
 

Hartford City Council Agenda 

Tuesday, August 3, 2021 – 7:00 p.m. 

Hartford City Hall 

 Mayor: Jeremy Menning 

Ward 1: Mark Brenneman and Travis Kuehl 

Ward 2: Mark Monahan and Mark O’Hara 

 Ward 3: LaVonne Randall and Arden Jones 

 

Pledge of Allegiance 

 

Business Items 

• Roll Call of Mayor and City Council Members 

• Additions to the Agenda/Approve Agenda 

• Approve Minutes of Previous Meeting(s) 

*Regular Meeting Minutes – 7/20/2021 

• Approve Bills submitted for Payment (if any) 

Public Comments – Public Input on Non-Agenda Items 
*Action cannot be taken on items discussed unless specifically listed elsewhere on the agenda* 

 

 

Visitors 

• Leah Johnson – 2021 Jamboree Event Update 

 

Applications, Agreements, Hearings, Resolutions & Ordinances 

• Block Party Permit – Brittany Glanzer 

• Special Event Permits and Use of Alcohol in Public Areas - Buffalo Ridge Brewing 

o Convertible Car Cruise-In for August 19, 2021 

o Sioux Valley Energy Employee Party for August 21, 2021 

• Resolution 2021-8 – Amendments to the City’s Design and Technical Standards 

 

Reports 

• Minnehaha Sheriff Deputy Report – Deputy Kardas 

• Chamber and Economic Development Director Report – Amy M. Farr 

• City Engineer Report – David Doxtad with ISG Inc.  

• Public Works Superintendent Report – Craig Wagner  

o Request to Attend SDWWA 2021 Annual Conference 

• Finance Officer Report – Karen Wilber 

• City Administrator Report – Teresa Sidel 

 

New Business 

• Review Intergovernmental Agreement with Lennox 

• Review RFI for Liquor License Proposals 

 

Correspondence 

• Drinking Water Certificate of Achievement Award 

 

Executive Session (SDCL 1-25-2) (SDCL 9-34-19) 

  

Adjournment 

 

 

 

 

Next Regular City Council Meeting: Tuesday, August 17, 2021 



City Council Meeting – Regular Meeting July 20, 2021  

 
Mayor Jeremy Menning called the meeting to order at 7:00pm at Hartford City Hall with the following city council 

members present:  Mark Brenneman, Travis Kuehl, and Mark O’Hara.  Arden Jones and LaVonne Randall were present via 

teleconference.  Mark Monahan was absent with notice. Also present were City Administrator Teresa Sidel, City Finance 

Officer Karen Wilber, Public Works Superintendent Craig Wagner, Chamber & Economic Development Director Amy 

Farr, City Attorney Tom Frieberg, City Engineers David Doxtad & Michael Redenbaugh and 3 people from the public. 

 

BUSINESS ITEMS: 

•  Approve Agenda:  A motion was made by Kuehl, second by Brenneman to approve the agenda as set - all voted 

yes, motion carried. 

• Approval of the Minutes:  A motion was made by Brenneman, second by Kuehl to approve the meeting minutes 

from July 6, 2021 – all voted yes, motion carried. 

• Approval of the Bills:  A motion was made by Kuehl, second by O’Hara to approve the bills submitted for 

payment – all voted yes, motion carried. 

 

PUBLIC COMMENTS:  None 

 

ORDINANCES, RESOLUTIONS, APPLICATIONS, AGREEMENTS AND HEARINGS: 

• 2nd Reading of Ordinance #711 Amend Zoning Regulations:  The Planning & Zoning board did a review of the 

City’s recently codified zoning regulations and are suggesting the following changes:  

1. Accessory Buildings – clarifies where accessory building can be placed. 

2. Off-Street Parking – clarifies that driveway aisles do not count towards the required parking spaces. 

3. Home Occupations – added verbiage that if a home occupation meets the requirements of a minor home 

occupations, a conditional use permit is not required.  All other home occupations would be considered 

major home occupations and would require a conditional use permit. 

4. Definitions – added a definition for Reverse Frontage Lot and updated the definition for Temporary Sign 

to include verbiage that signs can be erected for up to 120 days unless a special permit is received. 

A motion was made by Kuehl, second by Brenneman to approve 2nd reading of Ordinance #711 to Amend Zoning 

Regulations – all voted yes, motion carried. 

• Special Event Permit – Hartford Area Fire & Rescue:  Linda Hartman was present on behalf of the HAFR.  

The Fire Dept has applied for a special event permit to hold a Public Safety Day on Aug 28, 2021 from 10:30am to 

1pm.  They are requesting the closure of South St from Western Ave to Kingsbury Ave from 9am to 2pm to allow 

time for setup/cleanup and to accommodate various activities & demonstrations, along with the other agencies that 

will be joining.  A motion was made by Brenneman, second by O’Hara to approve the special event application 

and street closure as presented – all voted yes, motion carried. 

• Special Event Permit – Helping Hartford:  Jesse Fonkert, on behalf of Helping Hartford, has submitted a special 

event application to hold a bean bag tournament on Sept 11, 2021 from 3pm to 12am.  They are requesting that 

Main Ave be closed from The South Bar north to 120 Main Events and to allow the use of alcoholic beverages in 

this area.  A motion was made by Kuehl, second by Brenneman to approve the special event application, including 

the requested street closure and use of alcohol, contingent on the applicant providing proof of liability insurance – 

all voted yes, motion carried. 

 

REPORTS: 

• Fire Department Report:  2nd Assistant Rescue Cami Crouch was present to give a department update to the 

council.  There was a total of 34 calls in June with 8 in city limits.  An update was given on the various trainings 

held during the month of July. 

• Chamber & Economic Development Director Report:  Amy Farr’s report was provided.  Chamber work 

includes: continues planning and promoting upcoming events, including the Hartford Block Party Event and 

Annual Golf Tournament.  When applying for the special event permit for the Hartford Block Party, Farr requested 

the closure of Main Ave from 1st St to 2nd St.  Now, with the number of people that are planning on attending, she 

would like to adjust the closure extending it south to the South Bar.  A motion was made by O’Hara, second by 

Kuehl to approve the adjustment to the Hartford Block Party Special Event Permit extending the closure of Main 

Ave to the South Bar – all voted yes, motion carried.  HADF work includes: continuing to meet with prospective 

landowners and business, responding to RFIs, ongoing Envision 2025 duties, attended Dakota Resources 

conference on housing, prepping for Turner County Fair, responding to land inquiries, and various meetings with 

different individuals/organizations.  Farr is requesting approval to attend a 3-day economic development workshop 

at Black Hills State University Sept 15th-17th.  With registration and travel expenses it is estimated to cost $1,200.  

There are funds in budget to cover this.  A motion was made by Kuehl, second by O’Hara to approve Farr 

attending the workshop event at BHSU Sept 15th-17th – all voted yes, motion carried.   



• Engineer Report:  David Doxtad reported the following:  

o Proposed changes to the city’s design standards will be presented to the Planning & Zoning Board at their 

July 27th meeting.  

o Development work is ongoing: Western Meadows, Knapp’s Landing & Turtle Creek Highlands.   

o The Wastewater Feasibility Study and present to staff on July 14th and a final report was provided. 

o A downtown master planning meeting is scheduled for July 21st and user group meetings for the 

community development plan are scheduled for July 22nd.  

• Public Works Report:  Public Works Superintendent Wagner’s report was provided.   

Streets –  Staff as started doing asphalt patching where needed.  This work will continue into the coming weeks.  

Crack sealing is done.  Street sweeping continues as needed.  The new downtown street lights have been installed 

and the sidewalk area around the lights has been repaired.  Slurry seal is scheduled for the first week in Aug.  

Mosquito spraying continues as needed.  The speed trailer is out on Railroad St.    

Water – Staff continues to change out meters.  Stage 2 quarterly reports have been sent in.  The next report is due 

in Oct.   

Sewer –  June reporting is done.  The concrete slab for the new generator is done.       

Park – Next week staff plans on working on reassembling the recently refurbished playground equipment for 

Turtle Creek Park.   

• Finance Officer Report:  City Finance Officer Wilber’s report was provided.  Items included cash balances, sales 

tax revenue and committee fund balances as of June 30th, a recap of bills submitted for payment and the calendar 

of events.   

• City Administrator Report:  City Administrator Sidel’s report was provided.  It has been 4 years since the City’s 

Fines and Fee Schedule has been reviewed.  Sidel will be reviewing this schedule with staff and bring any 

proposed changes to the council at a future meeting.  Sidel continues to gather information and prepare for the 

2022 budget meeting.  Sidel plans to have information for the council’s review at the Aug 3rd meeting regarding 

the liquor license proposal process.  The SDML will be providing cities with sample ordinances to regulate 

medical marijuana.  Sidel hopes to be presenting this information to the Planning & Zoning board next month.   

 

OLD BUSINESS:  

• Appointment of Members to Park & Recreation Board:  At the last meeting the council provided a list of 

names to be considered for the Park & Recreation Board.  Mayor Menning is still in the process of reviewing this 

information and is not ready to make any appointments at this time.  He encouraged to board to continue to 

provide him recommendations for this board.        

 

NEW BUSINESS: 

• Review/Approve Billboard Leases for East Face of Billboard #4:  Pizza Ranch currently leases the entire east 

face of billboard #4.  Pizza Ranch has agreed to lease only the North half of the billboard and Buffalo Ridge 

Brewing will lease the South half.  The 3-year leases were provided to the council for review.  All terms and 

conditions remain the same and rent is set at $130/mo. per lease.  A motion was made by O’Hara, second by Kuehl 

to approve the billboard leases for Pizza Ranch and Buffalo Ridge Brewing as presented – all voted yes, motion 

carried.   

• Review/Approve Surplus Property List:  Staff is requesting to surplus the following items: 
o Tube pool slide.  Tubes to be used at future dog park and the rest to be scrapped.   
o Broken paint line stripper.  To be scrapped. 
o Damaged 6’ foldable picnic table.  To be scrapped.   
o Damaged Stihl weed eater. To be scrapped.   
o Nine cell phones.  Upgraded phone at no cost.  To be donated.   

A motion was made by Brenneman, second by Kuehl to approve the surplus list as presented – all voted yes, 

motion carried. 

• Set 2022 Budget Meeting:  The budget meeting was set for Mon Aug 30th at 6:30pm. 

 

CORRESPONDENCE:  None   

 

EXECUTIVE SESSION:  A motion was made Kuehl, second by O’Hara to enter executive session pursuant to SDCL 1-

25-2(1) for personnel and SDCL 1-25-2(3) for legal at 7:38pm – all voted yes, motion carried.  

 

Minutes recorded by Finance Officer Karen Wilber. 

  

I, the undersigned, Karen Wilber, Finance Officer in and for the City of Hartford, South Dakota, do hereby certify that the 

above and foregoing is a true and correct copy of the minutes which is on file at the Municipal Finance Office. 

 



 

____________________________________                             

Karen Wilber, Finance Officer 

 

 

EXECUTIVE SESSION:  A motion was made by Brenneman, second by O’Hara to exit executive session at 7:57pm – all 

voted yes, motion carried. 

 

ADJOURNMENT:  A motion was made by Brenneman, second by O’Hara to adjourn at 7:58pm – all voted yes, motion 

carried. 
 

Minutes recorded by City Administrator Teresa Sidel. 

  

I, the undersigned, Teresa Sidel, City Administrator in and for the City of Hartford, South Dakota, do hereby certify that the 

above and foregoing is a true and correct copy of the minutes which is on file at the Municipal Finance Office. 

 

 

____________________________________                             

Teresa Sidel, City Administrator 

 

 

 















RESOLUTION NO.  2021-8 

 

 

 

A RESOLUTION AMENDING THE  ENGINEERING DESIGN STANDARDS AND 

TECHNICAL STANDARDS FOR THE CITY OF HARTFORD, SOUTH DAKOTA 

 

 

WHEREAS, the City of Hartford approved and adopted Engineering Design Standards 

and Technical Standards on June 13, 2018; and 

 

WHEREAS, the Design Standards and Technical Standards provides general 

requirements and design guidelines for installation of utilities and other public improvement 

within the City of Hartford, SD; and  

 

WHEREAS, upon recommendation of Hartford’s City Engineer and Public Works 

Superintendent, the City Council has determined there is a need to amend and update the City of 

Hartford’s Design Standards and Technical Standards;  

 

 NOW, THEREFORE, BE IT RESOLVED by the Hartford City Council that all 

recommended revision to the City’s Design Standards and Technical Standards, which are  

summarized in Exhibit A and attached hereto, shall be approved and adopted.  

  

 

Dated this 3rd day of August 2021 

 

 

______________________________  

Jeremy Menning, Mayor 

 

ATTEST: 

 

     

______________________________ 

Karen Wilber, Finance Officer 

 

 

 

 

(Seal) 

 

 

 

 

Publication Date: August 13, 2021 

Effective Date: September 2, 2021 



Proposed Hartford Design Standards Updates

EXHIBIT A

Chapter Section Existing Wording Proposed Change

2

 (pollution 

prevention)

2.1 Add reference to the City of Sioux Falls Standard 

Plates

2 2.3.3 "A notice of termination must be submitted . . 

. "

"A notice of termination may be submitted . . ."

2 2.3.4 Add section: "Site Establishment: Site 

establishment includes, but is not limited to, 

replacement of topsoil and seeding. Refer to 

sections 2.9 and 3.19 of the SD DANR General 

Permit Authorizing Stormwater Discharges 

Associated with Construction Activity."

3 

(standard 

locations)

3.3.1 Added widths of required excavation (54, 60, 66') 

for addition pipe depths (22, 24, 26') to Table 3.1

3 3.3.4 Private Utilities (Section Title) Private Utility Easements

4

 (sanitary 

sewers)

4.1 Add reference to the City of Sioux Falls Standard 

Plates

4 4.5.3 Maximum Pipe Length (Section Title) Maximum Manhole Spacing

4 4.5.5 Remove wordings that allows curvilinear 

alignments of sanitary sewers

4 4.5.6 Add "Sewer mains shall be at least 20-ft away from 

building foundations and shall not extend 

underneath a building"

4 4.6.4 Manhole Covers Manhole Castings and Covers

4 4.6.4 Add "All castings within paved areas shall be 

floating castings."

4 4.7.2 ". . . Services shall have a minimum diameter 

of 6 inches, with the exception . . ."

". . . Services shall have a minimum diameter of 6 

inches or greater, based on anticipated flow, with 

the exception . . ."

4 4.7.4 Add section 4.7.4: "Sanitary Sewer Service Stubs: 

Sanitary sewer service stubs shall extend from the 

main to a point 10 feet past the right of way."

Included in all chapters of the Hartford Design Standards and Technical Specifications are general typo and grammatical 

corrections, numbering changes due to the addition or removal of sections, updated revision dates, and changing all DENR and 

related language to DANR language.
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4 4.9.1.1.c "Submersible pump removal system shall 

consist of stainles steel pipes and chains 

with slide joint discharge flange for each 

pump."

"Submersible pump removal system shall consist 

of stainles steel pipes and chains with slide joint 

discharge flange for each pump. Requires 

hydraulic hoist and assembly for pump removal."

4 4.9.1.1 Add section 4.9.1.1.e: "Must be compatible with 

City SCADA system."

4 4.9.1.2.b "Separate aluminum entrance hatches shall 

be provided for pump removal and for wet 

well access."

"Separate aluminum entrance hatches shall be 

provided for pump removal and for wet well 

access. Must include a lift station safety grate 

insert."

4 4.10.2 Add section 4.10.2: "Width: Access routes shall be 

a minimum of 12-ft wide, with a maximum cross 

slope of 5%."

5 

(water main)

5.1.7 Add reference to the City of Sioux Falls Standard 

Plates

5 5.5.1 ". . . Which may be designed to 6 inches." ". . . Which may be designed to a minimum 

diameter of 6 inches."

5 5.5.2 ". . . The radius of curvature shall not exceed 

the manufacturer's recommended 

maximum."

". . . The radius of curvature shall not exceed the 

manufacturer's recommended minimum or the 

table below." (also included table with minimum 

radii for water main curves)

5 5.5.3 "dead end mains shall be discouraged." "dead end mains shall be avoided."

5 5.5.6 "All water mains shall include tracer wire." "All water mains shall include tracer wire and 

tracer wire boxes."

5 5.5.7 Add "Casing pipe diameter must be a minimum of 

4 inches greater than the largest outside diameter 

of the carrier pipe, including pipe bells or the 

miminum diameter specified by the crossing 

agency. Casing pipe material to be specified by 

crossing agency."

5 5.5.7 "water main shall be sleeved through a 

casing pipe at crossings of the following 

type:"

"water main shall be sleeved through a casing pipe 

at crossings including, but not limited to, the 

following type:"

5 5.7.1 (isolation valves) ". . . So no more than 1,000 

ft of water main is out of service. . . "

". . . So no more than 1,000 ft, or 500 ft for non-

single-family residential areas, of water main if 

out of service . . ."

5 5.8.4 "Curb stops shall be located outside the 

structure and accessible to city staff."

"Curb stops shall be located outside the structure, 

1' within the property line where feasible, and 

accessible to city staff."

6

(storm water)

6.1 Add reference to the City of Sioux Falls Standard 

Plates

6 6.3.5 Add "Provide minimal to no overland flow"

6 6.6.2.4 "Collector and arterial roadway shall maintain 

10-ft and 20-ft respectively of clear driving 

surface." (during minor storms)

"Local, Collector, and Arterial roadways shall 

maintain 10-ft, 10-ft, and 20-ft, respectively, of 

clear driving surface."
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6 6.7.2 "Storm sewer shall be designed as to give a 

mean velocity of 3.0 feet per second. . . "

"Storm sewer shall be designed as to have a 

minimum velocity of 3.0 feet per second. . ."

6 6.7.7 Remove wordings that allows curvilinear 

alignments of storm sewers

6 6.7.7 Add "Main line storm sewers larger than 30 inches 

shall be aligned within the street section in lieu of 

behind the curb and gutter."

6 6.8.2 Add item 3: "Spacing: The first inlet shall be 

located no further than 500 feet from the street 

high point, and the following inlets spaced at a 

distance no greater than 400 feet."

6 6.13.1.2 "Along open channels where the spread of 

the major event exceeds 10-ft."

"Along open channels where the spread or depth 

of the major event exceeds 10-ft or 12-in, 

respectively."

6 6.14.2 "Open channels along major drainageways as 

well as detention ponds larger than 2 acres 

shall be accessible fore maintenance. 

Earthen benches shall be designed 

measuring a minimum of 12-ft wide, with a 

maximum cross slope of 10% and include a 

surface constructed of asphalt, concrete, or 

gravel."

"Open channels along major drainageways as well 

as detention ponds larger than 1.5 acres shall be 

accessible for maintenance. Earthen benches shall 

be designed measuring a minimum of 12-ft wide, 

with a maximum cross slope of 5% and include a 

surface constructed of asphalt, concrete, grass, or 

gravel."

7 

(Roadway 

Design)

7.3.1.4 Add item 4: "Provide vehicular and pedestrian 

access to all platted property."

7 7.6.8 "Sidewalks shall be designed along all 

roadways."

"Sidewalks shall be designed along all public and 

private roadways"

7 7.8.3 "the table below lists minimum radii by street 

classification."

"the table below lists the minimum radii at the 

back of curb by street classification"

7 7.8.3 updated values in the table, see attached.

7 7.8.4 "Concrete valley gutters shall be a minimum 

of 6-ft wide for local street, 8-ft wide for all 

other classifications."

"Concrete valley gutter shall be a minimum of 8-ft 

wide."

7 7.12.1 "All roadways, except local residential, shall 

include a geotextile fabric separator."

"All roadways shall include a geotextile fabric 

separator."

7 7.6.6 Add section: "Subdrain: Subdrain, drainage 

aggregate, cleanouts, and related appurtenances 

shall be installed to assist with drainage of the 

aggregate subbase."

7 7.13.1 ". . .the minimum slope of curb and gutter 

shall be 0.50%."

". . .the minimum slope of curb and gutter shall be 

0.60%."

7 7.14 "Sidewalks" (section title) "Sidewalks and Shared Use Paths"
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8 

(subdivisions)

8.5.1 "Right of way shall be wide enough to 

accommodate the ultimate planned roadway, 

including median, shoulder, boulevard, 

sidewalks, bicycle facilities, utilities, and 

other public infrastructure."

"Right of way shall be wide enough to encompass 

the ultimate planned roadway, including median, 

shoulder, boulevard, sidewalks, bicycle facilities, 

utilities, drainage facilities, and other public 

infrastructure."

8 8.5.3 "The minimum radius of the right of way for a 

cul-de-sac shall be 62-ft."

"The minimum raduis of the right of way for a cul-

de-sac shall be 63-ft."

8 8.7 Added Section on Phased utilities, see attached.

8 8.9.1 "In general, 5% of the land within the 

subdivision shall be reserved for parks, green 

space, trails, or other recreational use."

"In general, 5% of the land within the subdivision 

shall be reserved for parks, green space, trails, or 

other recreational use. Open spaces area 

contributions shall be clearly identified on all 

plans."

9

(submittals)

9.2.2 Add Section: "All plan sheets shall be submitted in 

11"x17" form and of a legible scale."

9 9.2.3.9 "Certificates of approval" "Certificates of approval per 9.2.15"

9 9.2.10 Add section 5: "Sump Pump Collection System"

9 9.2.13 Add Section 4: "Photometric Plan"

9 9.2.14 Add Section 4: "Areas of Restricted Access"

9 9.3 General updates to subdivision submittal process, 

see attached

9 9.6.1 "Four complete sets of original drawings plus 

any number the design engineer wishes to 

maintain shall be submitted."

"Three (3) complete sets of original drawings plus 

any number the design engineer wishes to 

maintain shall be submitted."

9 9.7.1 Add sentence: "Prior to infrastructure acceptance 

by resolution, record drawings shall be received."

Reduce requirement from 5 copies to 3. 

9 9.7.8 "Data provided shall be spatially corrrect and 

verified in the field by survey."

"Data provided shall be spatially correct and field 

surveyed."

Tech. Spec. 

100

1.6.19 ANSI/AWWA C905 (pipes 14-36") ANSI/AWWA C905-97 (pipes 14-48")

100 1.6.25 Add reference to the City of Sioux Falls Standard 

Plates

100 3.4.2.b "The spigot shall then be positioned inside 

the socket and pushed home."

"The spigot shall then be positioned inside the 

socket and pushed home to the manufacturer's 

specified distance."

100 3.6.7.a "When futures are specified, a short pipe 

length and cap. . ."

"When future connections are specified, a short 

pipe length and cap. . ."

100 3.15.1 Add "Grouting of the annular space in the pipe 

shall not be allowed."
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100 3.16.4

a & b

". . . the elevation of the crown of the sewer 

service line shall be at least 12 inches below 

the invert of the water service line. . ."

". . . the elevation of the crown of the sewer service 

line shall be at least 18 inches below the invert of 

the water service line. . ."

100 3.17.2 "The Contractor shall notify the engineer 

when they are ready for an inspection."

"The Contractor shall notify the engineer at least 

48 hours in advance of being ready for an 

inspection."

100 3.17.8.e "The contractor shall notify the Engineer 24 

hours prior to performing the test. . ."

"The contractor shall notify the Engineer 48 hours 

prior to performing the test. . ."

100 4.35.4 "Payment for carrier pipe will be full 

compensation for furnishing and installing of 

the carrier pipe, gaskets, grouting of the 

annular space (unless otherwise specified), 

and all appurtenances. . ."

"Payment for carrier pipe will be full compensation 

for furnishing and installation of the carrier pipe, 

gaskets, grouting of the annular space (unless 

otherwise specified), and all appurtenances. . ."

200

(storm sewer 

specs)

1.2 Add section on quality control and submittals - 

same verbiage as sanitary sewer technical 

specifications.

200 1.6.3 Add reference to the City of Sioux Falls Standard 

Plates

200 3.17 Add section on surface restoration - same 

verbiage as sanitary sewer technical specifications

300

(water main 

specs)

1.6.5 Add reference to the City of Sioux Falls Standard 

Plates

300 2.1.2 Remove section 2.1.2.a allowing IPS Pressure 

rated pipes for drinking water transmission.

300 3.13.1 "Tracer wire shall be installed with PVC and 

ductile iron water mains."

"Tracer wire shall be installed on all water mains."
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Table 5.5.2 

 

 

 

 

7.8.3 Intersection Turning Movements Table 
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6 250 
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10 350 

12 400 
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Principal Arterial  35      

Minor Arterial  35 35     

Collector  30 30 30    

Local Industrial  50 50 35 35   

Local Commercial  30 30 30 20 25  

Local Residential  30 30 30 15 15 25 
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Principal Arterial  35      

Minor Arterial  35 35     

Collector  30 30 25    

Local Industrial  50 50 35 35   

Local Commercial  25 25 20 20 20  

Local Residential  20 20 15 15 15 13.5 



Section 8.7 Phased Utilities 

8.7 Phased Facilities 

8.7.1 General: Where the developer’s construction phasing creates dead end or temporary facilities, 
the designer shall implement practices to accommodate maintenance and the overall 
functionality of facilities within the subdivision. 

8.7.2 Dead End Roadways: Where phasing creates dead end roadways, pavement surfacing shall be 
extended 20-ft past the lot line of each lot the developer intends to develop within the phase. A 
temporary turnaround shall also be designed to allow maintenance equipment and emergency 
vehicles to maneuver. Temporary turnarounds shall meet the minimum requirements of 
Appendix D of the International Fire Code and meet the satisfaction of the City’s Street 
Superintendent. 

8.7.3 Emergency Vehicle Access: Where phasing creates a single point of roadway access serving 
more than 30 lots, the developer shall design temporary or permanent facilities to allow a 
second point of access to the roadway system. Temporary roadways shall be designed to the 
satisfaction of the City’s Street Superintendent and City’s Engineer. 

8.7.4 Water Main Looping: Where phasing creates a dead end main or a single point of water delivery 
that serves more than 30 lots, the Developer shall design and provide a second point of water 
delivery and loop the distribution system. 

 

 

 

 

 

 

 

 

 

 

 

 

 



9.3 Engineering Submittal Updates 

Proposed 

9.1.2 All plan sheets shall be prepared in 11”x17” form and of a legible scale. 

9.1.3 Title Page 

1. Proposed Name of Subdivision 
2. Vicinity Map 
3. Map of Subdivision  - property lines, street names, and north arrow overlaid on aerial 

photograph 
4. Contact Information  - name, address, phone number and email address of developer, 

engineer and surveyor 
5. Engineer’s Certificate 
6. Index of Sheets 
7. Total Acres of Subdivision 
8. Benchmarks 
9. Submittal Date 

10. Legal Description 

9.1.4 Existing Conditions  | max scale 1:300 | underlay existing property lines, street names and aerial 
photography 

1. Significant Natural Features  - tree masses, water ways, etc. 
2. Existing Contours  - NAVD 88 with intervals sufficient to determine the character and 

topography of the land. 
3. Jurisdictional Wetlands 
4. Flood Plain Boundaries 

9.1.5 Grading Plan |max scale 1:200  | underlay preliminary drainage layout and add following: 

1. Typical Sections  - of roadways, drainage channels and other critical locations 
2. Drainage Appurtenances  - location and alignment of culverts, storm sewers, 

detention ponds, channels, control structures, etc 
3. Proposed Contours  - NAVD 88 with intervals sufficient to determine the character 

and topography of the land 
4. Illustrate and label the high-water elevation of the major event throughout the 

development 
5. Label the lowest point of water entry elevation on each lot. 
6. Jurisdictional Wetlands 
7. Flood Plain Boundaries 

9.1.6 Drainage Plan |max scale 1:200  | Provide illustrative comparison of historic vs developed 
conditions. Underlay existing conditions or proposed grading appropriately and add following: 

1. Systematic Numbering of inlets and other structures 
2. Invert and Rim Elevations  - for inlets, outlets, junction boxes, and other drainage 

appurtenances. 
3. Parameters of Conveyance Features – slope, size, shape, etc. 
4. Watershed Boundaries – illustrate boundaries and include following data 



a. Watershed Acreages 
b. time of concentration. 
c. Rainfall intensity. 
d. Runoff coefficients. 
e. Manning’s “n” values. 
f. Storm duration. 
g. Runoff calculations for the minor and major storm events. 

5. Drainage Arrows and Paths of Runoff 
6. Locations of Inflow and Discharge - label peak flow rates for minor and major storm 

event at each location 
7. Areas of Natural and Proposed Ponding - for major storm event 
8. Illustrate and label the high-water elevation of the major event throughout the 

development 
9. Critical Overtopping Elevations - for major storm event 

10. BMP Facilities 
11. Design Calculations and Data Tables 

 

 

Existing 

 

9.1.7 Grading Plan |max scale 1:200  | underlay preliminary drainage layout and add following: 

1. Typical Sections  - of roadways, drainage channels and other critical locations 
2. Drainage Appurtenances  - location and size of culverts, storm sewers, detention 

ponds, channels, control structures, etc 
3. Proposed Contours  - NAVD 88 with intervals sufficient to determine the character 

and topography of the land 
4. Systematic Numbering System  - for inlets and other structures 
5. Invert and Rim Elevations  - for inlets, outlets, junction boxes, and other drainage 

appurtenances. 
6. Slope of Storm Sewers and Culverts 
7. Label the lowest point of water entry elevation on each lot. 
8. BMP Facilities 
9. Jurisdictional Wetlands 

10. Flood Plain Boundaries 

9.1.8 Erosion Control Plan |max scale 1:200  | underlay the grading plan and add following: 

1. Sediment Control Measures  - silt fence, tracking control, inlet protection, etc. 

9.1.9 Storm Water Management Plan |max scale 1:200  | underlay existing conditions and proposed 
grading plan respectively  

Illustrative Comparison of Historic vs Developed Conditions  - to include 



1. Drainage Arrows and Watershed Boundaries 
2. Locations of Inflow and Discharge  - label peak flow rates for minor and major storm 

event at each location 
3. Critical Overtopping Elevations  - for major storm event 
4. Areas of Ponding  - for major storm event 
5. Hydraulic Data Tables  - for each watershed to include 

a. Watershed Acreages 
b. time of concentration. 
c. Rainfall intensity. 
d. Runoff coefficients. 
e. Manning’s “n” values. 
f. Storm duration. 
g. Runoff calculations for the minor and major storm events. 

 

 

 

 

 

 

 



MCSO HARTFORD FIELD OFFICE 30 DAY REVIEW, JULY 2021 

 

Total calls for service including Deputy initiated: 316 (increase of 10).  10.53 calls for service per day (30 day)  

 

Security checks: 29 (decrease of 1) 

Traffic stops: 73 74 (decrease of 1) 

• Cites:  22 (increase of 9) 

• Written Warnings: 30 (decrease of 7) 

• Verbal Warning: 23 (increase of 5) 

Follow-up: 15 (decrease of 1)  

Civil paper service: 17 (increase of 7)  

Public assist: 15 (increase of 9) 

DWI: 2 (increase of 1) 

Parking problems: 5 (decrease of 1) 

o CITES: 5 (increase of 1) 

o Written Warning: 1 (same) 

o VW: 1 (decrease of 4) 

Family dispute: 3 (decrease of 3) 

SO Landlines: 18 (decrease of 6) 

Abandoned vehicles: 6 (increase of 4) 

Suspicious vehicle: 11 (decrease of 3) 

Suspicious activity: 3 (increase of 2) 

Disorderly subjects: 4 (same) 

Traffic accidents: 4 (decrease of 2) 

Warrant Service: 9 (increase of 3) 

Larceny: 11 (decrease of 4) 

Vandalism: 4 (same) 

Check Well Being: 8 (increase of 4) 

Case reports: 18 (increase of 4) 

Arrest: 8 (increase of 3) 

 

 

Community Policing Events: 

• August 17th @ Pizza Ranch 4:30p- 7:30p 

• August 28th Public Safety Day @ Fire Hall 10a-1:30p 

• September 21st @ The GOAT 8 am – 9:30a 

• October 19th @ Senior Center 11:30a – 1:00p  

• November 16th @ Stomping Grounds 7:00a- 8:30a (National Coffee w/ a Cop Day) 

• December 21st @ Stomping Grounds 7:00a-8:30a (Donuts and Deputies)  



Chamber and Economic  
Developer’s Report  
08/03/2021 
 
 
 
 
 
 
Meetings continue to be scheduled. Continued efforts for learning Economic 
Development to better perform and execute job duties. 
 
Hartford Area Chamber of Commerce 

- Working with the individual committees for upcoming:  
o Continued updates for events and meetings needing to be scheduled and 

posted to website and social media accounts. 
▪ Need to look at scheduling lunch and learns, bring in speakers 

o Hartford Block Party formerly Business in the Park – July 21st 
▪ Good Road Band was great 
▪ Inflatables – will ad more next year 

 
- Chamber Golf Tournament – August 4th at GreatLIFE Central Valley  

o Secured two $1000 corporate sponsorships 
o Hole sponsorships secured 
o Reminder invite was sent out Monday, August 2nd 
o Event posted on FB and Website 

 
- Both the July and August Direct Mailers were filled/sponsored quickly. August 

mailer it mailboxes August 2nd. 
 

 
Hartford Area Development Foundation 

- Continued efforts meeting with prospective landowners and purchase 
opportunities. 

- Continued efforts on RFI’s from GOED and businesses that have interests in 
Hartford 

- Reviewing and working on the Envision 2025 invoicing and retention efforts. 
o Continued efforts to meet with businesses 
o Buffalo Ridge Brewery has invested as of 07/28/2021 

- Continue efforts in setting up area developers and other economic related 
speakers to speak at upcoming HADF monthly meetings.  

- Reaching 0ut to area businesses regarding groundbreaking opportunities 
- Continued work with ISG and members of the city-wide Task Force  

o Conference call scheduled for August 5th 
o Working with land owners to meet with ISG regarding possibilities with 

their land. 
 



Engineer’s Report  
 

101 South Reid Street + Suite 202 + Sioux Falls, SD 57103 

605.274.6401 + ISGInc.com 

Architecture + Engineering + Environmental + Planning 

To:  City of Hartford 

From:  ISG – David Doxtad 

Date:  August 3, 2021 

cc:  Teresa Sidel 

 

ONGOING  AGENDA I TE MS  

Design Standards - ISG has finished revied the City’s design standards. Proposed changes were presented to Planning and 

Zoning on July 27. We will review our recommendations with council tonight. 

CIP Updates and Rate Study –ISG met with Teresa this week to determine plan for next year’s construction and budget. Itemized 

cost estimates have been created to confirm pricing shown on CIP. We will continue to work with Teresa to determine upcoming 

projects. Rate study will be looked at after completion of wastewater feasibility study. 

Water Tower Painting – It was in the budget this year to repaint the water tower. This has not been scheduled yet. Due to resin 

prices, ISG has reached out to Maguire Iron for a cost estimate for the project to determine if the budgeted amount will cover 

the painting. Otherwise, the funds will be shifted to next year and increased to cover the project costs. 

Western Avenue Interchange – Met with the DOT, County, and HR Green several weeks ago for a preliminary design information 

meeting on the updates coming to the Western Avenue Interchange in 2025. Teresa and Craig indicated to ISG to start looking 

at concepts, options, and cost estimates for reconstruction of Western Ave from the interchange to Mickelson Road. ISG will 

have these documents prepared for discussion in the coming weeks. 

Project Updates –  

• Western Meadows Phase 5 has been reviewed and approved. Comments on the Plat have been addressed by the 

developer and we recommended approval. 

• Knapp’s Landing Phase 1 and 2 – Punchlist items remaining 

• Knapp’s Landing Phase 3 – Awaiting a date from the contractor for a proof roll of the subbase. Have not heard from the 

developer on a date. 

• Turtle Creek Phase 1 – Punchlist items remaining 

• Western Meadows Phase 4 – Punchlist Items have been sent to the developer 

• Vance Peterson – Craig indicated that the drainage issues had not been completed. A second letter was sent out 

requiring completion by August 27. 

GIS – Teresa has access to the map. Discussions are ongoing and the system will be updated and refined as needed. We are 

currently working through roadway classifications to add to the GIS system. Updates to the Roadway Classification map have 

been sent to our GIS team to be added to the map. The first batch of plat updates has commenced. Our GIS team is also 

working on adding the functionality of property line dimensions to the system. 

WASTE WA TER FEA SIBI LITY STU DY  

The City and ISG have continued to meet weekly for the Wastewater Feasibility Study. We have discussed project updates, 

different potential treatment upgrade options, a tour of the City’s existing lagoons, treatment facility, and lift stations, and to 

coordinate site visits with other wastewater operators utilizing various treatment options. Additionally, ISG has reached out and 

met with surrounding communities for their initial interest in joining a regionalized wastewater treatment system.  



Engineer’s Report  
 

Page 2 of 2 

952.426.0699 + ISGInc.com  

 

The feasibility study was presented to Craig on July 14th, who had no comment. A final report has been sent to the City for 

publishing on the website. 

Craig and Rachel visited a modern-style Sequencing Batch Reactor (SBR) in Crete, Nebraska. The site there is spread out and 

has plans for expansion in the future.  

We also have plans to visit the Harrisburg Aeromod treatment facility once it has been up and running for a week or two. 

Discussions continue with surrounding communities to push forward with regionalization discussions. 

 

COMMUNI TY DEVE LOPMEN T PLAN  

ISG met with groups on July 21 for the Downtown Master Plan and on July 22 for the Community Development Plan. Work 

continues and we have reached out to each group to schedule another community engagement meeting. 

 



                                                              Maintenance Report – 8/3/2021 

 

July 30, 2021 

 

Streets  

      Roads – We started asphalt patching this week, we still have more spots to do. We will 

continue to patch in the weeks to come.  We are done with crack sealing for this year. We had a 

lot more cracking over the year than I figure at budget. The guys have been working on signage 

for the new streets.  

     Equipment- All of the equipment is in good shape at this time.  Our sander that we ordered 

last November has finally arrived and has been installed.     

      Street sweeping – The sweeper is out today, and we will be sweeping the slurry seal roads 

on Tuesday and Wednesday.   

      Street lights – Project completed for now.       

      Pickup – Nothing at this time.  

       Slurry seal – The contractor is planning on being in Hartford August 5th and 6th.      

       Trees – We have started putting a list together for tree trimming boulevard trees. We are 

doing sections of town every few weeks. This will reduce the overload at the drop off area. 

Letters for the first area will be sent next week when Jennifer is back.    

        Mosquitoes – We have been out spraying and will be throughout the summer and fall as 

needed 

        Traffic – The speed trailer is in our shop getting charged, we will put it out next week.     

 

Water 

        Meters – We had couple of hours last week to work on meters, and we are hoping to work 

on them again today. We currently have about 480 to do. We may be at a stand still in a few 

weeks with them due to running out of endpoints. We have around 100 left but I want to keep 

10 or so back until the new endpoints are here. They are currently on back order with no time 

frame. Apparently, there is a micro chip shortage.        

        Reports – The quarterly stage 2 report has been sent in. The next report is due October 

10th, 2021. 

 

 

Sewer 



        Main list station – I sent the results of the paint filter tests to Don Kuper with SF landfill to 

see if we need to do anything different with our bar screen waste material. We will keep going 

like we are for now. Still waiting to hear something on this.   

         Reports – The June DMR is filled out and sent in. The July one is due August 28th.         

         Sagehorn lift station – Everything is working well at this time.   

          Mickelson road lift station – The generator has been ordered for this lift station. We have 

the concrete slab poured. The generator is scheduled for August 25th.        

         Future facility – Rachel, Lisha and myself visited the Crete Nebraska wastewater facility 

last week. This plant is an SBR. In a few weeks we are going to Harrisburg to check out the 

Aeromod.        

Park 

       Parks – No new news on the pickleball courts yet. Next week we will start laying out the 

playground equipment for Turtle Creek Park, we delayed this to patch and work on the street 

lights.    

        Dog Park – Nothing new at this time.  

        Leaf / branch site – Mike is getting me a quote for some shrubs; I should have it Monday. 

He was out of town this week but said he would have it Monday. The south side we would have 

about 550’ to cover. Planting lilacs along that ridge a 10’ spacing we would need 56 of them a@ 

$30:00 each would be $1,680.00. For Black Hill Spruce a 3’ tree is $75.00 each and a burlap 5’ 

tree is $165.00 each. At a 15’ spacing we would need 37 trees for a cost of $2,775.00 up to 

$6,105.00. Mike was going to check availability and other options for shrubs. Nothing new at 

this time.  

Pool- The pool seems to be running well. We will be getting prices for a slide for budget. 

Bike Trail – Once we receive a go ahead for the new trail between Main and Feyder we will 

start clearing out some brush.           

Sports complex – Nothing new at this time.           

Public Buildings – We will be painting City Hall later this summer or early fall.   

Downtown – Nothing new at this time.  

Budget – We have started working on budget for next year.   

 



SDWWA 2021 ANNUAL CONFERENCE 
SEPTEMBER 15-17, 2021-RAPID CITY RAMKOTA INN 

 

PRE-REGISTRATION FORM 
 
Name ____________________________________________________________________ 
 
Business/System ___________________________________________________________ 
 
Address __________________________________________________________________ 
 
City/State/Zip ______________________________________________________________ 
 
Email ____________________________________________________________________ 
 
Operator Certification Number if Applicable ______________________________________ 
 
Check as Appropriate 
 
□  Full Conference Pre-Registration-Member* $130   
   ($134 if using credit card which includes convenience fee) 
□  Full Conference Pre-Registration-Non-Member $150 
   ($154 if using credit card which includes convenience fee) 
□  One Day Pre-Registration-Member* $50-Indicate which day below (No meals included) 
   ($52 if using credit card which includes convenience fee) 
□  One Day Pre-Registration-Non-Member $60-Indicate which day below (No meals included) 
   ($62 if using credit card which includes convenience fee) 
 □  Wednesday □  Thursday  □  Friday 
 
Extra Meal Tickets (All Meals included with Full Registration Above) 
 
□  Wednesday Evening Dinner $20   □  Thursday Business Luncheon $15    
□  Thursday Banquet  $30                 □  Friday Buffet Breakfast  $13 
 
*Must be member by August 1, 2021-Membership status can be checked at www.sdwwa.org 
 

Send by September 1, 2021 to-SDWWA, PO Box 353, Pierre SD   57501.  
Do not send without payment or credit card information! 

 
 
 
 
 
 
 
 
 
 

 

SDWWA Use Only 
 
Member # __________       
 
Check # ___________       
 
Amount ___________ 

 

Credit Card Information 
 

Name _______________________________________ 
 
Card Type       Visa   Master   Am Ex   Discover 
 
Card Number _________________________________ 
 
Security Code from Credit Card ___________________ 
 
Billing Address Zip Code ________________________ 
 
Expiration Date ________________________________ 

(A convenience fee will be added to registration fee) 
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South Dakota Water 
and Wastewater 

Association 

 2021 Annual 
Conference Agenda 

TUESDAY SEPTEMBER 14 
 

2:00   Operator Certification Board 
Meeting  

4:30 2022 Water Seminar Planning 
Meeting 

6:00 SDWWA Dinner/Board Meeting 
6:00 AWWA-SD Section 

Dinner/Board Meeting 

 

WEDNESDAY  
SEPTEMBER 15 

 

7:00   Golf Tournament 
9:00 – 4:00      Registration in Lobby 
9:30 Tour of RC Jackson Springs 

WTP 
10:00 Tour of Sturgis Wastewater 

Treatment Plant 
 
 
 

General Session 1:00 
 
• Welcome 

• AWWA/WEF Representatives 

• SD Depts of Agriculture/ 
Environment & Natural Resources 
Merger 

• DANR Water/Wastewater Funding 

• USDA Funding 

• CDBG Funding 

• SCADA and Cyber Security 
 

6:00 Picnic/Buffet (Casual Attire) 
7:00 Bean Bag Tourney-AWWA YP 
  

THURSDAY SEPTEMBER 16 
 

9:00 - Noon    Registration in Lobby 
8:00 - Noon     Manufacturers’ Displays 
10:00 SD WARN Annual Meeting 
10:30 SD WEA Annual Meeting 
 

11:45 86th Annual SDWWA     
Business Meeting & 
Luncheon 

 

Concurrent Sessions 
 

Wastewater – 1:00 pm 
 

• UltraViolet (UV) Disinfection 

• Ammonia Removal from Lagoons 

• Civility in the Workplace 

• Regulation Update/DANR Staffing 
Changes 

• Ammonia Permitting Updates/ 
Smithfield Permit 

• Maximizing WWTP Capacity 

• MABR Biofilm 
 

Water - 1:00 pm 
 

• Water Workforce Roundtable 

• Standard Operating Procedures 

• DANR Update 

• Wellfield Development Case Study 

• Providing Water from Missouri River 
to Black Hills 

 
4:30   AWWA-SD Section Business 
 Meeting 

 

7:00 86th Annual SDWWA  
 Banquet & Awards  

Ceremony (Sport Coat 
Suggested) 

 

FRIDAY SEPTEMBER 16 
 

7:15   Buffet Breakfast 
 

General Session – 8:15 am 
 

• CMAR and Other Project Delivery 
Methods 

• Housing Shortages Impacts to 
Community Development 

• Managed Aquifer Recharge 

• Pharmaceuticals and 
Contaminants of Concern 

• Karst and Caves in the Black Hills 

• Custer’s Expedition to Black Hills 

 

Display Booths 

Companies interested in having a display 
booth during the Thursday morning 
session should contact Chad Hanson of 
the Commercial Committee at 605-838-
8052 or check web site at 
www.sdwwa.org. 
 

Golf Tournament 
Persons interested in playing in the 
Wednesday morning Commercial 
Committee Golf Tournament should 
contact Tim Monson at 605-339-2814 or 
check web site at www.sdwwa.org. 
 

Guests 

Guests are welcome to attend the meals 
as there will be meal tickets available.  
 
Wednesday Buffet                         $20.00  
Thursday Business Luncheon      $15.00 
Thursday Annual Banquet            $30.00 
Friday Breakfast Buffet          $13.00 
 
These meal tickets may be purchased at 
the registration desk. 
 

Questions? 

Please contact Rob Kittay 605-280-7981 
or rob.kittay@pie.midco.net 



 

The Conference 
 
The 86th Annual SDWWA Conference will 
be composed of sessions aimed at 
improved plant operations, maintenance, 
controls and problems encountered in 
water and wastewater operations. The 
conference is of interest to all water and 
wastewater supervisors, utilities 
managers, operators, and city officials.  
(Ten contact hours for complete 
attendance at the conference will be given 
for operator certificate renewal. 
Attendance will be taken at each session.) 
 
This is not intended to be a basic water or 
wastewater certification training course.  
The needs of the beginning operator and 
operators studying for certification exams 
may be better served through classes 
presented by the South Dakota 
Association of Rural Water Systems 
through a contract with DENR.   
 

SDWWA Web Site  www.sdwwa.org 
 

Registration 
Pre-Registration can be done thru the 
SDWWA web site until September 1. Go to 
the web site and obtain a pre-registration form 
to submit thru the mail with payment. Please 
try to pre-register if possible to avoid lines. 
 
The on-site registration will be open in the 
Lobby Area as follows: 
 
 

Wednesday, September 15:         9:00 - 4:00 
Thursday, September 16:         9:00 – Noon 
 

Be prepared to pay for your 
registration w/ a check, cash, or credit 
card. 
 

Registration Fees 
 

SDWWA Member Pre-Reg*          $130.00   
Member Reg after September 1*  $140.00 
Non-Member Pre-Reg          $150.00 
Non-Member after September 1   $160.00 
Member* 1 Day Pre-Reg                 $50.00 
Non-Member 1 Day Pre-Reg          $60.00 

* Member as of August 1, 2021 
 

The basic registration fee for the SDWWA 
Conference is $130/$140 for SDWWA 
members and $150/$160 for non-
members.  This includes the Wednesday 
buffet, the Thursday Business Luncheon, 
Annual Banquet, Friday Breakfast, annual 
membership dues, and other 
miscellaneous benefits. One-day 
registration does not include any meals.  
 

Accommodations 
 

Ramkota Inn…………….… 605-343-8550 
 

SDAWWA/SDWEA/SDWARN 
These organizations will be meeting during the 
conference as follows: 
 
AWWA Annual Meeting……..Sept 16-4:30 pm 
SDWEA Annual Meeting…..Sept 16-10:30 am 
SD WARN Annual Meeting..Sept 16-10:00 am 

 
 
 

 

86th ANNUAL 

SOUTH DAKOTA 

WATER & 

WASTEWATER 

ASSOCIATION 

CONFERENCE 

 

September 15-17, 2021 

Ramkota Inn 

Rapid City SD 
 
 

           
 

”Where Operators Meet” 
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FINANCE OFFICER REPORT 

August 3, 2021 
 

Financials:  I am working on the July month end duties.  The following is a recap of revenue received for the 

month: 

State of South Dakota                                26,447.93   (1st Penny Sales Tax) 

State of South Dakota                 26,447.94   (2nd Penny Sales Tax) 

State of South Dakota                                  3,408.04   (3rd Penny Sales Tax) 

State of South Dakota                                  4,267.73   (Alcohol Beverage Fund) 

State of South Dakota                                  3,862.61   (Local Gov Hwy/Bridge Fund)  

Minnehaha County                                       5,732.27   (Real Estate Taxes) 

Minnehaha County                                          685.87   (Street Maintenance Fee) 

Minnehaha County                                       1,160.89   (Wheel Tax) 

Minnehaha County                                       6,183.99   (Motor Vehicle Tax) 

Misc.            405.00   (Rentals – Shelter/Picnic Tables) 

Misc.            280.00   (Tickets/Fines) 

Misc.            125.00   (Pet Licenses) 

Misc.         3,907.43   (Building/Flatwork Permits) 

Misc.                                                            4,500.00   (Water/Sewer Hookup Fees) 

Misc.                                                            3,688.14   (Pool Passes) 

Misc.                                                            1,810.65   (Pool Concessions) 

 

 

      Cash Balances as of                                         June 2020                                   June 2021   

             Total General Fund                                       $1,402,380.76                           $1,964,990.74 

 

      Revenue and Expenses for the Month of:           June 2020                                   June 2021          

           Revenue - General Fund          $209,451.13                              $233,426.77 

             Expenses - General Fund              $192,558.23                              $178,616.81 

 

      Revenue and Expenses                                 2020 Year-To-Date               2021 Year-To-Date 

  Revenue - General Fund                   $1,485,313.12                            $1,749,291.91 

 Expenses - General Fund       $1,440,602.38                            $1,138,517.69 

 

SDML Annual Conference:  The SD Municipal League Annual Conference, which will be held in Spearfish this 

year, is October 5th-8th.  I’ve attached the preliminary agenda.  If you are interested in attending, please let me 

know. 

 

Calendar of Events:            

August 2021: 

Tuesday, 3rd        City Council Meeting @ City Hall, 7pm 

Wednesday, 4th  Annual Chamber Golf Tournament 

Sunday, 8th   HASR Meeting @ Pizza Ranch, 7pm 

Monday, 9th   Chamber Meeting @ City Hall, 6:30pm 

Tuesday, 10th   Planning & Zoning Meeting @ City Hall, 7pm 

Wednesday, 11th HADF Meeting @ Stomping Grounds, 7:30am 

Tuesday, 17th   Coffee with the Cops @ Pizza Ranch, 4:30pm 

Tuesday, 17th      City Council Meeting @ City Hall, 7pm 

Wednesday, 18th   HADF Meeting @ Stomping Grounds, 7:30am 

Wednesday, 25th  HADF Meeting @ Stomping Grounds, 7:30am 

Monday, 30th   Budget Meeting @ City Hall, 6:30pm 

Tuesday, 31st    Planning & Zoning Meeting @ City Hall, 7pm 
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Preliminary Agenda Subject to Change  

 

Tuesday, October 5, 2021 
 

2:00 p.m. SDML Golf Tournament Pre-registration required.  
 Spearfish Canyon Golf Club, Spearfish 
 Hosted by: City of Spearfish 
   South Dakota Municipal League 
 

7:00 p.m. SDML Board of Directors Meeting  
 

Wednesday, October 6, 2021 
 

8:00 a.m. Registration 
 

8:00 a.m. Exhibits Open 
 

9:00 a.m. Orientation for New Attendees 
 

9:00 a.m. SD Municipal Electric Association 

                     Presiding: Russell Halgerson, SDMEA President, Brookings Municipal Utilities 
1.  Minnesota Municipal Utilities Association On-Site On-Demand Lineworker Apprentice Program 
    Mike Willets, MMUA Director of Training and Safety 
2.  Economic Development Engagement 
    Senator Casey Crabtree, Director of Economic Development, Heartland Consumers Power District 
3.  Electric Vehicles and Chargers in the Dakotas 
     Kurt Hauser, Technical Coordinator, Missouri River Energy Services 
4.  Business Meeting and Election 

 
9:30 a.m. SD Municipal Street Maintenance Association 
 Presiding: Mark Cotter, SDMSMA President, Sioux Falls 

1. Business Meeting and Election 
2. Cement Stabilized Subgrade 

Alex Fisher, PE, FMG Engineering  
 3. Pre-wet/Pre-treat Operations – Inclement Weather Considerations 
  Dale Pfeifle, Superintendent, Rapid City Street Division 
  Byorn Kleven, Sales Territory Manager, Force America 
 4. LEAN Process – Street Sweeping 
  Dan Whipple, Street Maintenance Supervisor, City of Sioux Falls 
  Bob Hendrix, Fleet Lead Mechanic, City of Sioux Falls 
 5. Proper Fuel Storage & Fuel Site Equipment Maintenance 
  Jeff Flaten, Fleet Supervisor, City of Sioux Falls 
   
10:00 a.m. SDML Pooling Meetings   

• SDML Workers’ Compensation Fund 
• Health Pool of South Dakota  
• South Dakota Public Assurance Alliance 

 
11:00 a.m. Pooling Bags 
                      Sharpen up those bag tossing skills and come join the risk-sharing pools for a fun and interactive game 

of Pooling Bags. 
                      Lynn Bren, Director of Member Services, SDPAA 

Brad Wilson, Administrator, SDML Workers’ Compensation Fund and President of Insurance Benefits, Inc. 
                      Gary Drewes, Marketing Representative, SDML Workers’ Compensation Fund/Insurance Benefits, Inc. 
                      Jerry Krambeck, Member Services Representative, SDPAA 
                      Doug Kirkus, Marketing Representative, SDML Workers’ Compensation Fund/Insurance Benefits, Inc. 
 
Noon Safety Awards Luncheon 
 Presiding: Tracie Everson, Safety Benefits, Inc. 
 Hosted by: SDML Workers’ Compensation Fund 
   South Dakota Public Assurance Alliance 
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1:00 p.m. SD City Management Association 
 Presiding: Stephanie Ellwein, SDCMA President, Mitchell 
 1. Affordable Housing Solutions 
  Senator Casey Crabtree, District 8 
 2. Business Meeting and Election 
 3. Round Table Discussion: American Rescue Plan Act (ARPA) Funds Use 
 
1:00 p.m. SD Airport Management Association 
 Presiding: Todd Syhre, SDAMA President, Watertown 
 1. Business Meeting and Election 
 2. Essential Air Service Discussion 
  Rich Krokel, Transportation Director, City of Aberdeen 
  Todd Syhre, Airport Director, City of Watertown 
 3. FAA Buy American and AIP Rules 
  Brooke Edgar, Project Engineer/Airport Planner, Helms and Associates 
 
1:00 p.m. SD Association of Code Enforcement 
 Presiding: Brad Bies, SoDACE President, Yankton 
 1. Business Meeting 
 2. Sign Ordinance Best Practices 
  Jayna Watson, Planning Director, City of Spearfish 

 3. International Property Maintenance Code - 2018 vs 2021 
  Tom Paisley, Building Official, City of Spearfish 
  Daniel Van Holland, Code Enforcement Officer, City of Spearfish 
 4. Parking Nuisance Issues Discussion 
 

1:00 p.m. SD Governmental Human Resource Association 
 Presiding: Tracy Davis, SDGHRA President, Rapid City 
 1. Business Meeting and Election 
 2. Mental Health for Municipal Employees 
  Trina Allen, Vice President of Human Resources, Monument Health 
 3. South Dakota Retirement System (SDRS) Updates 
  Alan Freng, Retirement Planner, South Dakota Retirement System 
 
1:00 p.m. Guided Tours - Repeated at 2:30 p.m. - Sign up at Registration Desk 

• Sky Ridge Affordable Housing Project 
Sky Ridge is the city’s first public-private partnership to fill the needs for affordable housing with the 
construction of 150 homes in the next 5 years, as well as a sports complex. The tour will include a visit to the 
homesites and sports complex and an overview of how tax increment financing is used with the project. 

• Jackson Boulevard – Stormwater Filtration System 
Jackson Blvd. has undergone a complete redesign. The tour will highlight the streetscape, infrastructure 
improvements, traffic controls, round-about, and a stormwater filtration system to protect Spearfish Creek. 

    
4:00 p.m. SDML Policy Committee Meetings 
 1. General Government 
  Presiding: Paullyn Carey, Finance Officer, Huron, Chair 
 2. Public Health, Safety, and Welfare 
  Presiding: Tom Paisley, Building Official, Spearfish, Chair 
 3. Public Works 
  Presiding: Robin Bobzien, Public Works Director, Aberdeen, Chair 
 4.Taxation and Revenue 
  Presiding: Daniel Ainslie, City Manager, Sturgis, Chair 
 
4:00 p.m. SDML Auditing Committee 
 Presiding: Becky Brunsing, City Administrator, Wagner, Chair 
 
4:00 p.m. SDML Nominating Committee 
 Presiding: Mike Grosek, Mayor, Webster, Chair 
 
5:00 p.m. Exhibit Area Social 
 
6:00 p.m. Passport to Spearfish! 
 Take advantage of an opportunity to explore the City of Spearfish’s array of shops and restaurants.  
 Get your “Passport” signed by businesses for a chance to enter the drawing for a fantastic prize! 
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Thursday, October 7, 2021 
 

7:00 a.m. SDML 17th Annual Walk/Run Pre-registration required.  
 Starts at Spearfish Holiday Inn lobby at 7:00 a.m. 
 Hosted by: Health Pool of SD 
   SDML Workers’ Compensation Fund 
   South Dakota Public Assurance Alliance 
 
7:45 a.m. Breakfast 
 
7:45 a.m. SDML Past Presidents’ Breakfast 
 
8:00 a.m. Registration 
 
8:00 a.m. Exhibits Open 
 
8:00 a.m. Resolutions Committee 
 Presiding: Steve Allender, Mayor, Rapid City 
 
9:00 a.m. Elected Officials Workshop 
 1. Public Nuisances: Problems and Solutions 
  Dave Pfeifle, Director, SDPAA  
`  Ryan Sage, Assistant City Attorney, Sioux Falls  

• Authority to Access Property for Inspection and Photos 
• Entry onto Property for Abatement 
• Junk Car Removal Process 
• Bring your questions for discussion! 

                      2. Connecting With Your Community, Even During Crisis 
  Heather Hitterdal, Owner, H Squared Communications 

  A variety of projects require public buy-in to succeed. The best intentions don’t matter if the project never gets 
off the ground because of public controversy. Heather will help you engage the community with accurate and 
timely information that will inspire trust, acceptance, and support. 

  
9:00 a.m. SD Municipal Attorneys’ Association 
 Presiding: Ross DenHerder, SDMAA President, Yankton 
 1. Business Meeting and Election 
 2. Roundtable Discussion 
 
9:00 a.m. SD Building Officials’ Association 
 Presiding: Brett Bill, SDBOA President, Aberdeen 
 1. Business Meeting 
 2. FRP (Fiber-Reinforced Polymer) Reinforcement Bars 
        Mike Albertson, PE, Albertson Engineering 
  
9:00 a.m. SD Governmental Finance Officers’ Association 
 Presiding: Lori Huemiller, SDGFOA President, Salem 
 1. Business Meeting and Election 
 2. American Rescue Plan Act (ARPA) Funds Overview  
  Rod Fortin, Director of Local Government Assistance, SD Department of Legislative Audit 
 
9:00 a.m. SD Police Chiefs’ Association 
 Presiding: Jeremy Wellnitz, SDPCA President, Clark 
 1. Business Meeting 
 2. Presentations: 
  Dennis Holmes, Acting SD US Attorney   
  Rick Miller, SD Highway Patrol 
  Paul Niedringhaus, SD Fusion Center 
  Jeff Pierce, SD Bureau of Information & Telecommunications 
  Matt Tribble, SD Dept. of Health   
  Tracie Everson, Safety Benefits Inc. 
     
Noon Excellence in SD Municipal Government Award Luncheon 
 Featured Speaker: Governor Kristi Noem (Invited) 
 Presentation of the 2021 Excellence in SD Municipal Government Award 
 SDML Hall of Fame Induction – Honoring 20 years and more of municipal service.  
 Hosted by: BankWest Trust Department  
   The First National Bank in Sioux Falls – Trust Department 
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1:30 p.m.      SD Chapter, American Public Works Association 
 Presiding: Kurt Peppel, President, SD Chapter APWA 
 1. IMEG: Subsurface Utility Engineering 
 2. SDLTAP: TBD 
 2. Round Table Discussion and/or Tour 
 3. Business Meeting  
 
1:30 p.m. South Dakota Fire Chiefs Association 
 Presiding: Jeremy Walla, President, SDFCA 
 1. TBD 
  
1:30 p.m. General Session 
 1. Can Civility Still Win: A Real Choice for America? 
  Mark Halperin, Author, Journalist, Analyst, and Political Strategist 

  Why does the United States keep electing presidents who say they want to unite the country -- but we remain 
as divided as ever? Drawing on his more than thirty years covering national politics, Mark Halperin will share 
stories that illustrate both the challenges and the possibilities for our country, as we grapple with the pandemic, 
inflation, education, health care, immigration, and so much more.  We are not doomed to having the loudest 
voices on the national town square dominate our dialogue and our decisions; we just have to change the 
status quo. 

  
 2. Cybersecurity our Communities 
  John Iannarelli,FBI Special Agent Executive (Ret.)  

  How often do we hear about the latest cyber-attack costing millions of dollars? Do you worry that you or the 
community might become a victim? Do you know what steps to take in advance to prevent an attack from 
happening to you, or what to do when an attack does occur?  John spent more than 20 years as an FBI 
Special Agent, during which time he participated in numerous high profile investigations to include the 9/11 
attack, the shooting of Congresswoman Gabby Giffords, the Sony hack, as well as pursuing online terrorists 
and predators. John also served as FBI’s National Spokesperson and on the FBI’s Cyber Division Executive 
Staff. 

 
 3. Housing and Redevelopment:  Answers to a Long-Standing Crisis 
  TBD 
 
5:30 p.m. President’s Reception (for all attendees) 
  
6:30 p.m. Dinner 
 Hosted by: Colliers Securities 
  
 Entertainment: Comedian Brad Upton 
 If the Pacific Northwest had a Mt. Rushmore of Comedy, this man’s head would be on it. Brad opens for some of 

the biggest names in show business, and in 2018 went viral with his Dry Comedy Bar video.  In a 34-year 
professional career there are too many highlights to name them all. He is a past winner of the Las Vegas Comedy 
Festival and appeared at Caesar’s Palace as part of the HBO Comedy Festival. He has spent the last twelve 
years as the opening act for the legendary Johnny Mathis and did multiple shows all over the country with the late, 
great Joan Rivers. He has also been seen in concert with The Smothers Brothers, Smokey Robinson, Little Big 
Town, Kenny Rogers, Dolly Parton, George Jones, Glen Campbell, Pam Tillis, Neal McCoy and many others. 

 

Friday, October 8, 2021 
8:00 a.m. Registration 
 
8:00 a.m. Breakfast 
 
8:00 a.m. Exhibits Open 
 
8:30 a.m. General Sessions 
 1. Redistricting Seminar 
  Sara Frankenstein, Attorney, Gunderson, Palmer, nelson & Ashmore, LLP 
  This seminar will cover the basics of voter ward redistricting and address how and why redistricting should be 

accomplished. 
 
9:30 a.m.  2. South Dakota and the Legalization of Marijuana 
  TBD 
 
10:30 a.m. SDML Annual Business Meeting and Election 
 1. Auditing Committee Report 
 2. Executive Director’s Report 
 3. Resolutions Committee Report 
 4. Discussion and Adoption of 2021 Statement of Policy 
 5. President’s Report 
 6. Nominating Committee Report 
 7. Annual Election of Officers 
 8. Other Business 
 9. Prize Drawing – Must be Present to Win! 



   

8/03/2021                                   City Administrator Report 

 

 

Explanation of Agenda Items 

 

Visitors: 

• Leah Johnson – As President of the Jamboree Committee, Leah Johnson will be present to give the city 

council on update of how the 2021 Jamboree Event went this year. 

 

 

Applications, Agreements, Hearings, Resolutions & Ordinances: 

• Block Party Application:   Brittany Glanzer of 106 E Opal submitted an application to conduct a Block 

Party along E Opal land Sherwood Circle/Lane.  The event will be conducted on Saturday, August 14th 

from 12pm to 9pm.  They are just asking for barricade to close the street from the intersection of E Opal 

Lane and Emerald Ave east to Sherwood Circle/Lane.  The application fee has been paid. 

• Special Event Permits – Buffalo Ridge Brewing:   

o Convertible Car Cruise – In:  Callie Tuschen with Buffalo Ridge Brewing has submitted an 

application for a special event permit for a Convertible Car Cruise-In to be held on August 19th 

from 5pm-9pm.  They would like permission to block 1st Street from Main Avenue east to the 

Alley from 3pm to10pm and allow for the use of alcohol in this area and the sidewalks 

surrounding their brewery.  They are asking for the use of the city barricades.  They have paid the 

application fee. 

o Sioux Valley Energy Employee Party:  Callie Tuschen with Buffalo Ridge Brewing has submitted 

an application for a special event permit to allow Sioux Valley Energy to conduct an employee 

party to be held on August 21st from 4pm-8pm.  They would like permission to block 1st Street 

from Main Avenue east to the Alley from 3pm to 10pm and allow for the use of alcohol in this 

area and the sidewalks surrounding their brewery.  They are asking for the use of the city 

barricades.  They have paid the application fee. 

• Resolution 2021-8 – Amendments to the City’s Design and Technical Standards:  This resolution will 

implement suggested changes to the city’s design and technical standards as recommended by the city 

engineers and staff.  ISG presented these changes to the Planning and Zoning Board last week and they 

voted to recommend the changes to the city council.  ISG will review the proposed amendments with the 

Council and address any questions you may have.  In the packet is the resolution plus a copy of Exhibit A,  

titled “Hartford Design Standards Updates”, which is a summary of the changes suggested.  Also enclosed 

is a copy of the “Design Standards” which shows the proposed amendments within the document and a 

copy of our “Technical Standards” which shows the proposed amendments.   

 

 

Reports (Action Items): 

• Public Works Report:  The South Dakota Water and Wastewater Association is holding their annual 

conference September 15-17 at the Ramkota Inn in  Rapid City.  This is always a good training opportunity 

and can be counted as hours to keep their certification current.  Craig and Jesse would like to attend.  A 

copy of the registration information and agenda is in your packet for review.  The cost would be the 

registration fee per member and hotel for 2 nights– approximately $750.00 (this amount is in budget) .  

Participants will use a city vehicle and most meals are included.     

 

 

New Business: 

• Review intergovernmental Agreement with Lennox:  As the city of Hartford continues to grow, the 

council is considering hiring a full-time Building Inspector/Code Enforcer that would be shared with the 

City of Lennox.  The proposal is to create a full-time position with benefits and then this person would 

spend ½ their work week in Hartford and ½ their work week in Lennox.  The hope is that there will be a 

person here during daytime working hours that can be reached by contractors and the public.  The packet 

has a summary of the proposal, a sample job description, a possible cost analysis, and a draft copy of the 

proposed agreement between the City of Hartford and the City of Lennox.  The Lennox City Council will 

discuss at their next meeting on Monday, August 9th – I will plan to attend to address any questions. 

• Request for Proposals – On-Sale Liquor License:  The city has 1 available on-sale liquor license and 

would like to seek proposals from those interested in acquiring the license.  The city’s goal is to sell the 

license to the entity that would be the best fit for the city.  All interested parties need to submit a proposal 

that summarizes their interest and intended use of the license, along with business information and 

applicant information. Fees to be paid to the city will include the application fee plus bid price. The city 



reserves the right to reject any and all proposals.  If the RFP is approved by the city council, it will be 

advertised and applicants have until October 12th to submit a proposal.   

 

Correspondence: 

• Secretary’s Award for Drinking Water Excellence:  For the 16th consecutive year, the City of Hartford 

has successfully met all the requirements of the Safe Drinking Water Act and has been awarded the 

Secretary’s Award for Drinking Water Excellence.  Craig, Neil, and Jesse O’Kane are all certified 

operations specialists – Congratulations to them for a job well done! 

 

 

************************************************************************************* 

 

Non-Agenda Updates 

 

• Budget Meeting:  REMINDER – BUDGET MEETING – MONDAY – AUGUST 30TH – 6:30 

I continue to work on budget figures in preparation of our August 30th meeting.  My focus this month will 

all be on budget. 

 

• Supplemental Appropriation Ordinance:    After our budget meeting, I will do a review of this year’s 

budget.  I know we will have to pass a supplemental appropriation ordinance to reflect items that were 

added to our 2021 budget by the city council. 

 

• Grant Updates: 

o Bike/Rec – We received our award letter from the State – We were awarded $130,588 for this project.  

Work can begin as soon as we received our agreement, which should be within the next couple of 

weeks.   

o Dog Grant (no change) – Applied for a LWCF grant.  A site visit was conducted.  We should hear 

about this grant next spring.  The girl scouts also submitted a grant to AARP, and they were notified on 

June 17th that the grant was not approved – once again, a situation with more grant requests than 

money available.   

o Storm Shelter – We finally received some correspondence from FEMA on our storm shelter 

application.  They had a couple of questions regarding the application that needed to be clarified so we 

will address those and get it back to them asap.  At least it is still in for consideration. 

 

• Update on Stockwell Projects (no changes): 

o Mickelson Road:  FEMA has requested additional information for the LOMR, which is being 

addressed. 

o 9th & Vandemark – Ruud & Opal:  No change – Warranty inspection will occur this fall. 

o Western Ave Industrial Sewer Project and WWTF:  Stockwell were notified to add the water along 12th 

street and additional sewer to Knapp’s Landing.  They believe it will be about 2 months to update 

plans and then we can bid the project.  We think a fall bid might work out well for the city if 

contractors are looking for 2022 work.   

 

• Work in Progress: 

o Review of Fines & Fees – It was suggested that the city review the fee amount collected for special 

event permits.  It has been 4 years since we did a full review of our fines and fees resolution so I 

thought this may be a good time to review this entire document.  There may be other changes that we 

should consider.  I will review our current list with staff and then present a suggested list of changes to 

the council at a future meeting.  Haven’t got a chance to start this review yet with staff but plan to do it 

after budget. 

o American Rescue Plan Funding – I want to present to the council a list of possible projects that these 

funds can be used for at our next meeting.  I am gathering cost estimates.  Once again, if there is 

anything you think we should look at, please let me know. 

o Marijuana Law:  I have received some sample ordinances from Lincoln and Minnehaha County, along 

with the city of Sioux Falls, Tea, and Mitchell.  SECOG has also provided some information.  As far as 

I know, Lincoln County is the only government entity that has passed anything yet – everyone else is 

just in the process like we are.  I plan to present some of this information to the P&Z Board at their 

next meeting so we can begin discussion on how we would like to regulate this item.   

 

 

 

If you have any questions, please feel free to call me or stop by the office. 

605-261-3995.   

 



Proposal for Shared FT Building Inspector/Code Enforcer 

 

• Full-Time position with benefits 

• 40 hours per week – ½ time in Hartford, ½ time in Lennox 

Possible schedule (can be adjusted) – M, W in Hartford (8 Hrs) 

                                        T, TH in Lennox  (8 Hrs) 

                                       Friday AM in Lennox  (4 Hrs) 

                                         Friday PM in Hartford (4 Hrs) 

       Or 

                                                                      M-W in Hartford (10 Hrs) 

                                                                      T, TH in Lennox (10 Hrs)                                                 

• Suggested pay rate $20-$25 per hour 

• An Intergovernmental Agreement will be agreed upon by both cities before any action 

to move forward will take place.   

• Both cities will advertise for the position and any interviews and ultimately job offers 

with have representation and agreement from both cities.  One job description will be 

used, and all application will come to the City of Hartford, who will in turn send to the 

City of Lennox for review. 

• Hartford will be the Hiring Entity and offer insurance –  

All other employment costs – (Wages, taxes, retirement, vacation, sick and holiday 

pay, retirement, etc.) will be shared.  Hartford will pay employee through their payroll  

and then bill Lennox ½ the cost.  Supporting pay studs and documentation will be 

included. 

• Both Entities utilize the 2018 IBC codes.  We will work together to look for similarities 

and differences in any codes and look into possible amendments to help keep with 

consistency between the 2 cities as much as we can.   

• This position will report to the City Administrator in Hartford and in Lennox.  When 

working in Hartford, the Hartford Administrator is their supervisor and when working 

in Lennox, the Lennox Administrator will be their supervisor.   

• Each city will provide supplies as needed for the job to the employee as it relates to 

that City. 

 



 

 

CITY OF HARTFORD – CITY OF LENNOX 

(Shared Position – ½ time in Hartford, ½ time in Lennox) 

 

 

Job Title:  Building Inspection/Code Enforcer 
 

 

HIRING ENTITY 

 

City of Hartford 

 

 

DEPARTMENT 

DIVISION 

City Hall 

 Planning & Zoning 

 

SUPERVISOR 

Reports to the City 

Administrator for both 

City of Hartford & 

City of Lennox 

 

 

CLASSIFICATION 

Full Time 

Year-Round 

     

DEFINITION: 

 
The building inspector /code enforcer will be responsible for enforcing city building codes (International 

Building Code) and ordinances through on-site inspections of structures under construction and to ensure 

compliance of city codes.    

 

JOB LOCATION: 

 

This position will split their time between the City of Hartford and City of Lennox.  Specific 

hours with each entity will be determined upon hiring. 

 

ESSENTIAL FUNCTIONS OF THE JOB: 

(Essential functions, as defined under the American with Disabilities Act, may include the 

following tasks, knowledge, skills, and other characteristics.  This list is ILLUSTRATIVE 

ONLY and is not a comprehensive listing of all functions and talks performed by incumbents of 

this class.) 

 
Building Inspector Duties (including but not limited to): 

• Inspect all classifications of commercial and residential buildings and structures under construction 

and upon completion for conformity with approved plans and adopted international building, 

residential and existing building codes. 

• Interpret the building codes and oversee the enforcement of the building codes. Review, research and 

prepare mode codes to add to our existing codes or suggest amendments to existing codes.   

• Examine building plans and issue permits.  Including permits for accessory structures, fences or 

flatwork as required by each city.   



• Receive, investigate, answer, and address any written, telephone, and face-to-face inquires or 

complaints concerning building permits, building standards, building code requirements, and 

departmental policies and procedures.  Issue verbal and/or written orders for correction of violations. 

• Inspect possible dangerous or damage buildings.  Issue notice and orders related to the repair, 

vacation, or demolition of buildings that are not in compliance with the International Building Codes 

or Property Maintenance Code.   

• Serve as a resource for Board inquiries or appeals.   

 

Code Enforcer Duties (including but not limited to): 

• Conduct code enforcement of the Property Maintenance Code and other city ordinances as they relate 

to code enforcement, community beautification, and safety.   

• Receive, investigate, answer, and address any written, telephone, and face-to-face inquires or 

complaints concerning possible property maintenance code violations or city ordinance violations.  

Issue verbal and/or written orders for correction of violations. 

• Review and forward unresolved complaints and code violations to the City Administrator of each 

entity for further action. 

 

Common Duties: 

• Work with the City Administrator at each entity to ensure proper procedure and polices are being 

followed. 

• Make recommendations to each City Administrator in the preparation of the annual budget as they 

relate to the Planning and Zoning Board. 

• Perform other such duties and functions as are necessary or incidental to the proper performance of 

this position.   

 

WORKING CONDITIONS:  Much of the work is done outdoors for inspections.  There will also be 

work conducted within an office setting. 

 

 



MINIMUM QUALIFICATIONS: 

Graduation from high school or GED certification. Post-secondary education a plus.  Experience in all 

aspects of residential or commercial building construction preferred.  Any such combination of education, 

experience, and training may be acceptable to the hiring authority.  Must possess or be able to obtain, 

prior to hire, a valid driver's license. 

 

 

KNOWLEDGE, SKILLS, AND ABILITIES: 

 

• Knowledge of City building codes and ordinances. 

• Ability to understand and apply City ordinances and codes regulating building construction and 

maintenance. 

• Knowledge of methods, practices, and materials of building construction, including wood, steel, and 

concrete structures. 

• Ability to read and work from blueprints, diagrams, and drawings and to recognize deviations during 

construction.  Plus, the ability to recognize improper material and methods of construction during on-

site inspections.   

• Ability to establish and maintain effective working relationships. 

• Ability to communicate effectively, both orally and in writing. 

• Sufficient physical strength and ability to perform satisfactory inspections. 

 

 

 

 

Qualified applicants with disabilities are encouraged to apply for this job.  No item in this job description 

is intended to screen out qualified applicants.  We encourage all qualified applicants to discuss reasonable 

accommodation requirements. 

 

 

Hourly Rate:  $20.00 to $25.00 per hour DOE 

 

 

Approved __________________________ 

 

Employee ___________________________ 

 

 

 



COST OF ADDITIONAL EMPLOYEE 

 

 

WAGES         $45,760.00 

(40 hours x 52 weeks = 2,080 hours x $22 per hour) 

 

PAYROLL TAXES        $  3,500.64 

($45,760.00 x 7.65%) 

 

SD RETIREMENT        $  2,745.60 

($45,760.00 x 6%)   

 

VACATION         $     880.00 

(40 hours x $22 per hour)    

 

SICK LEAVE         $  2,112.00 

(96 hours x $22 per hour)     

 

HOLIDAY         $  2,112.00 

(12 holidays = 96 hours x $22 per hour) 

                                                                           Payroll Total               $57,110.24 

 

Insurance Cost depends on coverage and if they elect to participate- 

HEALTH INSURANCE    $9,090.84 - $13,995.24 per yr 

DENTAL INSURANCE            $ 264.00 - $643.20 per yr 

 

 

Current Salary paid out to Building Inspector and Code Enforcer- 

Current average hours worked combined – 10.73 per week 

Average payroll cost (including mileage) per year combined - $13,562.00 
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AGREEMENT BETWEEN THE CITY OF LENNOX, SOUTH DAKOTA 
AND THE CITY OF HARTFORD, SOUTH DAKOTA FOR BUILDING 

INSPECTION AND CODE ENFORCEMENT SERVICES 
 
 

THIS AGREEMENT is made and entered into this____ day of August, 2021 by and 
between the City of Lennox (a South Dakota municipality hereafter “Lennox”), and the 
City of Hartford (a South Dakota municipality hereafter “Hartford”). 
 
WHEREAS, Lennox and Hartford are in need of Building Inspector and Code 
Enforcement services in order to ensure compliance with relevant municipal ordinances, 
and; 
 
WHEREAS, Hartford intends to hire a full time employee responsible for building 
inspections and code enforcement duties and such other duties as may be assigned by 
Hartford; and  
 
WHEREAS, Lennox desires to enter into this agreement whereby the person employed 
by Hartford could provide similar services to the Lennox as set forth herein; 
 
NOW, THEREFORE, in consideration of the mutual promises and agreements 
contained herein, the parties agree as follows: 
 

I. Scope of Services. Hartford agrees to hire a Building Official/Code Official to 
carry out the duties of the position as identified in the Job Description (Exhibit 
1). 
 

II. Selection and Supervision.  Lennox and the Hartford agree that for 
purposes of supervision, including discipline, Hartford will be the Employer of 
Record for the Building Official/Code Official.  Hartford agrees to have 
representatives from Lennox participate in the screening and interviewing of 
candidates.  The parties further agree that the initial position will be filled by a 
person agreeable to both Lennox and Hartford so as to ensure that each City 
is agreeable to the person serving in the position.   
 
Lennox and Hartford agree the Building Official/Code Official will perform 
duties under the direction and control of the Hartford City Administrator when 
performing duties in the City of Hartford. The parties further agree that when 
Building Official/Code Official is performing duties in the City of Lennox that 
individual shall be under the direction and control of the Lennox City 
Administrator. 

 



Hartford/Lennox Shared Building Official/Code Official Agreement 
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III. Fees For Service. The Lennox agrees to pay Hartford 50% of the following 
monthly expenses paid by Hartford for the Building Official/Code Official hired 
by Hartford:  

 

• Hours worked at the agreed upon wage plus agreed upon raises;  

• Overtime; 

• Vacation pay; 

• Sick leave benefit;  

• Holiday paid time off benefit; 

• Medicare payment; 

• Social Security payment;  

• South Dakota Retirement payment; and 

• Federal tax withholding payment.   
 

Lennox also agrees to reimburse Hartford for one-half (50%) of the workers 
compensation insurance premium that it pays for workers compensation 
coverage on the Building Official/Code Official. Lennox also agrees to pay 
one-half (50%) of continuing education costs and expenses for the Building 
Official/Code Official. Hartford will submit invoices itemized by date and 
activity and will include both on-site and off-site time and activity. Lennox 
agrees to pay the invoices within 30 days of receipt. The total consulting fees 
payable pursuant to this agreement will not exceed $36,000 per year.  As part 
of this Agreement, it is anticipated and expected that at the onset, the 
Building Official/Code Official shall spend approximately equal time 
performing duties for Hartford and Lennox. The parties agree to each provide 
office space, supplies and such equipment as the Building Official/Code 
Official may need for work to be completed in their respective cities.  
  

IV. Insurance.  Hartford will offer the Building Official/Code Official agreed upon 
health and dental insurance and pay the premium therefrom.  
 

V. Term. The term of this agreement shall commence August___, 2021 and 
continue in full force and effect until September 1, 2022, or the contract is 
terminated as provided herein, whichever occurs first. 

 
VI. Hartford Insurance Provision.  Hartford hereby agrees to maintain during 

the term of this Agreement appropriate and adequate insurance coverage 
including general liability, workers compensation, and any other appropriate 
insurance and shall provide Lennox with evidence thereof upon 
commencement of the Agreement, upon request.  

 
VII. Lennox Insurance Provision.  Lennox hereby agrees to maintain during the 

term of this Agreement appropriate and adequate insurance coverage 
including general liability, workers compensation, and any other appropriate 
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insurance and shall provide Hartford with evidence thereof upon 
commencement of the Agreement, upon request. 

 

 
VIII. Termination of Contract. The parties agree that this contract will not be 

terminated unless there is a failure to perform the duties herein. Lennox will 
notify Hartford when it is unsatisfied with the services being performed and 
allow for correction. If Lennox is still dissatisfied with the services after giving 
notice and time to correct performance, it may terminate the contract with 60-
days’ notice, in writing, to Hartford. 
 
Hartford will notify Lennox when it is unsatisfied with how the services are 
being performed or used and will allow for correction. If Hartford is still 
dissatisfied with how services are being performed or used after giving notice, 
Harford may terminate the contract with 60-days’ notice, in writing, to Lennox.  
 
Hartford may terminate the contract if Lennox fails to make payment as 
agreed herein. Hartford must give 30 days-notice in writing to Lennox prior to 
terminating the services to be provided to Lennox. 
 

IX. Termination of Building Official/Code Official.  Notwithstanding the 
provisions of paragraph VIII. Termination of Contract, Lennox and Hartford 
agree that Harford may terminate the employment of a Building Official/Code 
Official at anytime, solely in the discretion of Hartford, and without any 
continuing obligation to provide Building Official/Code Official services to the 
City of Lennox, until such time as Harford hires a new Building Official/Code 
Official pursuant to the terms of this agreement. 

 
X. Building Official/Code Official Not Considered Employee of the Lennox. 

The Building Official/Code Official is a Hartford Employee and shall at all 
times herein be considered a Hartford Employee. The Building Official/Code 
Official will not be considered a Lennox employee. The Building Official/Code 
Official shall be subject to the personnel and other policies of Hartford.  
Hartford shall solely be responsible for the health and dental insurance 
benefits paid to the Building Official/Code Official, which will be consistent 
with benefits paid to full-time employees of Hartford and consistent with 
policies of Hartford with respect to such health and dental insurance benefits. 

 
XI.  Indemnification.   Lennox agrees to fully defend, indemnify, and hold 

Hartford harmless from any and all claims related to or associated with the 
Building Official/Code Official’s duties when being performed for Lennox.  
This indemnification is for any injury or damage to persons or property 
resulting from acts of the Building Official/Code Official while performing 
services on behalf of Lennox.   Hartford agrees to fully defend, indemnify, and 
hold Lennox harmless from any and all claims related to or associated with 
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the Building Official/Code Official’s duties when being performed for Hartford.  
This indemnification is for any injury or damage to persons or property 
resulting from acts of the Building Official/Code Official while performing 
services on behalf of Hartford. 

 
XII. Assignment. Neither Lennox nor Hartford may assign, delegate or otherwise 

transfer this Agreement or any of its rights or obligations hereunder without 
the prior written consent of the other, which consent shall not be 
unreasonably withheld. 

 
XIII. Non-Waiver and Cumulation of Remedies. The failure by either party at 

any time to enforce any of the provisions of this Agreement or any right or 
remedy available hereunder or at law or in equity, or to exercise an option 
herein provided, shall not constitute a waiver of such provision, right, remedy 
or option or in any way affect the validity of this Agreement. The waiver of any 
default by either party shall not be deemed a continuing waiver but shall apply 
solely to the instances to which such waiver is directed. The remedies 
provided under this Agreement shall be cumulative and not alternative, and 
the election of any one remedy for breach shall not preclude the pursuit of 
other remedies. 

 
XIV. Entire Agreement. This Agreement embraces the entire agreement between 

the parties. No oral agreement or representation concerning this Agreement 
shall be binding. 

 
XV. Supersession.  All other prior discussions, communications and 

representations concerning the subject matter of this Agreement are 
superseded by the terms of this Agreement, and except as specifically 
provided herein, this Agreement constitutes the entire agreement with respect 
to the subject matter hereof.  

 
XVI. Severability. Every provision of this Agreement shall be construed, to the 

extent possible, so as to be valid and enforceable. If any provision of this 
agreement so constructed is held by a court of competent jurisdiction to be 
invalid, illegal or otherwise unenforceable, such provision shall be deemed 
severed from this Agreement, and all other provisions shall remain in full force 
and effect.  

 
XVII. Amendments. This Agreement may be altered, extended, changed or 

amended in writing by mutual agreement of the parties when dated and 
attached hereto without altering the other terms of this agreement. 

 
XVIII. Notice. Notice shall be given to the other party in writing and may be 

effectuated by delivery by U.S. Mail at the following addresses:  
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Notice shall be made to the Lennox by mailing it to: 
  City of Lennox 
  Attention: City Administrator 
  PO Box 228 
  Lennox, SD 57039  
 
Notice shall be made to the Hartford by mailing it to: 
  City of Hartford 
  Attention: City Administrator 
  125 N Main Ave 
  Hartford, SD 57033 

 
IN WITNESS WHEREOF, Lennox and Hartford have caused this Agreement to be 
executed by the person authorized to act in their respective names on the date shown 
below. 
 
LENNOX, SD     HARTFORD, SD 

 

By:__________________________  By:__________________________ 

    Its: Mayor, Lennox          Its: Mayor, Hartford 

 

Date:_________________________  Date_________________________ 

 

 

Attest:________________________  Attest:________________________ 

 Finance Officer     Finance Officer 



 

City of Hartford 

Request for Proposals 

On-Sale Retail Liquor License 

 
 
 

The City of Hartford, SD (City) currently has one (1) On-Sale Retail Liquor License available and is 

seeking proposals from interested parties for this license.  The city has determined that it is in the best 

interest of taxpayers to accept proposals for this license.  The city will take proposals until October 

12, 2021 with issuance of a license from January 1, 2022 to December 31, 2022.   

 

 

PROPOSAL REQUIRMENTS 
 

All proposals must include the following: 

• Cover Letter - Summarizing the applicant’s interest and intended use for the available liquor 

license.   

• Business Information – The proposal shall include the type of business and if the business is 

new or existing, date of opening if new business, the location of the business, and the hours of 

service.  A site plan of the business location shall also be included, showing the property 

location, building placement, and square footage of any buildings.   

• Applicant Information – The proposal shall include name of business, contact person and 

title, contact address, phone number and email.   

•  Purchase Price – Please include a bid price to purchase the available license from the city. 

• SD Alcoholic Beverage Application – The applicant must complete the SD alcoholic beverage 

application form and submit with the proposal, along with applicable fees.  Must comply with all 

state liquor licensing laws.   

   
PROPOSAL SUBMISSION 

 

Deadline for proposals is October 12, 2021, at 5p.m. CDT.  All proposals will be reviewed by the 

City Council at their meeting on October 19, 2021. 

 

All interested parties need to provide a copy of their proposal, plus a completed state Alcoholic 

Beverage Application (attached) to the city by the deadline outlined above. All proposals can be 

submitted by mail or emailed to the following addresses:   

 

    By Mail:                 City of Hartford 

                                   Attn:  Teresa Sidel, City Administrator 

                                   125 N Main Avenue 

                                   Hartford, SD  57033 

  

 By Email:                 cityhall@hartfordsd.us 

 

 

 

 

 

 



 

EVALUATION 
 

Proposals will be evaluated by the City Council at the regular city council meeting on October 

19, 2021.   

 
RIGHT TO REJECT PROPOSALS 

 

The City of Hartford reserves the right to reject any and all proposals if deemed in the best interest of 

the City. 

 

QUESTIONS 
 

Please direct questions or inquiries to: 

Teresa Sidel, City Administrator 

125 N Main Avenue 

Hartford, SD  57033 

605-528-6187 

cityhall@hartfordsd.us  
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