose the fact of a conflictor
constitute  grounds  for

Failure
potential conflict may
disciplinary action.

PERSONAL ELECTRONIC DEVICES

A temporary or seasonal employee, as defined by the
City of Hartford Employee Policy Manual, is an
employee who is employed by the municipality to
work for less than 20 hours per week (part time) or no
more than 1040 hours per year. The term “cell
phone/electronic device" shall include cell phones,
smart phones, personal digital assistants or any other
electronic communication device. It is the policy of
the municipality to enact a zero-tolerance stipulation
on all personal cell phone/electronic device usage by
temporary or seasonal employees during working
hours for the municipality. The use of cell
phones/electronic devices for personal calls or texting
during working hours is strictly prohibited except for
bona fide emergency situations or job-related
activities by a supervisor. Temporary or seasonal
employees, while on duty, must keep these devices
stored in their personal bags, purses or vehicles.
They can also be surrendered to their immediate
supervisor for storage until their working hours are
completed for the day. Temporary or seasonal
employees may however; use cell phones/electronic
devices for personal calls during break periods and/or
lunch periods. If a cell phone/electronic device is
used during break of lunch periods, the length of the
personal call shall not exceed the break or lunch time
period.

Ring tones from personal electronic devices and
cellular phones may provide a constant disruption in
the workplace. For this reason, Employees are
encouraged to silence personal electronic devices
and cellular phones when at work or keep them on
vibrate.

Employees are expected to follow all laws regarding
the use of cellular phones while driving a City vehicle.
This includes the use of your cellular phone to send
or receive text messages or emails or engage in
social networking.
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SECTION IIl: YOUR CAREER AT

THE CITY OF HARTFORD

CAREER DEVELOPMENT

The City encourages Employees to take
responsibility for their careers and career growth by
making their managers aware of professional
objectives. Managers assist Employees in
developing Employee skills through a variety of
resources such as coaching, mentoring, and/or
training.

As internal job openings become available,
Employees are encouraged to pursue other positions
in which they have interest and the qualifications.
Employees must be in their position for a minimum of
6 months prior to requesting a transfer. Employees
on documented corrective action are not eligible to
transfer until the issue is resolved.

Employees will be considered for new positions along
with all other applicants. Each transfer is judged on
an individual basis, depending on the needs of both
departments involved and overall clinic needs.
Internal applicants are not guaranteed the position for
which they are applying.

All final decisions regarding transfers will be made by
the hiring manager in conjunction with the City
Administrator. Employees who wish to apply for a
transfer are encouraged to discuss the potential
transfer with their present manager, as well as, with
the City Administrator so they may determine if the
skills fit the requirements of the desired job.

The City also reserves the right to re-assign positions
in order to meet the ever-changing needs of its
customers and the general business environment.
Pay will be adjusted, if appropriate, to ensure
Employee is paid commensurate with other
incumbents, the market place, and/or position
classification.

PERFORMANCE EVALUATIONS

Performance evaluations will be conducted on all
regular full-time and regular year-round part-time
employees. Performance evaluations are designed to
provide the employee with a record of his/her
performance, to encourage professional growth and
to promote communication between the supervisor
and employee. The performance appraisal will be
conducted by the employee's immediate supervisor
and/or city administrator.  Written performance
appraisals will be conducted a minimum of twice
during the employee's training period (at the mid-
point and at the conclusion of the training period) and

annually thereafter before December 31st of each
year. Additional evaluations may be conducted at any
time by a supervisor during the year. The
performance evaluations are to be structured to each
employee's position. The purpose of the evaluation is
to commend strengths, address weaknesses,
suggest ways to improve, and discuss employee
goals and objectives. Evaluations will be conducted
in a private meeting between the employee and
his/her Supervisor or City Administrator. Employees
are required to sign their evaluations and will receive
a copy if requested. Signing does not imply
agreement, but that the contents have been made
known or discussed with the employee.

PERFORMANCE & BEHAVIOR
MANAGEMENT

The City expects employees to use good judgment
and exhibit a sense of responsibility. All
employees are responsible for providing their
particular City services to the public in a

courteous, polite manner. Employees are
expected to maintain high standards of conduct
and cooperation in their duties for the City, and to
conduct themselves in an appropriate manner and
maintain a high level of job performance, and to not
disclose confidential information learned in the
course of employment. Disciplinary actions shall
be applied when either the City Council or Direct
Supervisor determines such actions are
necessary. A disciplinary action shall be in the form
of an oral reprimand, written reprimand, written
suspension, written demotion or reassignment, or
written dismissal as defined below. The City
Council or Direct Supervisor may, but is not
required to, apply these actions progressively and
for example, suspension or termination of
employment may be applied as a first step of
discipline. The City Council reserves the right to
suspend an employee with pay, however, such
action is not deemed to be a disciplinary action.
Employment is at-will and this disciplinary policy
does not otherwise create any other employment
relationship

Types of discipline include, but are not limited to:

Oral reprimand: An oral or verbal statement, which
is documented
Written _reprimand: A written statement of
reprimand.
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Written Suspension without Pay: Removal from
duties for City for specified period of time, without
pay, for up to 10 working days.

Written Demotion or Reassignment: May include
reduction in pay (possibly including benefits),
reduction in job duties, placement into a lower
position; change of employee's duties within his/her
current position; or other terms and conditions.

Written Dismissal:
employment.

Involuntary termination of

All forms of discipline may be applied by the City
Council if deemed necessary. Direct Supervisors
may apply only Oral and/or Written reprimands.

Appeal

The following is the City’s appeal procedure from a
disciplinary action. Employment with the City is at-
will and adoption of this appeal procedure does not
otherwise create any other employment relationship.
As to any disciplinary matter including but not limited
to termination the following produce is not available
to an elected official or appointed employee.

An employee may appeal a disciplinary decision to
the City Council. The appeal must be in writing and
filed with the City Administrator within 5 working days
(working days does not mean calendar days) of the
written notice of the disciplinary action upon which the
appeal is based. The appeal will be heard in
executive session on the next scheduled meeting of
the City Council or on a special meeting of the City
Council. All appeals will be held in executive session.

If not satisfied with the City Council’s decision, then
the requirements of SDCL 3-18-15.2 should be
followed.

Immediate Termination of Employment

The following are examples of situations in which an
immediate dismissal may occur:

o Falsification of employment or resident
records, information or other records

e Recording the work time of another
Employee, allowing any other Employee to
record the Employee’s work time or allowing
falsification of any time care, whether yours or
another Employee

e Theft or the deliberate or careless damage of
any company property or the property of any
Employee or resident

Use of City equipment, time, materials or
facilities for personal reasons without
advanced permission from management
Possessing, distributing, selling, transferring
or using or being under the influence of
alcohol or illegal drugs in the workplace
(including medical marijuana while on the
worksite)

Provoking a physical fight or engaging in
physical fighting during working hours or on
premises owned or occupied by the City
Carrying firearms, weapons or dangerous
substances at any time, on premises owned
or occupied by the City

Using abusive or threatening language at any
time during working hours or while on
premises owned or occupied by the City
Excessive absenteeism or absence of 3
consecutive workdays without prior notice to
the City

Failing to obtain permission to leave work for
any reason during scheduled working hours
Not clocking out when leaving the premises
Abusing or misusing vacation or sick time
Working overtime without authorization or
refusing to work assigned hours

Violating any safety, health or security policy,
rule or procedure of the City

Committing a fraudulent act
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SECTION IV: COMPENSATION

The City strives to create and implement its
compensation package to support its mission and
values and be competitive with other employers. the
City also strives to utilize its total compensation
program to promote successful recruitment, excellent
job  performance and retention of talent.
Transparency about the compensation decision-
making process is intended to convey fair and
equitable treatment of Employees. The City makes
compensation decisions fairly and equitably without
acts of discrimination in compliance with applicable
federal, state and local laws.

In accordance with the requirements of the Fair Labor
Standards Act, the City classifies Employees as
exempt or nonexempt.

TIMEKEEPING

Each employee shall use time clocks to record their
work periods unless timesheets are approved by the
City Administrator. Time clocks shall be figured on
a per minutes basis.

Employees do not need to punch in and out for break
periods. Employees must punch in and out for noon
lunch. Each employee shall punch in and out for
required meeting attendance. Full-time employees
attending regular scheduled City Council, Planning
and Zoning, or Park & Recreation Board meetings
shall reflect said time on their time cards. Each
employee is responsible to ensure that his/her time
clock cards or sheets are correct and submitted on
time.

OVERTIME

Eligible hourly employees may be required to work
overtime when determined necessary by their
supervisor or the governing board. Overtime is
defined as time that is worked in excess of the first 40
hours within the standard work week and does not
include hours paid but not worked such as vacation
days or sick days. In the case of an emergency, if an
employee is required to work by their immediate
supervisor any hours outside of their normal daily
work hours, those hours will count towards overtime
regardless of total hours worked for the week.
Employees that do not have a standard work day will
be paid overtime for any hours over 40 hours a week,
excluding vacation and sick days.

Overtime will be paid for hours over 40 during a
Holiday week. Holiday hours will count towards the
40-hour week.

Overtime will be paid for special meetings or
unscheduled non-regular meetings that an employee
is required to attend, provided the meeting is not
during standard work day hours.

All overtime must be authorized by the employee's
immediate supervisor prior to the working of such
hours. Overtime is to be authorized only if the work
cannot be otherwise done during normal work hours.
Insofar as possible, the opportunity to work overtime
shall be distributed as equally as practicable by the
municipality among the employees in each
department.

Overtime compensation for all overtime eligible
employees shall be at the rate of one and one-half
(150%) of the employee's regular hourly rate.
However, if an employee is required to work on a
holiday the municipality will follow the holiday policy.

PAYMENT OF WAGES

Municipal employees are paid on a bi-weekly
schedule. Direct deposits are initiated on the first
Tuesday following the end of the bi-weekly pay period
unless the Monday proceeding the payroll date is a
Holiday or other unusual circumstances exist. In
these situations, the deposits will appear on
Wednesday.

PAYCHECK DEDUCTIONS

The City is required by state and federal law to make
certain deductions from Employees' paychecks each
pay period. Additional deductions may occur such as
the Employee portion of health and welfare benefits.

The amount of all deductions will be listed on the
Employee's pay stub.

REST BREAKS & MEAL PERIODS

Employees who work six (6) or more hours in a given
day, may take an unpaid meal period. Dependent on
the department/ position / workflow, the period may
be either a thirty (30) minute or sixty (60) minute
break. Meal periods are staggered within each
department in order to avoid disruption to resident
flow and/or work volumes.

Any nonexempt Employee who is required to work
through a meal break will be paid for the 30-minute
period. Employees are also entitled to two 15-minute
paid rest periods each day, if resident work flow
allows. Meal and rest breaks will be scheduled by the
department supervisor or manager.




CALL BACK PAY TRAVEL & REIMBURSEMENT OF
EXPENSES

When an employee is called in to work by the approval
of their immediate supervisor, they shall receive a
minimum of two hours of work time to be applied to
his/her total hours worked for the work week.

TIME SHEETS OR CARDS

Each employee, either hourly or salaried, shall punch
a time clock or fill out a time sheet if approved by the
City Administrator. Each employee's time sheet is a
record of their regular hours worked, overtime
worked, and vacation or sick leave used for the
purpose of calculating and issuing pay checks. Each
employee must record all time worked for the city,
including phone calls and work done during non-
scheduled work hours.

FLEX TIME

The City Council authorizes hourly employees flexible
work hours within the same regularly scheduled 40-
hour work week subject to the following rules and
conditions:

o All Flex Time must be approved by the
employee’s immediate supervisor or
City Administrator.

e At least one office employee will be on
duty during office hours and one
maintenance employee shall be on duty
from 8:00 a.m. to 5:00 a.m. Monday
through Friday. .

¢ Flex time must be accumulated in
minimum increments of one quarter
hour. Flex time is working hours that
are not within the standard work day,
while maintaining a high level of
service during the City’s peak operating
hours. Supervisors are required to
carefully examine the flex time
schedules utilized or requested by
employees and are responsible to
coordinate work schedules which
ensure ample employee coverage
during the normal business hours.

It is the policy of the municipality that employees be
fully reimbursed for necessary and reasonable job-
related travel expenses. Every effort will be made to
treat all employees fairly and equally when granting
travel expenditures.

Travel Approval Required

All one-day travel must be approved by the City
Administrator and all-over-night travel must be
approved by the governing board prior to the date
of travel except in emergency instances.

In-State Travel Expenses

Per Diem rates for approved in-state travel are
as follows: (1) The actual cost of lodging, or the
current state rate. (2) An allowance for meals at
the current state rate.

Out-of-State Travel Expenses

An allowance for meals and lodging for approved
travel outside of the state of South Dakota will be
reimbursed based on current state rates.

Meal Allowance - Schedule forComputation
One meal if gone for a period of six hours but not
overnight.

Receipts for lodging expenses

Receipts shall be required for all lodging expenses
which are to be reimbursed by the municipality.

Mileage Rate

When employees must use their private vehicles for
approved travel, mileage shall be paid at the current
state rate.
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SECTION V: EMPLOYEE

Year-Round Minimal Part-Time Employee:

An employee who is employed by the
municipality to work less than 20 hours per week
on a regular basis. Benefits: None

BENEFITS & LEAVES .

Leaves of absence are considered a benefit and
privilege offered by the municipality of Hartford. Leaves
are not granted automatically, but are to be requested
by the employee. In some instances, it may not be
possible to grant all leaves requested during busy times 4
or emergency situations. Employees anticipating a
leave of absence are encouraged to apply for such
leave as soon as possible and no later than 14 days

Year-Round Regular Part-Time Employee:
An employee who is employed by the
municipality to work at least 20 hours but less
than 39 hours per week on a regular basis and

prior to the leave being taken.

Benefits Disclaimer

This Handbook provides only a brief description of
some of the benefit plans and programs that are in
effect at the time of publication.

The City reserves the right to modify, change or
eliminate any of its benefits at any time. The terms of
the specific plan documents control eligibility, benefits
determinations and other conditions.

Employees are provided copies of summary plan
descriptions and other relevant information at the
time of hire and/or eligibility. Any questions
regarding coverage should be directed to the City
Administrator.

EMPLOYMENT CLASSIFICATIONS

Definitions

Municipal Employee: Anyone employed by the
municipality other than the City Engineer or City
Attorney.

a. Regular Full-Time Employee: An employee
who is employed by the municipality to work a
predetermined schedule of at least 40 hours per
week and has completed their employee in-
training period. Benefits:

Vacation Leave...Full Benefit

Sick Leave...Full Benefit

Holiday Pay ...Full Benefit

Health/Dental/Life Insurance...Benefits

as defined under section V

o S.D. Retirement System...Participating

b. Temporary or Seasonal employees: An
employee who is employed by the municipality
to work less than 20 hours per week (part-time)
or no more than 1,040 hours per year.
Benefits: None

has completed his/her employee-in-training

period. Benefits:

e Vacation Leave...Prorate to hours
worked

e Sick Leave...Prorated to hours worked

e Holiday Pay ...Prorated to hours
worked

e Health/Dental Insurance...None

e Life Insurance...Benefits as defined
under section V

e S.D. Retirement System...Participating

e. Employee-In-Training: An employee who is
newly hired by the municipality in a regular full-
time or part-time position who has not
completed his/her 180-day training period.
Benefits:

e Vacation Leave...Accure full benefits
but may not use leave until completion
of training period and six months of
employment

e All other benefits are the same as their
respective class above

GENERAL INFORMATION & ELIGIBILITY

Health Insurance:

Full-time active status employees who work 40 hours
a week are eligible for health insurance coverage
under plan B of the SD Health Pool as follows:

City pays 100% of the premiums for a Single Policy;
City pays 60% of the premiums for an Employee plus
1 Policy, with the employee paying 40%; City pays
65% of the premiums for a Family Policy, with the
employee paying 35%. Eligible full-time active status
employees who work 40 hours per week have the
option of accepting the City's health insurance plan or
they may receive wages for 70% of the single
coverage cost under plan B of the SD Health Pool.
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Dental Insurance:
Full-time active status employees who work 40 hours
a week are eligible for dental insurance coverage as
follows:
e City pays 50% of the premiums for all
dental policies, with the employee
paying 50%.

Life Insurance:

All Regular Full-time and Year-round Regular Part-
time employees will be eligible for $10,000 in life
insurance with the Midwest GTL plan through
Colonial Life.

South Dakota Retirement System:

For eligible employees (those who work 20 or more
hours per week for more than 6 months) participation
in the South Dakota Retirement System is
mandatory. A deduction is made for the employee’s
share.

Flexible Spending Accounts (Cafeteria Plan):
Participation in the FSA benefits is an option for all
eligible employees. Plans offered are dependent
care, unreimbursed medical expenses, and insurance
premium conversion.

SD Supplement Retirement Plan:

Participation in the Supplement Retirement Plan is
an option for all regular part time and full-time
employees.

Benefits-eligible Employees are allowed to make
changes to their benefit plans during annual
enrollment each fall. Employees can add
dependents, remove dependents, enroll or terminate
their coverage. Changes go into effect January 1 of
the following year. The only exception is a qualifying
event described below.

You can change your coverage during the year if you
have a qualifying life event. The changes you may
make depend on the type of qualifying life event that
occurs. A qualifying life event can be:

e Marriage, divorce, legal separation

e Birth of a child, adoption, placement
for adoption and foster placement

e Loss of other coverage

¢ New eligibility for other coverage

e Status change - if you are
transferring into a benefits-eligible
position, benefits will be

effective first of the month following

the effective date of the status
change.

SAME-SEX MARRIAGES, CIVIL UNIONS
AND DOMESTIC PARTNERSHIPS

The City complies with all applicable federal and state
laws regarding the provision of benefits to same-sex
spouses, domestic partners and couples in a civil
union.

Employees should contact the City Administrator if
they have any questions regarding benefits eligibility
for themselves or their spouse, domestic partner or
civil union partner.

CONTINUATION OF HEALTH & DENTAL
COVERAGE

The Federal Consolidated Budget Reconciliation Act
(COBRA) gives Employees and their qualified
beneficiaries the opportunity to continue health
insurance coverage under the City’s health plan when
a “qualifying event” would normally result in the loss
of eligibility.

Some common qualifying events are resignation,
termination of employment, or death of a Employee;
a reduction in an Employee’s hours; or leave of
absence, divorce or legal separation; and a
dependent child no longer meeting eligibility
requirements.

Under COBRA, the Employee or beneficiary pays the
full cost of coverage at the City’s group rates plus an
administration fee. The health insurance carrier
provides each eligible Employee with a written notice
describing rights granted under COBRA when the
Employee becomes eligible for coverage under the
City’s health insurance plan. The notice contains
important information about the Employee's rights
and obligations.

WORKERS’ COMPENSATION

Employees are protected under the South Dakota
workers’ compensation law against loss of income
that occurs during work activities due to injury or
death. the City pays the entire cost of the Workers’
Compensation insurance premium. Employees must
report all job-related accidents, injuries and illnesses
immediately after experiencing symptoms. The
Worker's Compensation carrier will determine the
benefits for which the Employee is eligible.

e REPORTING — Employees who are injured
on the job, must report the injury immediately
to the manager or the City Administrator
office, regardless of whether the injury is
minor or of ho apparent significance.

e FIRST REPORT OF INJURY - A First Report
of Injury Form must be completed and
submitted by the manager or a member of the
City Administrator staff within 24 hours to
ensure documentation and to expedite
processing the claim.
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Employees are covered from their first day of
employment for all injuries arising during the course
of their employment.

VACATION, SICK & HOLIDAYS

Paid vacation leave will be granted to all qualified
employees. Regular full-time employees receive
one week of vacation during the first full year of
employment, two weeks of vacation per year for the
second, third and fourth full years of employment,
three weeks of vacation per year for the fifth through
ninth full years of employment, four weeks of
vacation per year for the tenth through nineteenth
full years of employment, five weeks of vacation
per year for the twentieth full year of employment
and thereafter. Year-round regular part-time
employees shall receive the same vacation time
benefits per years of service prorated to hours
worked. Said vacation shall be credited on January
1st of each year and in the event of termination of
employment, any unearned vacation time is to be
paid back to the municipality.

Vacation leave will accrue at a rate according to the
following schedule:

0-1 years -5 days
2-4 years -10 days
5-9 years -15 days

10-19 years -20 days
>20 years — 25 days

The City Council may increase vacation leave for an
employee at their discretion any time after an
employee’s six-month probation period.

Employees on a leave of absence without pay or who
have been suspended without pay do not accrue
vacation leave benefits. Employees-in-training
accrue vacation leave but may not take such leave
until they have successfully completed such training
period and have completed 6 months of employment.
A maximum of 40 vacation hours may be carried over
each year. Upon separation from employment, an
employee will be paid for any accumulated vacation
time. Reimbursement for vacation leave will be at the
employee’s salary rate per their last day of
employment.

When an employee's vacation time falls on a holiday,
such time is not to be subtracted from an employee's
vacation leave balance. Vacation leave must be
scheduled with the employee's immediate supervisor
at the earliest possible time prior to the use of such
leave. The municipality reserves the right, at the
supervisor’s discretion, to deny vacation leave within

reason, for the purpose of maintaining the work force
during heavy scheduled work periods.

Salaried employees taking vacation leave will be paid
their regular their regular salary amount. If a salary
employee does not work at least 40 hours in any
given week, they will be required to utilize vacation
leave during that week if the absence is not relate to
sick leave.

SICK LEAVE

Employees who are eligible for full benefits shall
accrue sick leave at a rate of eight  hours of sick
leave per month. Employees on a leave of absence
without pay or who have been suspended without
pay who are absent do not accrue sick leave benefits.
Sick leave benefits not used during the calendar year
in which they are earned may be carried over and
used during the succeeding calendar year. There is
a 480-hour limit to the number of sick leave hours
employees may accumulate. Sick leave benefits
shall be paid at the employee's regular rate of pay at
the time the leave is taken. The minimum amount of
sick leave that may be used is one hour per leave
period.

Sick leave may be taken for doctor or dental
appointments for yourself for family members, for
personal illness or illness of family members. Family
members are defined as parents, children, spouse, or
dependent residing in the employee's home. The City
Council may grant at their sole discretion the use of
sick leave time by a city employee for the illness of
non-family members for up to 10 working days per
each request. An employee that is absent from work
due to illness or disability shall notify his/her
immediate supervisor before scheduled to work, or as
soon as possible if an emergency situation exists,
and indicate the nature of the illness or disability and
the expected length of absence.

After three days of continuous sick leave, medical
doctor approval may be necessary to prove that a
legitimate illness exists. However, the immediate
supervisor may request a physician's statement
concerning such absence at any time.

It is the policy of the municipality that any sick leave
hours accumulated over 480 hours shall be paid out
at 1/2 the employee's current rate of pay with the
payment made during the last payroll pay period of
the year. It is the policy of the municipality that upon
separation the employee shall be eligible for the
payment of accrued sick leave and such accrued sick
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leave shall be paid at 1/2 the employee's current rate
of pay upon separation from municipal service.

Salaried employees taking sick leave will be paid their
regular salary amount. If a salary employee does not
work at least 40 hours in any given week, they will be
required to utilize sick leave during that week if the
absence is related to sick leave.

Transfer of Sick Leave to another Employee

If an employee has exhausted his/her sick and
vacation leave due to an extended illness, other
employees may donate sick or vacation leave to the
employee to use as sick leave with the approval of
the City Administrator. The transfer of hours may only
occur after the employee has used all of his or her
own sick and vacation hours. The donation of hours
will be hour for hour regardless of the pay rate of the
employee involved in the donation. The minimum
transfer is 8 hours of sick time, vacation time or a
combination of sick and vacation time totaling 8
hours.

Extended Leave for Illness or Temporary
Disability
Employees may request approval to use

accumulated sick leave and vacation leave for the
purpose of paid release time to recover from an
extended illness or temporary disability. For
extended periods of illness or temporary disability,
a medical doctor's certification of illness shall be
required.

HOLIDAY PAY

The City recognizes and observes the following as
paid holiday for eligible employees:

o New Year’s Day, January 1

e Martin Luther King Jr. Day, 3¢
Monday in January

e Presidents’ Day,
February

3rd Monday in

e Memorial Day, last Monday in May
e Independence Day, July 4
e Labor Day, 1st Monday in September

e Native Americans' Day, 2nd Monday
in October

o Veterans’ Day, November 11

e Thanksgiving Day, 4th Thursday in
November

e Day after Thanksgiving Day
e Christmas Eve, December 24
e Christmas Day, December 25

When a holiday falls on a Saturday, the preceding
Friday is observed as the paid holiday for eligible
City employees. If a holiday falls on a Sunday, it is
observed on the following Monday. If Christmas
Eve falls on a Sunday, it will be observed on the
preceding Friday. Employees ineligible for paid
holiday will be granted a day off without pay in
observance of a holiday.

Work on a Holiday

An employee required to work on a paid holiday,
actual or observed, by the municipality will receive
one and one-half (150%) time for those hours
worked.

Paid Holiday on Regular Day Off

If a paid holiday recognized by the municipality
falls on an employee's regularly scheduled day
off, the employee will be granted another day
within the same week off.

BEREAVEMENT LEAVE

Death in the immediate family. (Immediate family is
defined as an employee's spouse, parents, children,
step-children, brothers, sisters, step-brothers, step-
sisters, grandparents and grandchildren. The term
also includes a spouse's equivalent of the above.)

Employee will be paid for three days at 8 hours of
straight pay that will not count towards hours of worked
for overtime.

FAMILY & MEDICAL LEAVE (FMLA)

The City complies with the Family Medical Leave Act
("FMLA"), which is unpaid leave. Any FMLA leave
shall, however, run concurrent with any paid or other
unpaid leave time, meaning you must first use any
available paid leave for any FMLA leave and unpaid
leave runs concurrent with FMLA leave.

Eligibility

To be eligible for leave under this policy, an
Employee must have: (1) been employed by the City
for at least 12 months before commencement of the
leave; (2) worked for the City at least 1250 hours
during the 12-month period preceding the leave; and
(3) work at or report to a site at which the City has 50
or more Employees within a 75-mile radius.
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Qualifying Reasons

FMLA leave may be taken for the following reasons:

¢ The birth of a child and to care for a newborn
child of the Employee;

e The placement of a child for adoption or foster
care with a Employee;

e Care for the Employee’s child, spouse, or
parent who has a serious health condition;

e A serious health condition that renders a
Employee unable to perform the functions of
his or her job;

e Care for a covered service member with a
serious injury or illness (“military caregiver
leaves’); or

e A qualifying exigency (circumstance) which
occurs while the Employee’s spouse, child, or
parent is a member of the Armed Forces
Reserve or National Guard on active duty or
has been notified of an impending call or
order to active duty in support of a
contingency operation.

FMLA leave forms are available from the City
Administrator and FMLA must be authorized by the
City Administrator. During an approved FMLA leave,
the City will maintain your health and other benefits
as if you continued to be actively employed. However,
you must continue to pay your portion, if any, of the
group health plan premiums or your benefits may be
cancelled. If you are requesting leave for a serious
health condition, whenever possible the medical
certification from your healthcare provider should be
supplied before leave begins. The City, at no expense
to you, may require examination(s) and/or information
from your provider as set forth under the FMLA.

Paid Time Off for FMLA Leave

Any employee utilizing FMLA leave, may be granted
10 days of paid time off at 50% of their current wage
provided that all other paid leave (sick and vacation)
be used before the extra 10 days at 50% of current
wages is paid out and that all paid leave will run
concurrent with FMLA leave and be considered part
of their 12 weeks allowed through FMLA.

PERSONAL LEAVE

Employees may request leave without pay in
extenuating circumstances. Such leave is at the
sole discretion of the City Administrator with the City
Council approval. It is the policy of the municipality
that in circumstances such as these, vacation leave
will be used in full before such leave without pay is
granted. No additional leave or other benefits shall
accrue during such leaves without pay.

The employee may continue his/her group
insurance coverage by pre-paying the entire
premium during the affected period the leave.
Employees must arrange for such continuation of
coverage with the municipality prior to the
commencement of the extended leave without pay.

JURY DUTY / WITNESS LEAVE

Municipal employees will be granted leave with pay
for jury duty or if they are subpoenaed to testify in
court in a matter in which they are not a party.
During such periods of absence, regular full-time
or part-time employees will receive their regular
rate of pay. Compensation received by an
employee for service on a jury shall be paid to the
City of Hartford, the exception being mileage,
which shall be retained by the employee.

Employees who are absent from work due to jury
duty will not be dismissed or suspended from
employment; and shall retain and be entitled to the
same job status and pay as he/she had prior to
performing jury duty. Persons who are to be absent
due to jury duty must notify his/her immediate
supervisor in advance. If no prior notification is
given the employee may be subject to disciplinary
procedures. Vacation and sick leave benefits shall
accrue at the normal rate for eligible employees
during jury duty. Municipal employees involved in
private litigation are required to use vacation leave.

MILITARY LEAVE / MILITARY
TRAINING LEAVE

Requests for Military Leave of Absence

An employee who wishes to be granted military leave
of absence must submit the request and a copy of
his/her official orders or other records from the
military service to this/her immediate supervisor prior
to the dates of attendance. If the reservist or National
Guard member submits a cop of his/her official
annual training schedule prior to beginning of the
year's military activities, the employee need only
submit separate requests and orders for those
training duties not included on the annual schedule,
or when the annual schedule is modified.

Active Duty
An employee who voluntarily enlists during peace

time or is called into Active Duty for the military
service of the United States or who, in time of national
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emergency, voluntarily enlist for active duty in the
military service of the United State, shall be granted
military leave for the time necessary to permit
completion of the military service.

In order to have re-employment rights, a person
leaving active duty in the military service of the United
States must apply to the municipality for re-
employment within 90 days after his/her separation
from active duty, or within 90 days after his/her
release from hospitalization continuing after such
separation for not more than one year. This applies
performing full active duty, as opposed to initial duty
for training, or active or inactive duty training, or other
active duty where different re-employment rights are
defined by Federal Statue.

Reserve or National Guard Training Leave

An employee who enlists as reservist or a member of
the National Guard shall be granted time off without
pay for initial active-duty training, annual training
encampment, weekend training drills, and other
active and inactive training duty. The reservist or
National Guard member must report back to his
civiian job at the beginning of his first regularly
scheduled shift on the first day after the completion of
initial active duty for training or other training duty plus
the necessary travel time to return from the training
site to the place of employment. He/She is also
entitled to a reasonable rest time, and a reasonable
time thereafter if returned is delayed by factors
beyond his/her control. If an employee fails to report
to his/her job within this specified time period, he/she
may be subject to the penalties which would be
imposed on any employee who is tardy or absent
without permission.

Federal Statute

An employee who participates in any branch of the
Military Service of the United States is covered by
and subject to Federal Statue, US Code Title 38,
Chapter 43, and all other applicable statues.

TIME OFF TO VOTE

Municipal employees whose work schedule does not
enable them time to vote during the time the polls are
open shall be allowed up to 1/2 hour to vote. Such
time shall be treated as regular work time for the
purposes of pay and accrual of leaves.

BREAK TIME FOR NURSING MOTHERS

The City will provide a reasonable amount of break
time to accommodate Employees desiring to express
breast milk for their infant child, in accordance with
and to the extent required by applicable law.

The break time, if possible, must run concurrently
with rest and meal periods already provided. If the
break time cannot run concurrently with rest and meal
periods already provided, the break time will be
unpaid, subject to applicable law. the City will make
reasonable efforts to provide Employees with the use
of a room or location other than a bathroom stall to
express milk in private. This location may be the
Employee's private office, if applicable.

The City may not be able to provide additional break
time if doing so would seriously disrupt the City's
operations, subject to applicable law. Please consult
your supervisor or the City Administrator with
questions regarding this policy.

Employees should advise management if they need
break time and an area for this purpose. Employees
will not be discriminated against or retaliated against
for exercising their rights under this policy.

LONGEVITY PAY

Longevity pay will be paid out to all year-round
employees at the end of each calendar year at a rate
of $10.00 (post tax) per each year of service.
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SECTION VI: HEALTH, SAFETY

& SECURITY

Employees are expected to obey safety rules and
exercise caution and common sense in all work
activities. Employees should report any unsafe
conditions to their manager. Employees who violate
safety standards, cause hazardous or dangerous
situations, or fail to report, or where appropriate,
remedy such situations, may be subject to
disciplinary  action including termination of
employment. In the case of an accident that results
in injury, regardless of how insignificant the injury
may appear, Employees should notify their manager
within twenty-four (24) hours.

SAFETY & ACCIDENT RULES

The health and safety of Employees and others on
the City property is of critical concern to the City. the
City intends to comply with all health and safety laws
applicable to our business. To this end, we must rely
upon Employees to ensure that work areas are kept
safe and free of hazardous conditions. Employees
are required to be conscientious about workplace
safety, including proper operating methods, and
recognize dangerous conditions or hazards.

Any unsafe conditions or potential hazards should be
reported to management immediately, even if the
problem appears to be corrected. Any suspicion of a
concealed danger present on the City's premises, or
in a facility, piece of equipment, process or business
practice for which the City is responsible should be
brought to the attention of management immediately.

Periodically, the City may issue rules and guidelines
governing workplace safety and health. the City may
also issue rules and guidelines regarding the
handling and disposal of hazardous substances and
waste. All Employees should familiarize themselves
with these rules and guidelines, as strict compliance
will be expected. Any workplace injury, accident, or
illness must be reported to the Employee's supervisor
as soon as possible, regardless of the severity of the
injury or accident.

OCCUPATIONAL HEALTH & SAFETY

The City will, as far as practicable, provide a safe
work environment for the health, safety and welfare
of our Employees, vendors, visitors and members of
the public who may be affected by our work.

To do this, the City will:
¢ Develop and maintain safe systems of work,
and a safe working environment
e Consult with Employees and health and
safety reps on safety

e Provide protective clothing and equipment,
and enforce its use

e Provide information and
Employees

e Assess all risks before work starts on new
areas of operation, for example, buying new
equipment and setting up new work
methods, and regularly review these risks

e Remove unacceptable risks to safety

e Provide Employees and vendors with adequate
facilities (such as clean, cool and clean drinking
water, and hygienic eating areas)

training for

The City demands a positive, proactive attitude
and performance with respect to protecting health,
safety and the environment by all Employees,
irrespective of their position.

DRUG FREE WORKPLACE

The City has a strong commitment to its employees
to provide a safe, healthful, and productive work
environment and to promote high standards of
employee health, and the City strives to establish and
maintain a work environment that is free from the
effects of alcohol and drug abuse. The City complies
with the Drug-Free Workplace Act of 1988. The
unlawful possession, use, distribution, dispensation,
sale or manufacture of controlled substances
including alcohol is prohibited while employees are
on the City's property and while conducting business-
related activities off the City's premises. The legal
use of prescribed drugs is permitted on the job only if
it does not impair an employee's ability to perform the
essential functions of the job effectively and in a safe
manner that does not endanger other individuals in
the workplace. Any employee found to be in
violation of this policy or any of the provisions set forth
in the plan below will be subject to discipline up to and
including termination of employment. Under the
direction of the employee’s Supervisor, the City may
conduct drug and alcohol testing of employees where
reasonable suspicion exists to suggest the employee
is under the influence of drugs or alcohol or where
there has been an accident-causing personal injury
or property damage. While performing any duties for
the municipality, no employee can be over the legal
blood alcohol limit of .04%.

Drug and Alcohol Abuse Policies
Following are the policies of the municipality
regarding drug and alcohol abuse:

e The unlawful manufacture, distribution,
dispensing, possession or use of
controlled drugs or substances, or the
use of alcohol while on duty, on or off
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business property owned or leased by
the municipality is proper cause for
disciplinary action.

e Any illegal controlled drug or substance
possessed while on duty by employees
will be turned over to the appropriate
criminal justice agencies and may result
in criminal prosecution. This does not
apply to public safety officers who are in
possession of an illegal controlled drug or
substance while acting in the line of duty.

e |tis not permitted for an employee to be
under the influence of controlled drugs
or substances or alcohol on the job,
except as provided for in item four (4).

e The legal use of controlled drugs or
substances prescribed by a licensed
physician is not prohibited, but
employees in positions where side
effects of the prescribed medication
could affect performance and safety on
the job are required to make such use
known to their supervisor.

e The illegal use, sale, and possession of
controlled drugs or substances while off
duty and off municipal premises which
result in a criminal conviction is
unacceptable. Off-duty, alcohol-related,
criminal convictions are also
unacceptable. This may affect the job
performance and the confidence of the
public in the municipality’s ability to meet
its responsibilities.

DRUG & ALCOHOL TESTING

The City of Hartford maintains a zero-tolerance
policy for drugs and alcohol during business hours.

All city employees will be subject to random drug
testing and will be placed in the Sanford Health
random drug testing pool. The City of Hartford will
request the employee undergo drug testing for:
Post Offer-Pre-Employment purposes. The City of
Hartford will request the employee undergo drug
and alcohol testing during the following events:
Post Accident — except in cases of a “no fault”
accident or Random and if there is a "reasonable
suspicion" that the employee is under the influence
of drugs or alcohol during work hours.
"Reasonable suspicion" means an articulable
belief based on specific facts and reasonable
inferences drawn from those facts that an

employee is under the influence of drugs or
alcohol.

Circumstances which constitute a basis for
determining reasonable suspicion may include, but
are not limited to:

e A pattern of abnormal or erratic
behavior which is so unusual that it
warrants summoning a supervisor for
assistance.

¢ Information provided by a reliable and

credible source with  personal
knowledge.

e Direct observation of drug or alcohol
use.

e Presence of the physical symptoms of
drug or alcohol use; (i.e. glossy or
blood- shot eyes, alcohol odor on
breath, slurred  speech, poor
coordination and/or reflexes.

e Possession of substances in violation
of the municipality's drug and alcohol
policy. The employee, where
"reasonable suspicion” exists, may be
asked to submit to blood and urine

testing by a qualified medical
physician or hospital at the
municipality’s expense. Prior to

testing, the proper authority shall
secure a signed release statement
from the employee to have the
hospital/physician release medical
information to the municipality.

The person making the personal observation is
required to detail in writing the specific facts,
symptoms, or observations which led to the
reasonable suspicion. This documentation shall be
given to the City Administrator and placed in the
employee's personnel file only if confirmed by the
drug and/or alcohol test.

All information from an employee's drug and/or
alcohol test is confidential, and only those with a
need to know are to be informed of the results.
Disclosure of test results to any other person,
agency or organization is prohibited unless written
authorization is obtained from the employee.

Drugs to be Tested For:

The following drug groups were selected based on
the ability of each drug to adversely affect physical
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or mental performance. All are controlled

substances under state and federal law.

e Alcohol, ethyl
Amphetamines/Methamphetamines;
i.e., speed
Barbiturates; i.e., to include but not
limited to amobarbital, butobarbital,
phenobarbital, secobarbital

e Cocaine, Cocaine Metabolites

e Benzodiazepines

e QOpiates; i.e., to include but not limited
to codeine, heroin, morphine,
hydromorphone, hydrocodone

e Phencyclidine (PCP)

e THC (Marijuana) Metabolite

Employee Responsibilities

An employee must not report to work while his/her
ability to perform his/her job duties is impaired due
to on or off duty alcohol or drug use. Employees
called in for emergency duty to work outside their
regular work schedule must not report to work
impaired by off-duty alcohol or drug use.

An employee must not possess or use alcohol or
illegal drugs or prescription drugs without a
prescription during working hours or while on duty,
on breaks, or during meal periods.

An employee must notify his/her supervisor, before
beginning work, when taking any medication or
drugs, prescription or non-prescription, which may
interfere with the safe and effective performance of
duties or operation of municipal equipment.

An employee must notify his/her immediate
supervisor of any drug or alcohol related criminal
statute conviction for a violation occurring in the
work place no later than five (5) days after such
conviction. Any violations of the above stated may
result in immediate disciplinary action.

Management Responsibilities and Guidelines

Supervisors shall not physically search the
persons of employees nor shall they search the
personal possessions of employees without the
freely given consent of the employee and in the
presence of the employee.

Any supervisor encountering an employee who
refuses to consent to a drug and/or alcohol
analysis when "reasonable suspicion" has been
identified shall remind the employee of the

requirements of the policy. Where there is
reasonable suspicion that the employee is under
the influence of alcohol or drugs, the manager or
supervisor shall direct the employee not to work
and they will be transported home by someone
with the municipality.

SMOKE FREE ENVIRONMENT

Smoking, including the use of e-cigarettes, is
prohibited in the City buildings and vehicles.

Employees may have sensitivities and medical
conditions that are aggravated by exposure to smoke,
and it's important for us to create a comfortable and
healthy work environment for everyone. Employees
who smoke and are returning to the workplace must
ensure that they do not have a strong smoke odor on
their clothing. This will help us maintain a considerate
and inclusive atmosphere for all our employees.

WORK-RELATED INJURIES & ILLNESS

An Employee who sustains a work-
related injury or illness should inform his or her
supervisor immediately. No matter how minor an on-
the-job injury may appear, it is important that it be
reported immediately.

Employees who sustain work-related injuries may
receive workers' compensation benefits outlined in
the City's Workers' Compensation Insurance policy.

Employees who need to take time off from work due
to a workers' compensation illness or injury may also
be eligible for a leave of absence under the City’s
leaves of absence or reasonable accommodation
policies.

Employees should contact the City Administrator for
additional information.

DRIVING FOR COMPANY BUSINESS

The City provides company-owned vehicles for
approved selected Employees to drive on company-
designated business.

All Employees are expected to comply with all local,
state, and federal laws while
operating company vehicles and other equipment
or driving a personal vehicle for business purposes.

The City may discipline Employees who engage in
unlawful conduct. For example, Employees who are
assigned to drive acompany-owned vehicle or
otherwise required to drive as part of their job duties
are required to have and maintain a valid driver's
license, wear seat belts, and travel at a safe speed.
The improper, careless, negligent, destructive, or
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unsafe use or operation of equipment or vehicles, as
well as excessive traffic and parking violations, may
result in disciplinary action, up to and including
termination of employment.

Employees will be responsible for all liabilities, fines,
etc. that result from such traffic and parking
violations, to the extent permissible under the law.

Employees are to use their company-owned vehicle
for work-related purposes only, but may run
incidental, personal errands during their commute to
and from work or during their meal break. This
commuting and meal break time is the Employee's
time. Employees are not allowed to
use company vehicles outside of normal work hours

unless  specifically  authorized by  senior
management.
Any accidents in company vehicles or

while driving on company business, regardless of
severity, must be reported immediately to the police
and to the City Administrator. Failing to stop after an
accident and/or failure to report an accident may
result in disciplinary action up to and including
termination of employment.

Drivers are responsible for the  security
of company vehicles assigned to them. The vehicle
engine must be shut off, ignition keys removed, and
vehicle doors locked whenever the vehicle is left
unattended.

SAFETY WHILE DRIVING CITY
VEHICLES

Employees whose job responsibilities include regular
or occasional are expected to put safety first.
Therefore, personal and company-supplied cell
phones are not to be used while driving.

If an Employee receives a call on a cell phone while
driving, he or she must pull over safely, park, and then
either answer the phone or return the call.

Furthermore, if an Employee needs to make a call, he
or she must also pull over safely, park and then place
the call. Employees also may not send or review text
messages while driving as part of their job
responsibilities.

The purpose of this policy is to ensure the safety of
Employees, other motorists and company property.

Employees who are charged with traffic violations, or
cause accidents or injuries, resulting from their use of
personal or company-issued cell phones or
smartphones while driving will be solely responsible
for all liabilities, fines, etc., that result, to the extent
permissible under the law.

Employees whose job responsibilities do not
specifically include driving as an essential function,

but who are issued a company-provided cellular
telephone for business use or who use their personal
cellular telephone for business use, are also
expected to abide by the provisions of this policy.

Seat Belt Policy

The municipality of Hartford is committed to doing
everything possible to prevent injury to employees,
prevent damage to property and to protect employees
and the public from the results of accidents. The
municipality realizes that safety belts are an important
and efficient means to accomplish this goal. Thus, it
is the policy that all municipal employees and their
passengers shall be required to use seat belts when
driving any city owned or leased vehicle (if equipped
with seat belts) or while driving their personal vehicle
on official municipal business. Failure to comply with
this policy may result in disciplinary action.

WORKPLACE VIOLENCE
& BULLYING
The City is strongly committed to providing a safe
workplace. The purpose of this policy is to minimize
the risk of personal injury to Employees and damage
to the City and personal property. The City does not
expect Employees to become experts in psychology
or to physically subdue a threatening or violent
individual. Indeed, the City specifically discourages
Employees from engaging in any physical
confrontation with a violent or potentially violent
individual. However, the City does expect and
encourage Employees to exercise reasonable

judgment in identifying potentially dangerous
situations.

Experts in the mental health profession state that
prior to engaging in acts of violence, troubled
individuals often exhibit one or more of the following
behaviors or signs:

e Over-resentment, anger and hostility

¢ Extreme agitation

e Making ominous threats such as bad things
will happen to a particular person, or a
catastrophic event will occur

e Sudden and significant decline in work
performance

e Irresponsible, irrational, intimidating,
aggressive or otherwise inappropriate
behavior

¢ Reacting to questions with an antagonistic or
overtly negative attitude

¢ Discussing weapons and their use, and/or
brandishing weapons in the workplace

e Overreacting or reacting harshly to changes
in the City policies and procedure;
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e Personality conflicts with co-workers;
obsession or preoccupation with a co-worker
or supervisor

o Attempts to sabotage the work or equipment
of a co-worker; blaming others for mistakes
and circumstances

e Demonstrating a propensity to behave and
react irrationally.

Prohibited conduct threats, threatening language or
any other acts of aggression or violence made toward
or by any the City Employee WILL NOT BE
TOLERATED.

For purposes of this policy, a threat includes any
verbal or physical harassment or abuse, any attempt
at intimidating or instilling fear in others, menacing
gestures, flashing of weapons, stalking or any other
hostile, aggressive, injurious or destructive action
undertaken for the purpose of domination or
intimidation.

To the extent permitted by law, Employees and
visitors are prohibited from carrying weapons onto the
City premises. All potentially dangerous situations,
including threats by co-workers, should be reported
immediately to any member of management with
whom the Employee feels comfortable.

Reports of threats may be maintained confidential to
the extent maintaining confidentiality does not
impede the City's ability to investigate and respond to
the complaints. All threats will be promptly
investigated.

All Employees must cooperate with all investigations.
No Employee will be subjected to retaliation,
intimidation or disciplinary action as a result of
reporting a threat in good faith under this policy.

If the City determines, after an appropriate good faith
investigation, that someone has violated this policy,
the City will take swift and appropriate corrective
action. If the Employee is the recipient of a threat
made by an outside party, that Employee should
follow the steps detailed in this section. It is important
for the City to be aware of any potential danger in its
offices. Indeed, the City wants to take effective
measures to protect everyone from the threat of a
violent act by Employees or by anyone else.

The City is committed to a work environment in which
all individuals are treated with respect and dignity and
are free from all forms of abusive conduct. Abusive
conduct, or “bullying,” is conduct of an employer or
Employee in the workplace, with malice, that a
reasonable person would find hostile, offensive, and
unrelated to an employer's legitimate business
interests. It includes unwelcome or unacceptable
behavior including repeated infliction of verbal abuse,
such as derogatory remarks, insults, epithets, verbal
or physical conduct that a reasonable person would
find threatening, intimidating, or humiliating, or the

gratuitous sabotage or undermining of a person’s
work performance and may be directed at an
individual or a group.

Bullying behavior is often persistent and part of a
pattern, but it can also occur as a single incident if it
is especially severe and egregious. It is usually
carried out by an individual but can also be an aspect
of group behavior. Some examples of bullying
behavior are:

e Excessive supervision

¢ Belittling or disregarding opinions or
suggestions

¢ Manipulating the ability of someone to do
their work (e.g., overloading, underloading,
withholding information, setting meaningless
tasks, setting deadlines that cannot be met,
giving deliberately ambiguous instructions)

¢ Unfairly blaming for mistakes

Trivializing of work and achievements

Abusive and offensive language

Insults

Teasing

Public humiliation in any form

Spreading rumor and innuendo

Unreasonable criticism

Isolating people from normal work interaction

Deliberate exclusion

Practical jokes

Name calling

e Threats of physical harm or other type of
retribution

Bullying may be intentional or unintentional.
However, it must be noted that where an allegation of
bullying is made, the intent of the alleged bully is
irrelevant, and will not be given consideration when
disciplining a Employee. It is the effect of the behavior
upon the individual which is important.

We encourage all Employees to report any instance
of bullying behavior. Reported or suspected
occurrences of bullying will be promptly and
thoroughly investigated. Following an investigation,
the City will promptly take any necessary and
appropriate disciplinary action. the City will not permit
or condone any acts of retaliation against anyone
who files or cooperates in the investigation of bullying
complaints.

To report workplace bullying, discussing the problem
with your immediate supervisor is encouraged as a
first step. If, however, you do not believe a discussion
with your supervisor is appropriate or your problem is
not resolved after discussion with your supervisor,
you are encouraged to request a meeting with the
City Administrator.
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WEAPONS IN THE WORKPLACE

The City strives to provide a safe and secure
workplace for Employees, customers, customers and
visitors. The company has zero tolerance for, and
forbids the possession of any type of weapon,
firearm, explosive and/or ammunition while on
company property or conducting company business.

For purposes of this policy, company property
includes, but is not limited to, all company facilities,
company-provided vehicles and equipment that are
either leased or owned by the City.

Unless governed by another policy, employees are
subject to the following policy. Possession of firearms
or other weapons may be cause for discipline,
including, but not limited to, immediate termination of
employment.

In enforcing this policy, the City reserves the right to
request inspections of any Employee and their
personal effects while on company property, to the
extent allowable under applicable law. Any Employee
who refuses to allow an inspection will be subject to
the same disciplinary action as having been found in
possession of firearms or other weapons.

In the event an Employee lawfully possesses a
firearm, the Employee can store the firearm in the
Employee’s personal vehicle while on company-
provided parking areas; however, the firearm must be
stored in the Employee’s locked vehicle, or locked to
the vehicle, and hidden from plain view.

Employees share the responsibility of identifying
violators of this policy. If you either witness or suspect
another individual of violating this policy you should
immediately report this information to your
supervisor.

INCLEMENT WEATHER &
EMERGENCY CLOSINGS

At times, emergencies such as severe weather, fires,
or power failures can disrupt the City operations. The
decision to close the office will be made by the City
Administrator. When the decision is made to close
the office, Employees will receive official notification
via email or text message.

EMERGENCY EVACUATIONS

In the event of a fire or hazardous material
emergency, all employees shall follow the city’s
emergency evacuation plan. The source of a
potential fire or hazardous material emergency
should not be investigated. Any Employee who
suspects an emergency should report it immediately.

All Employees and visitors are expected to evacuate
the building by exiting in an orderly manner through
the nearest exit.

When exiting, Employees should not use elevators
and should descend stairwells in an orderly manner.

After exiting, Employees should report to the area
away from the building exits designated as the
meeting location. Once Employees arrive at the
designated area, they should immediately report to
their immediate supervisor and remain at that location
until accounted for and authorized to leave.

No reentry to the building will be permitted until an
official all-clear notification is given.

Employees should notify the City Administrator if they
believe they might require an accommodation or
assistance in order to comply with these procedures
in the event of an emergency.
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SECTION VII: IT, INTERNET,

EMAIL & SOCIAL MEDIA POLICIES

ELECTRONIC COMMUNICATIONS
POLICY

A temporary or seasonal employee, as defined by the
City of Hartford Employee Policy Manual, is an
employee who is employed by the municipality to
work for less than 20 hours per week (part time) or no
more than 1040 hours per year. The term "cell
phone/electronic device" shall include cell phones,
smart phones, personal digital assistants or any other
electronic communication device. It is the policy of
the municipality to enact a zero-tolerance stipulation
on all personal cell phone/electronic device usage by
temporary or seasonal employees during working
hours for the municipality. The use of -cell
phones/electronic devices for personal calls or texting
during working hours is strictly prohibited except for
bona fide emergency situations or job-related
activities by a supervisor. Temporary or seasonal
employees, while on duty, must keep these devices
stored in their personal bags, purses or vehicles.
They can also be surrendered to their immediate
supervisor for storage until their working hours are
completed for the day.

Temporary or seasonal employees may however;
use cell phones/electronic devices for personal calls
during break periods and/or lunch periods. If a cell
phone/electronic device is used during break of lunch
periods, the length of the personal call shall not
exceed the break or lunch time period.

The City provides Employees with access to its
computer system and networks including, email and
internet, primarily for use in conducting the City's
business.

Implied Consent

By using the City's network and computer systems,
Employees provide their consent to having activity
and accounts accessed, monitored, reviewed,
recorded and stored without notice.

No Right to Privacy in Computers, Email and
Internet

Computers provided by the City and the City
computer networks and systems are the property of
the City. Employees should not assume emails are
confidential even when a password is used to access

the account or the term confidential appears in the
subject line.

The City may access the computer network and
systems and review communications within the
system in order to maintain the system, investigate
possible misuse, assure compliance with software
copyright laws, comply with legal and regulatory
requests for information, and any other purpose
deemed appropriate by the City. Employees should
not expect the use of the electronic communications
to be private.

Employees will not be given notice when the City
accesses electronic communications. the City will not
monitor Employees for any unlawful purpose
including monitoring, or giving the impression of
monitoring, Employee union activity and protected
concerted activity under Section 7 of the National
Labor Relations Act (NLRA).

Conduct

All polices included in the Employee handbook
regarding proper conduct for Employees, including
the policies on discrimination, harassment and
confidentiality, apply to the use of the City's email.

Use of the Internet

Depending on job responsibilities, Employees may
have access to the internet. Every internet site visited
is capable of determining the identity of the visitor.
For this reason, Employees should exercise sound
judgment and discretion when accessing the internet.

Internet Use Primarily for Legitimate Business
Purposes

Employees use of email and the internet should be
primarily limited to City business use during working
time. However, the City does not prohibit Employees
from using their work email system for non-business
purposes during nonworking time.

Tone and Content

Employers should be thoughtful in all their
communications and dealings with others on the
telephone, email and social media. Employees
should not harass, threaten, libel or defame fellow
professionals, Employees, clients, competitors or
anyone else.

Downloading

Computer viruses reside on the internet. Employees
should not download program or executable (.exe)
files without the prior approval of the IT site
consultants.
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Employees should not open email attachments from
recipients they do not recognize, especially if the
email has been forwarded numerous times. Even if
the Employee knows the sender, they should not
open any attachments that are not referred to in the
content of the email or have strange names as it may
have been transmitted inadvertently.

Report Viruses

If an Employee believes that their computer has been
affected by a virus, the Employee should contact the
IT site consultants.

Password

Employees should not share their computer
passwords with anyone as this could allow non-
Employees to access the employer's sensitive
information. As stated above, the City reserves the
right to review the contents of employer-provided
computers. Employees should not assume
employers do not have a right to access password
protected equipment or accounts.

Storage Media

The City's electronic communications are the
property of the City. The City may store electronic
communications for a period of time after the
communication is created. Communications stored in
the system may be deleted, printed or otherwise used
for any purpose. Employees should delete emails on
a regular basis.

No Solicitation

The City's electronic resources must not be used for
solicitation purposes during work time. the City's no
solicitation rule applies to the use of electronic
resources.

Harassment and Discrimination Prohibited

The City's policy prohibiting all forms of harassment
and discrimination applies fully to the use of the
employer's network and computer systems including
internet and email. Employees may not use electronic
communications for inappropriate uses, including, but
not limited to harassment, discrimination, or stalking,
or in a manner that may be construed by others as
harassment or discrimination based on race, national
origin, sex, sexual preference, age, disability,
religious beliefs or any other characteristic protected
by federal, state or local law.

Failure to Comply

Failure to comply with all aspects of this policy may
lead to disciplinary action up to and including
termination.

SOCIAL MEDIA

the City respects the right of any Employee to
maintain a blog or web page or to participate in a
social networking, Twitter or similar site, including but
not limited to Facebook and LinkedIn. However, to
protect the City interests and ensure Employees
focus on their job duties, Employees must adhere to
the following rules:

¢ Employees may not post on a blog or web
page or participate on a social networking
platform, such as Twitter or similar site, during
work time or at any time with the City
equipment or property.

o All rules regarding confidential and proprietary
business information apply in full to blogs, web
pages and social networking platforms, such
as Twitter, Facebook, LinkedIn or similar sites.

e Any information that cannot be disclosed
through a conversation, a note or an e-malil
also cannot be disclosed in a blog, web page
or social networking site.

o Whether the Employees are posting
something on their own blog, web page, social
networking, Twitter or similar site or on
someone else's, if the Employee mentions the
City and also expresses either a political
opinion or an opinion regarding the City's
actions that could pose an actual or potential
conflict of interest with the City, the poster
must include a disclaimer. The poster should
specifically state that the opinion expressed is
his/her personal opinion and not the City's
position. This is necessary to preserve the
City's good will in the marketplace.

e Any conduct that is impermissible under the
law if expressed in any other form or forum is
impermissible if expressed through a blog,
web page, social networking, Twitter or similar
site. For example, posted material that is
discriminatory, obscene, defamatory, libelous
or violent is forbidden.

¢ the City policies apply equally to Employee
social media usage. the City encourages all
Employees to keep in mind the speed and
manner in which information posted on a blog,
web page, and/or social networking site is
received and often misunderstood by readers.

Employees must use their best judgment.
Employees with any questions should review the
guidelines above and/or consult with their
manager. Failure to follow these guidelines may
result in discipline, up to and including discharge.
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SECTION VIII: MISCELLANEOUS

INTELLECTUAL PROPERTY
& SECURITY

All intellectual property developed by Employees
during their employment with the City will remain the
property of the City.

Employees may be given access to confidential
information, data, business property, keys to
premises or any other  business-related
property/information in the performance of their
duties. This must be protected and used only in the
interests of the City.

Employees must not:

¢ Disclose or use any part of any confidential
information outside of the performance of
their duties and in the interests of the City

¢ Authorize or be involved in the improper use
or disclosure of confidential information
during or after their employment without the
City’s written consent, other than as required
by law.

¢ Confidential information includes any
information in any form relating to the City
and related bodies, customers or businesses,
which is not in the public domain

e Employees must act in good faith towards the
City and must prevent (or if impractical,
report) the unauthorized disclosure of any
confidential information.

Failure to comply with this policy may result in
performance improvement proceedings including
dismissal, and the City may also pursue monetary
damages or other remedies.

CONTACT WITH THE MEDIA

All media relations by city employees on behalf of the
City of Hartford, including potential liability incidents,
are to be coordinated through the City Administrator’s
Office. Any media inquiries received by city staff will
be referred immediately to their immediate supervisor
who, in turn, will immediately forward the contact to
the City Administrator for response. Only authorized
spokespersons are allowed to talk with the media on
the City’s behalf.

Authorized spokespersons include: The Mayor and
the City Administrator. If the City Administrator, or the
Mayor in the absence of the City Administrator,
determines that the City's goal can best be achieved
by having someone with more background or

expertise speak for the City on a particular topic, he
or she may designate one of the following to assist
with or give the city's response: Public Works
Superintendent, Finance Officer, Chamber and
Economic Development Director, City Engineer, or
City Attorney.

To assure that the City's elected officials have
accurate, complete and timely information to fulfill
their responsibilities to represent the public in City
affairs, they shall be immediately informed by
telephone or email of the substance of every media
inquiry and of the City’s official response.

NO EXPECTATION OF PRIVACY

The City wishes to maintain a work environment that
is free of illegal drugs, alcohol, firearms, explosives or
other improper materials. To this end, the City
prohibits the control, possession, transfer, sale or use
of such materials on its premises to the extent
permitted by applicable law. We require the
cooperation of all Employees in administering this

policy.

No employee shall have any expectation of privacy
regarding any personal information, documents,
materials, or other personal items kept in any city-
provided locker, vehicle, desk, file, computer,
electronic device, cellular telephone or elsewhere in
city-owned property. The Employer shall have the
right to search and review any files, emails, web sites,
etc., maintained or accessed by the employee on any
computer or electronic device provided by the city for
the employee's use. All messages, data files,
documents and programs stored in or transmitted via
a city-owned computer, cell phone or electronic
device are and remain the property of the City of
Hartford and are not the private property of the
employee. The Employer shall have complete access
to any telephone records, cellular telephone logs, or
other information maintained on any city-provided
phone. Any city-provided locker, desk, file, computer,
cellular telephone, electronic device, vehicle or other
equipment shall be subject to search at any time by
the Employer. Any common area in city-owned
buildings, break rooms, employee lounges, hallways,
conference rooms, etc., may be subject to search
and/or surveillance for security and safety purposes.
The intent of this policy is to deter inappropriate
behavior within the workplace and any violation of this
policy may result in disciplinary action and/or
termination by the Hartford City Council.

sl




For the purpose of implementing the above policy,
Employer shall be defined as the City Administrator,
Public Works Superintendent or Mayor; in the
absence of the Mayor, the City Council President may
exercise the Mayor’s authority under this section and
in the absence of the Mayor and City Council
President, the City Council Vice President may
exercise the Mayor’s authority under this section.
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SECTION IX: LEAVING THE

COMPANY

SEPARATION FROM EMPLOYMENT

Employees of the City are employed on an at-will
basis. This means that employment may be
terminated by either party at any time, with or without
cause or notice. Nothing in this policy is intended to
limit or alter the at-will nature of your employment.

Employees may leave the City for a variety of
reasons. Regardless of the reason, we strive to
ensure that all separations from employment are
handled fairly, efficiently and in compliance with
applicable federal and state laws.

Definitions:

e Voluntary Separation: Written
resignation, extended absence
without  proper notification, or
retirement. Voluntary separation is

initiated by the employee.

e |Involuntary Separation: Layoff or
discharge. Involuntary separation is
not initiated by the employee.

Voluntary Separation

Resignation

A municipal employee may resign from municipal
service by giving his/her immediate supervisor or
City Administrator written notice of his/her
resignation at least two weeks in advance of their
leaving municipal service. In extenuating
circumstances, the City Administrator may accept
the employee's resignation as taking effect
immediately.

REFERENCES & VERIFICATION
OF EMPLOYMENT

All requests for Employee information, including

references, and employment and mortgage
verification should be forwarded to the City
Administrator or Payroll Department. Employees
should not provide references or other employment
verification directly to any third party.

Un-Notified Absence

If an employee is absent for more than three
consecutive days without proper notification in
accordance with the attendance policy, they shall
be considered to have voluntarily resigned their
position in municipal service. Reinstatement upon
presentation of extenuating circumstances or
reasons for such absence shall be at the discretion
of the City Council. Any un-notified absence of less
than three days may result in disciplinary action.

Return of Municipal Property

Municipal employees are expected to return all
municipal property at the time of their departure
from municipal service. The municipality reserves
the right to withhold from the employee's final
paycheck the amount for any property that is not
returned or for which there is no explanation for the
absence of the property. The municipality may take
legal action if necessary to recover municipal

property.

Exit Interviews

It is a policy of the municipality of Hartford for the
appropriate authority to conduct an exit interview
prior to any employee's separation from municipal
employment. The exit interview is conducted for
several purposes, including: 1) to advise the
employee of the affect their separation will have
upon all benefits and what benefits they have
coming upon separation; and 2) to aid the
municipality in gathering information to help
improve the municipality’s working environment
and other employment relationships.
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SECTION X: ACKNOWLEDGEMENT OF EMPLOYEE HANDBOOK

| have received the City of Hartford Employee Handbook and understand that is my
responsibility to carefully read this handbook. | understand that should | have any questions
concerning the policies within this handbook | should contact the City Administrator for further

clarification.

| agree that my employment is terminable-at-will, so that the City of Hartford and | remain free

to end our working relationship at any time, for any reason, with or without notice.

| understand that this Handbook has been prepared for the information and guidance of
Employees working at the City. This Employee Handbook is intended to cover the procedures,
rules, and policies most often applied to day-to-day work activities. Some of the information will
change from time to time since the City policies are under constant review and are revised when

appropriate.

| understand that | remain responsible for working within current, as well as, future policies as
established by the City.

| understand that there is no guarantee of continued employment made to any Employee, either

expressly or implied, in this Employee Handbook

Employee Name:

Please Print

Employee Signature:

Date:

RETURN TO CITY ADMINISTRATOR
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Agenda Item Staff Report

DATE: February 20, 2024
AGENDA ITEM: Review/Approval Recommendation for IT Services

PREPARED BY: Teresa Sidel, City Administrator

Staff Recommendation: Contract with A&B IT Solutions for IT services.

Background/Summary: Since 2017, the city has been working with Sioux Falls Networks for our IT service.
Our contract covered maintenance of all office computers (9), the server, remote backup, help with software
& hardware upgrades, and help with 3™ party programs. Although only the 9 office computers were covered
with our plan, SF Network was helpful for all our computer needs and did help with any council computer
issues. We received word at the beginning of the year that this company was dissolving so new IT services
needed to be secured. The city put out a Request for Proposals and we had 9 companies that responded. In
the proposal | wanted to make sure we continued to get the same service we are already receiving but make
sure all our computers (18) were covered. | also wanted software that would provide 24/7 monitoring so the
city can be more proactive versus reactive to possible threats.

After | received the proposals, | went through each one to ensure they were providing all the services desired
and we were comparing apples to apples. The total monthly cost to the city is shown in red at the bottom of
the spreadsheet. Please note that Big D Technology provided a rate per hour versus a monthly quote — this
can either be good for the city or not good — the cost would be hard to quantify. To be conscience of the
taxpayer’s money, | don’t want to consider the higher quotes. Advance Tech was the lowest quote - they
don’t currently serve any municipality, but | receive good references from 4 companies they serve. The
company that | know the best is A&B Solutions. The city currently leases our copier and printers from them.
They have provided good service and are prompt to fix any issues. If we contracted with them, it would be a
plus to have everything under one company. Since we do have our copier and printers with them, they gave
us a discount of $S300 per month and they waived their usual one-time on-boarding fee of $500. They also
provide quarterly reports to use on the system. This is the company our current IT provider recommended.
Since we have this good working relationship and | am familiar with their service, | would recommend
contracting with A&B IT Solutions.

Prior Council/Board Action:
None



Possible Action:

Approve staff recommendation.

Do not approve staff recommendation.
Approve another IT Service company.

Fiscal Impact:

Currently the city pays approximately $320 per month for IT services — this service is limited. Any additional
cost per month with a new IT company is not in budget and will need to be taken from the city’s reserve
account. A supplemental appropriation will need to be passed to supplement the budget.

Attachments:
IT Comparison Summary



Computer Pros Advance Tech Catalyst IT A&B IT Solutions Green Eggs & Ram Workplace IT Mgmt RazTech Sterling Computers Big D Technology

Preventative Maint,
Monitor, & Repair
18 Computers

$719.82 / month

$972.00 / month

$1,689.85 / month

$1,050 /month $1,048.40 / month $2,790 / month $1,495 / month $4,840.00[See below for costs

Maintain 3 VPNs Included Included Included Included Included Included Included Included Included

Monitor/Repair
1 Server - Including
Firewall,router,
switch $399.99 / month Included $500 / month Included Included Included $37 / month Included Included

Ensure Remote Included - on & off
Backup Operations |Included Included $150 / month Included $100 / month site backup $30/ month Included Included

Maintain/Upgrade

Antivirus, Malware |Included

Included Included Included $95 / month Included Included Included Included

Help with 3rd Party

Programs: Banyon, $72 / month for
SUI, Office 365 and Office 365
Box Sync Included Included monitoring Included Included Included Included Included Included

24/7 Security
Monitoring of all
Computers & Server

Included Included $250 / month Included S400 / month Included Included Included Included




Additional Services
included

On-Boarding
Services

Total Contract Cost
per Month

Included

$1,119.81

Included

$1,050.00

Monthly Reports
on IT system

Included

$1,944.00

Quarterly
reviews/reports on IT
system. Note: We do
have a contract with
A&B to manage our
copier & printers.

Included - the one-time
fee of $500 was waived
since we have an
established partnership
with them.

$1,300.00 (orignal
quote of $1,689.85 was
reduced due to our
established partnership
with them)

Included

$1643.40
(Note - no yearly contract
like the others - just billed
month to month for
services)

Security awareness
and training

One-time fee =
$1,995

$2,790.00

Security Training

Included

$1,562.00

One-time fee that is
equal to one month
contract fee = $4,840

$4,840.00

Computer Pros Advance Tech Catalyst IT A&B IT Solutions Green Eggs & Ram Workplace IT Mgmt RazTech Sterling Computers Big D Technology
Help with IT
Budgeting &
Ordering Software &
Hardward as
needed. Included Included Included Included Included Included Included Included Included

Cost is billed at hourly
rate of $160/hour

All IT servies are at a
rate of $160/hour.
They are opento a

monthly contract but

need a better
undertanding of our
system.

Current Monthly Charges are appoximately $320 w/remote backup but we were only paying for repair, maint, & MS on 9 computers - no city council computers, code enforcer computer or chamber computer.

We also do not receive any 24/7 monitoring or security training.
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